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INTRODUCTION

Information about the structure
and content of this document can
be found here




Venue Equipment Tracker - Important notice

Important notice
This manual will help you get started with the easyjob 6 rental software Scanner Application

The development of the easyjob rental software as well as the documentation has been done with
great care. The individual program functions are constantly checked through our Quality Assurance
Process. However, errors can still occur.

Main Office

protonic software GmbH
Frankfurter Landstr. 52
63452 Hanau

Germany

http://www.protonic-software.com

Support
You can find more information about the support options on-line at http://www.protonic-
software.com/en/easyjob/corporate/support/.

In addition, there is a support forum where you can exchange information with other users. The
support forum can be found at http://forum.protonic-software.com

Training
We offer customized training programs for the following extensive topics.

To learn more, please visit our website at
http://www.protonic-software.com/en/service/training/ or contact our sales office at

sales@protonic-software.com.

About this manual

The individual functions are described using screenshots of easyjob license 6. Depending on your
easyjob license, the forms you have in your environment may differ from the screenshots shown in
the manual.


http://www.protonic-software.com/en/home/overview/
http://www.protonic-software.com/en/easyjob/corporate/support/
http://www.protonic-software.com/en/easyjob/corporate/support/
http://forum.protonic-software.com/
http://www.protonic-software.com/en/service/training/
mailto:sales@protonic-software.com

Venue Equipment Tracker - How to use this manual

How to use this manual
This document uses the following standards

Functions that require a license
Individual program functions are made available in your easyjob environment based on your
license. This may concern individual program functions or entire modules.

Functions that are only available in individual modules are marked with minimum-edition symbols
(S | M} or EIM. Some functions are limited in easyjob S. There is no indication of this. You
can find the limitations in the version comparison matrix on our website.

Functions that are only available by subscription are marked with the symbol e®.

For example:
The function is only available in easyjob L
and easyjob XL
(L The function is only available in easyjob L

and XL with a current subscription.

easyjob-specific terms
In order to make a description better understood, in some cases easyjob-specific terms are
highlighted with a color.

For example: with the Project and Job Groups, you also have the possibility to select a Template.

Work steps, buttons, actions and menu paths
Individual work steps, actions, menu paths or clicks are separated from each other or initiated by
the symbol "o ",

Buttons, menus, tabs, etc. used in context are highlighted in color.
Example 1: Check the box in the Activating the List Editor field.
Example 2: easyjob Menu S« View <e Monthly Overview
Example 3: e Help

Example 4: <+ Ok

Reference to other chapters
References to other chapters and sections are marked with a manual icon and displayed in color.

Example: See section B Important information.



Venue Equipment Tracker - How to use this manual

Important information

Important information is highlighted in orange and presented with a light bulb.

Example:

Special keys

Special keys are represented with the following symbols:

Special key Explanation

@ Windows key

Tab Tabulator key

Arrow keys

Return key

Context Menu key

< | Escape key

7 | Function key 1

(< T Control key. Keep the control key pressed down and
press the A button.

S - H Alt key. Keep the Alt key pressed down and also press
the H button

= Delete key

Phrasing

In this manual and in the easyjob examples, terms such as employee, assistant, technician or
carpenter are used both for men and for women.



Venue Equipment Tracker - Additional documentation

Screenshot explanations
The screenshots will be explained using numbers (0 (@ (3 and arrows == marked.

Screenshot highlights will be marked with orange frames.

Invoices B
From 01/20 Tupe am | Company | Standard v
Tao Status <Al e
Kepword 9 17| Feminder Status v
Custamer All | Site
Mumber  Name Invoice Date  Total Totalincl Tax- Mamel Status Paid  Tems of Payment Open A
13-0006  Big Show 27/04/2015  £36,00000 £36,000.00 Big Events Inc. Open []  BigPraject Pagment Plan £36,000.00
13-0008  Downtown At Exhibition 27/04/2M5  £16,65000 £17.833 50 Open [] BigFroject Fagment Flan £17.833.50
12-0007  Big Opening Shopping Mall b 14/04/2016 £7.150.00 £7.865.00 Open [ BigProject Payment Plan £7.865.00
12-0004  Bia Opening Shopping Mall 2 1470472016 £7.150.00 £7.865.00 Open [ Big Project Pagment Plan £7.865.00
12-0006  Big Opening Shopping Mall 1a - 14/04/206 £7.160.00 £7.858.00 Open [] BigFroject Fagment Flan £7.858.00
12-0002  Big Opening Shopping Mall e 14/04/20M6 £6,300.00 £7.043.00 Open [  Remit within 30 days £7.043.00
12-0001  Repair 23/03/2016 £1.160.10 £1.170.21 Open [0 Pre-paid by credit card €1.170.21
02-0001  Sample Project 261172012 £4532.00 £432.00 Max Sample Customer  Exported [ Femi within 30 days £452.00
10-0001 21/04/2015 £1.00 £1.00 Open [ BigProject Payment Plan €1.00
13-0009 27/04/2M8 £0.00 £0.00 Open [ Big Praject Payment Plan £0.00
13-0007 CATS Revue 27/04/2015 £0.00 €0.00 Open []  BigProject Pagment Plan £0.00
130005 Big Show 27/04/2015 £0.00 £0.00 Open []  EigProject Payment Plan €0.00| v
| Totals Duantity 17 Total €82.053.10  Totalincl. Tax £86,199.71
Print Add Close

Additional documentation

In order to make it easier to become acquainted with and consult the easyjob documentation, we
have divided it into multiple sections.

You can find an overview of all documentation on the following website.

https://help.protonic-software.com/en/documentation


https://help.protonic-software.com/en/documentation

VENUE
EQUIPMENT
TRACKER

Your own employees as well as

logistics companies to organize and
document the transport planning of
the delivery and pick-up of items in

an easy and clear manner.




Venue Equipment Tracker

With the easyjob Venue Equipment Tracker you can transfer data from easyjob to the Equipment
Tracker App by scanning the barcode or via a hyperlink. The items are transferred to the customer
by scanning a barcode using the camera integrated in a smartphone. and then returned in the same
manner. The app provides an overview of all transport orders, photo-documentation of the progress
of items, a record of damage and the possibility to have the customer place their digital signature
directly on the display.

10



Venue Equipment Tracker - Requirements and license

Requirements and license

To be able to use the functionality of the Venue Equipment Tracker, you need a local or cloud-based
easyjob environment, version 6.16.2.33 or later using Edition M, L or XL. An easyjob license with the
Venue Equipment Tracker module is necessary to create a transport order. To use the App itself, no
additional licenses are required. However at least Android version 6.0 is required.

Installation and activation
Go to the easyjob program settings to activate the easyjob Venue Equipment Tracker module. A
separate installation is not required.

Activating the Venue Equipment Tracker module

1. easyjob Menu <> Tools S>e Settings
2. < Functions tab
Select Venue Equipment Tracker

© settings - O 'Y
General Active Program Modules
Invaicing [ cAM
Program Modules
[] Purchase Drder (] Contraling Center
[#] Purchase Ord [] Controling Cent
Integration wworkshop Manutactuing
Sales Quality Assurance
Projects
[ Resources [ Time Card Analyzis
R Time Card Analyz
Jobs [] Planring Resaurces Wehdpp
[ Item Pack. [] Web sh
Bill of Items o Packages =0 shop
Price Lists Fareign currency
liem Days Used curve Biase Cunencies
Addresses Days Charged Languages
[ Groups price calculation [] Business Travel Planner
Resources Partial delivery [[] Raom planning
Inveicing [ Sales Postion [ Warshouse Management
[] Dwnership Management Workflow Engine
W [ rentalmarket biz Venue Equipment Tracker
Purchass Ordsr [ Freslancer
Mobile Devices
-
& [ Quick Transfer

4. e 0k

easyjob must be restarted to activate the settings.
To be able to assign a driver as a resource in a transport order you must define a resource type.
Defining the driver resource type for the transport order

1. easyjob Menu <>« Tools S>e Settings
2. e Venue Equipment Tracker tab

© settings - O 'Y

Resources

Verue Eaupment T1a. g e type diver | Drver v

3. Select the resource type driver
4, <. 0k

easyjob must be restarted to activate the settings.

"
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Venue Equipment Tracker - Installation and activation

Configuring the easyjob service

To be able to use the easyjob Equipment Tracker App the easyjob Web Access service must first be
activated and configured in the Service Manager.

© easyjob 6 Servermanager o = x
File Database ?
(M| easyjob 6 Servermanager protonicIereerD Gmbs
(=]

0] easyjd:wd:ilmsa &-v &
easyjob Version: 6.16.2.101 Computer: ARTES | Windows User UNIVERSUMiaheinrich | Database: easyjobGen616

This service can be found in the easyjob server manager (W. To start the described service (2,
open it (® and make the configurations.

Activating the easyjob Web Access Service

1. Open easyjob 6 server manager
2. e easyjob Web Access
S« Configure service

© easyjob 6 Servermanager - 'Y

File Database 7

< storic software GmbH
(=| easyjob 6 Servermanager Ers A
(I
Lin=]

() easyiobweb access

Activated on Computer Naot activated Actions

Port TCP 8008 Configure service 0
‘Windows Service Status &

Internal Url

Public Ul

easyjob Version: 6.16.2.101 Computer: ARTES ' Windows User UNIVERSUMiaheinrich  Database: easyjobfen616

4. Check the box Activate the Web Access Service on this computer

easyjob Web Access K

The Web Access Service is required to use the easyjob WebApp

it i Wi e S e thes hmgaiss. Q

Connection Settings

Activated on Computer ARTES

Port 3008

Encrypted connection O

SSL certificate <Select Certificate>

Internal Url http://MUSTER:2008/
["Fubtic U a [rti://MUSTER 006/
User Context

A user context must be configured that has the appropriate right to
mebglobal data directory in order to access documents via the
wek

@) Local System
() Other user
User

Password

Coce
5. Define the public URL ®
6. e 0k

The service will be executed by default with the Local System user context.

12



Venue Equipment Tracker - Installation and activation

Configure the Windows Firewall
If required, configure the firewall for this service. See also B Scanner App manual.

13


https://help.protonic-software.com/en/documentation/easyjob_scanner_app_16#configure_the_windows_firewall_1442

Venue Equipment Tracker - Download Venue Equipment Tracker

Download Venue Equipment Tracker
The Android and the i0S Apps are available for installation in the respective App Stores (e.g.
Google Play Store or Apple Store).

The name of the app is Equipment Tracker.

Equipment Tracker Equipment Tracker

are GmbH
protoric software GmbH
-_— b -

After downloading the app, you can open it and create your User profile (2 under Settings (L. You
can customize the volume (® of the confirmation beep. The various settings for the barcode input
(») are explained in more detail in B Scanner App manual. If you use the camera integrated in your
smartphone, simply use the barcode, no other information must be entered. Then save (® your
settings.

1024 B R

Settings 2

This ist my company

Hellen Hopper

hellen@hopper.com

49917022334455

Volume

In the Equipment Tracker App, you can directly call up the help pages of this manual for support. To
do so, click the question mark (9@ in the point where you need help or more information.

14


https://play.google.com/store/apps/details?id=com.protonic.easyjobvenueequipmenttracker&hl=en
https://apps.apple.com/us/app/equipment-tracker/id1551141283
https://help.protonic-software.com/en/documentation/easyjob_scanner_app_16#various_options_for_barcode_processing_1451

Venue Equipment Tracker - Transport order in easyjob

Transport order in easyjob

To be able to process a transport order in the Equipment Tracker App, it must first be created in
easyjob. The project and job are first planned and loaded as usual. Partial deliveries @8 can also be
used if necessary. You can find more information about project/job planning and partial deliveries in

8 easyjob 6 manual.

Adding a transport order

After you have completed your planning in the Bill of Items and and planned and loaded a partial
delivery if necessary, a transport order must be created for the loaded item (e.g. for the driver who
brings the goods to the customer).

(1000214 0020 A PowerCON cable boegey 0.3 [E2 [ Fiter Job 21-0038.01 Ptty - Group ltems - Tobe loaded | Jobs E
Fental Price €090 Inwventory 52 Rental Invertary 52 2 Group | Quantity  Loaded | Name | Stock Location ] A”_ § i
fioms || 21-0038.01 Parly
Fiter
Name A N
204 PoweiCaN cable blue-grey 0,3 m
20 & PowerCON cable blue-grep 1.5 m
20 4 PowerCON cable blue-grey 15 m
204 PoweiCON cable blue-giey 3m
20 & PowerCON cable blue-grey 7.5 m B Groups
36501 Cable 0.3 m m i
36-501 Cable 1 5m £
[ Filter Job 21-0038.01 Party - Group Items - Loaded 1 21-0038.01 Party
36-5DI Cable 16 m v i
< > Gioup Quartty Loaded Mame i
Fesed s
e el Comventianals 10 10 ETC ColorSoures LED PAR
165 e Devices 5 6 ETC ColorSource LED SPOT
Kepword | |
_Sena\ Mumber  Barcode __Ed\t

To do so, close the Bill of Items and open the Transport orders tab (U. Transport orders can only be
created for confirmed jobs. Press add (@) to create a new transport order (3. The type (® of transport
order (delivery or pick-up), the concerned delivery ® (for a complete job without a partial delivery,
this is identical to the Job Check-Out) must be selected and confirmed with OK (e).

Es kinnen Daten fii Lieferung und Abholung mittels der Venue Equipment Tracker &pp bessitgestellt werden

) 21003 ory e
MainData Overview Add A i R Tasks Job Costs A h CostPlanner PostCalculation Fields
Puichaselnvoices Workflow Rating Wehaccess R L TimeR ding RepoitParameles OBUs Transport ordess

1 Project [ Party

Paitial delivery  Date Dataprovided  Dataretieved  Process completed  Motes for the diiver  Notes from the diver

Create transport order (&)

Type @ Delivery (O Pick-up
Partial delrvery #1 Job Check-Out

Carcel |
6 2d || B TP
SubRertsl || Oveview || ToOulook || Resowces | Mtems | Cos |
Creator: Gibbs Gabriel [10/6/2021 10:34 AM] Last Edited: Gibbs Gabriel (107672021 10:38 AM] (ﬁ @

Adding a transport order

easyjob Menu S»e Projects p Select Project

S Transport orders s Add

Enter the type and select the concerned delivery
Se Ok

Add a note if necessary

Se Ok

O U kW —

15
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Venue Equipment Tracker - Transport order in easyjob

You can select an additional Appointment (@) in the window. In addition to Notes for the driver (®,
you can also indicate that empties must be picked up (), the Required resources @ with the Vehicle
@) and Driver @ (you must first define the driver resource type in the program settings - see also &
Installation and activation), as well as the Amount @3 for a payment to be collected on site. The date
the data was provided @® for the transport order is indicated in the Data @) section. This takes place
when the individually created link @ to the respective transport order is created. With the link the
driver can receive the basic information in advance via the Equipment Tracker App. A note appears
in the App that the order has not yet been approved and that the transport order must be updated.
After Approval @) the transport order can be updated in the App and processed further. As soon as
the transport order (after approval) is retrieved in the App @8 and at the end after finalization (9 of

the order the times are logged accordingly.

Type

Emplies
Fick-up

Resource
Required
Wehicle
Driver

Fayment

Amount

tdain Data

Partial delivery

Appointment o 01710 1:00 AM - 01/10 2:00 AM Transport

Data @

Approved

Transport arder
Main Data| Grouping ltems Damages Pictures

Shows general information about the transpart arder.

Delivery
11042022 Job Check-Out

O

® e
@ Cargo 1 6FGR-339 3,
@ Staff Anthony Afford 3,

@ £860.00

1/10/2022 7:29 PM@
O

©

Creator: Gibbs Gabriel (1/10/2022 7:27 PM)

History

o Maotes for the driver

Please handle with cars!

Last Edited: Gibbs Gabriel [1/10/2022 7:29 PM)

Cancel

16




Venue Equipment Tracker -

Transport order in easyjob

Generating a link for the transport order
Clicking the symbol [ in your transport order copies the individually created link to the clipboard,
and then you can add it, for example, to your e-mail (STRG + V) and forward it.

Transport arder X
Main Data lems Damages Pictures History
Shews gereral information shout the barsport ordes
tain Data

Type @® Delivery (O Pick-up

Partial defivery #1 Job Check-Out o
Motes for the driver

Please handle wih care! f;“

@f/ﬁ

Data ’g_("&?

Provided O 5]

Cance

Creator: Gibbs Gabriel (10/6/2021 10:48 AM) Last Edited: Gibbs Gabriel (10/6/2021 10:49 AM)

Alternatively, you can use the link to generate a QR code and create an individual report for this

transport order.

The further processing of the transport order in the Equipment Tracker App is described in more

detail in

Assig

8 Transport order in the Equipment Tracker App.

ning resources to a transport order

You can assign resources (vehicle/driver) to a transport order. You can make assignments in the main
data of the transport order or in the resource plan. Select the necessary resources, vehicle and driver
directly in the main data. See & Adding a transport order. If under Resource (@ you did not select
any or only the necessary Resource (2), you can make the assignment in the resource plan.

Transport arder
Main Data Grouping ltems Damages Pictures History
Shows general information about the transpart arder.
Main Data Maotes for the driver

Type Delivery Please handle with care!

Partial delivery 171042022 Job Check-Out

Appaintment 01/10 1:00 AM - 01,/10 2:00 AM Transport ~
Empties

Fick-up
Resource

Required Cargo Van e ~

Ditver L e

Papment

Amount €860.00

Data

wd O B
Approved O
Creator: Gibbs Gabriel (1/10/2022 7:27 PM) Last Edited: Gibbs Gabriel [1/10/2022 7:29 PM)

Cancel

X

17



Venue Equipment Tracker - Transport order in easyjob

Display the Transport orders section in the resource plan. You can find more information about
handling the resource plan in the easyjob 6 manual B Resourcen Plan. All transport orders for the
selected period are displayed under Transport orders (3. The No assignment (4 area displays all the
transport orders that still require a resource assignment. When a required resource type is selected,
this is displayed in the corresponding column (®). Details regarding the transport order such as the
Quantity of items (o), the Weight (@ and the Volume (® help you with planning. You can assign the
(® Vehicle @ and Driver @) as usual via Drag&Drop. With Edit transport order you can open it from
the resource plan @2,

) Resource Plan (=3 EcE ===

Defaul Do Staff Vehicles
[ Monday , January 10,2022 | [ Tuesday . Januay 18,202 ~| [ 5|7 [ [Tomonowland, Defaul, TEST COUNTS | | <Evert> v | <Resource Typ> .

| Resauee Bookings

Mon, 1/10/2022__[10 [12 [14 [16 [18 [20 [22 [Tue, 1711/2022__[10 [12 [14 [16 |18 [20 [22 [Wed,1/12/2022 10 [12 [14 [16 16 [20 [22 [Thu, 1/13/2022 10 [12 [14 [16 [18 |20 22 [Fi, 171472022 [10 [12 [14[16 [ &
[} 220007.01 Middle stage
§41/1 Cargo Van

41/0 Cargo Van
n

v

L10] @ 0 0 0

ivery | start End Appointment Requied Resowce Type | Vehicle Diiver Quaniity terrs_[Wieight | Vokume

Number | Process

1/10/2022 10:00 M 1/10/2022 10:00 4 CargaVan y 8 EELE AN

22000801 After Show Pary
1/10/2022 11:00AM _1/102022 11:00 4M @ e 29 B2 EI7.09

22000202 Hal 4
-559 7 Staff Helen Hopper

u 1A02022500AM 110,202 S00AM Feleleb " Cargo 1 6FGR-333 Staft Helen Hopper 6 450 004

2000701 Mide stags o - 7
220007.02 Open Air @ o 1/10/2022%004M  1/10/20229.004M | CargaVan /0 Carga 1 6FGR-999. Staf Helen Hopper 1845 006
220007.03_Hal1 1/10/2022 3:30AM _1/10/2022 10:304M | Transport (Tiansport) _Car Cargo 1 6FGR-333 Stalf Helen Hopper 135 2125 033
/ ~
rd
o
i
i v
< 3 | e

The resource plan helps you summarize the transport orders, if necessary, and assign a vehicle and
driver @), If items are to be delivered to or picked up from the same delivery address, the transport
orders can also be grouped for the driver in the Venue Equipment Tracker App. See also 8 Grouping.

18
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Venue Equipment Tracker - Transport order in easyjob

Informing the driver from the resource plan

This function is only available with the easyjob CRM Module. Via the Transport order context menu
(3 in the Resource plan (), you have the option to provide your driver with a CRM email activity
that contains information about a certain transport order (or about multiple transport orders using
the multiple selection (2).

[Transport orders Cae= |
Transport orders o |

Tope - Number |Process Pattal delivery | Slail End source Typer | Vehicle Difver Quanity ltems | wieight | Volume:
Cargo 1 6FGR-939 / Staff Helen Hopper

Delivery 22000702 Open Ai Job CheckOut  1/10/2022 1004M  1/10/2022 200AM  Transport (Transport]  Carga®an Cargn 1 BFGR-999  Stalf Helen Hopper 10 1845 008
Delvery 22000701 Midde stoge Job Check-Out  1/10/2022 300AM  1/10/2022 300 AM ai Cargo 1 6FGR-833  Stalf Helen Happer 5 450 0

The CRM activity opens up and in addition to the Resource data () it also contains a link for the
Venue Equipment Tracker App of the respective transport order (9 (), in addition you can add
information (M) (®. You can send the e-mail directly by pressing Send (9.

(2 Activity - m| *

General  Aftachments

Type [EMai | 1000765.00 Edit | | Del -
Name [22-0007.02 Open Air | [® qu:SBHSn&u;r o ~
Date (1172022~ |[1223PM | Time 112233 Eventtown

Manager & || Gibbs Gabriel ~ Phone 2233445616

Pioty  Noml v Home o 1806653

Direction Outgoing v it
Duration ‘ 0‘

Reminder  [J][ 1/11/2022 | /0523 FM | Time

Finalized (]

Confidential ]

Regarding ‘22-00137.02 Open Ar [ 21X

Tent

9o @G X LEQ
# B I U ==E=EE EEA-ER Vbl

1/10/2022 22-0007.02 Open Air Job Check-Out Please check packaging! o

1/10/2022 22-0007.01 Middle stage Job Check-Out Please call Mr. Dancer +8448963214.°

Fiint Send o Save oK Cancel
Crestor: Last Edtect

As soon as the Driver resource is assigned in the resource plan or the transport order, the CRM e-
Mail symbol @ appears in the transport order. Clicking the symbol opens the CRM email activity
that can be sent directly to the assigned driver.

Transport arder X
Main Data Grouping ltems Damages Pictures History

Shows general information about the transport arder.

Main Data Mates for the driver
Tupe Delivery Handle with care!
Partial defivery 1/10/2022 200 AM Job Check-Out
Appaintment 01/101:00 AM - 01/102.00 ~

Empties
Fick-up (]

Resource
Required Cargo Yan e
Wehicle Cargo 1 6FGR-999 A || X
Driver Staff Helen Hopper A, || X

Papment

Amount €75.00
Data 10}

111420221229 1 0 | [Ty

Approved O
Creator: Gibbs Gabriel (1410/2022 7:45 PM] Last Edited: Gibbs Gabriel (1/11/2022 12:29 PM)

19



Venue Equipment Tracker - Transport order in easyjob

Informing the driver via the scanner during check-out

Another way to provide the driver with information is during check-out via the scanner. The Signature
at Check-Out setting must be activated in the scanner for this function. After the employee has
scanned (loaded) all job items, they transfer this to the driver. After the job is checked out on the
scanner, the assigned transport orders can be approved . A comment (® can be entered in addi-
tion to the signature (@), the name of the driver ® and their e-mail address (». See also B Quit-
tieren von Material auf dem Scanner. The comment (&) is transferred to the transport order and is
displayed not only in the Notes for the driver () entered in easyjob but also in the Venue Equipment
Tracker App.

elekom 12:57 B o 0e4R
22-0007.02 #1 Open Air
Headdata

Check-Out Job

want to approve all assigned transport
Pickup address
i mpany

ventiown
9 Google Maps

Copy to clipboard

| \'\
J

elivery address

Main Hall Complex
1w uado 20'£000-2Z 3

20
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Transport order documentation

After the transport order has been finalized in the Equipment Tracker App and the data has been
provided - see B Finalizing the transport order — you can view all the information concerning the
transport order. Some details about the process are shown in the overview. The entry contains the
name of the delivery or partial delivery (» (here Job Check-Out), as well as the date and time from
the schedule information (2, the date and time the data was provided ® (link created) and when
the data was retrieved (» (opened in the Equipment Tracker App). The date and time the process
was completed (®), as well as notes for the driver (&) and notes from the driver (. The signature
icon (® indicates that a digital signature is available. By right clicking the symbol =, the required
Delivery Note (9 can be selected and opened @. The signature is displayed @ and, in addition, a
stamp for the data relevant for the delivery @ is included in the signature image.

[ 21-0039 Congress Green Planet (=3[R ==
MainData Overview Ad i Tasks Job Costs Attach CostPlannes PostCalculation Fields PurchaseInvoices Workflow
Rating Web access References TimeR: ding ReportParameter 0BUs Transportordess

Here you can assign as many Tasks as you need for each Job.

Project [/ Hall1 [Hall2 [/Hall5 [ Hall4 Q
atial delivery  Date % Data provided ? Data retiieved % Process completed  Notes for the driver Notes from the driver
Job Check-Out  10/6/2021 800 AM  10/6/2021 11:20 10/6/2021 11:20 10/6/2021 11:37 AM  Come through gate 81 Everything alright. Left box in front of the door.

Add Edit Delete

Sub-Rental Overview To Outlook Resources Items Close

Creator: Gibbs Gabriel (10/6/2021 11:17 AM) Last Edited: Gibbs Gabriel (10/6/2021 11:18 AM) (¢} z. Q

10/6/2021 11:37 AM Thomas Taylor Q « Delivery Note 0_

= o X
+ Q ® N K o

@

Viewing the transport order

1. easyjob menu e View p Job p Select Job e Edit
2. S Transport orders
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Editing a transport order
The transport order includes all the data about the process and can be tracked.

Editing a transport order

1. easyjob menu e View p Job e Select Job <> Edit
2. e Transport orders

3. Select the desired transport order

4

e Edit

Main Data

Transport arder X
Main Data  Grouping lems Damages Piclures History

Shows general information about the ranspaort arder.

ain Data Motes for the driver

Type Deliveny Handle with care!

Pt delvery (1) 1/10/2022 500 At Job Check.Our (6]
Appaintment 01/10 1:00 AM - 01/10 2:00

Empties

e Information about the diver

Hellen Hopper
Resource This is my company
017022334455
hellen@hopper com

Cargo 1 6FGR-339 )
Wehicle e a0 x Mates from the driver
Diver Staff Helen Hopper A || X Evenything ok! Left package at front door. Look at

pictures
Paymen (5 ]

Amount

Required Carga Van

11172022 1:22 PM o Signature
Tharmas Taglor
1/11/2022 1229 PM
1/11/2022 1255 PM ﬁ@) o
e 11142022 1257 FM
111420021:22 P

Data

Close

Creator: Gibbs Gabriel (141072022 7:45 PM] Last Edited: Gibbs Gabriel (1/11/2022 12:42 PM)

All relevant information about the transport order is displayed in the main data. In addition to the
type (pick-up/delivery) and the concerned delivery or Partial delivery (®, you can see information
about empties (@), resources ® and if a payment was due and if it was collected . The time of
the order for the provision, approval, retrieval and finalize are shown under data (®. The notes
communicated to the driver (&), the information about the driver provided in the Equipment Tracker
App @, the notes from the driver when finalizing the transport order (® and the digital signature
(9 are documented.

Grouping (multi-job process)

Transport orders with multiple jobs from different projects can be combined into a delivery. These
transport orders are sent grouped to the Venue Equipment Tracker App. A requirement for grouping
is that they have the same delivery date and delivery type. The processes are continued to be
processed separately, the grouping is shown in the App and it is possible to have a single signature
for all grouped transport orders. Under Grouping @ you can Add (2 orders from order jobs and
Release (3 them again if necessary.

Transport order o X

Main Data |Grouping ltems Damages Pictures History

Differsnt transpart orders can be combined.

Type Mumber Job Mame Partial defivery  Date

Delvery  22.0007.02  Dpen Air Job Check-Out 1/10/2022 1.00 AM
Delivery  22-0007.001  Middle stage  Job Check-Out  1/10/2022 900 AWM
Delivery  22.0008.02 Hall4 Job Check-Out - 141042022 11:00 AM

e Add e Releaze

Creator: Gibbs Gabriel (1410/2022 7:27 PM] Last Edited: Gibbs Gabriel [1/11/2022 12:45 PM)
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Items
Transport arder X
Main Data  igms. Pictures  History

Lists the delivered or picked up Items

Name Barcode
20 & PowerCON cable blue-grep 1.5 m (Ft144
20 & PowerCON cable blue-grey 15 m @st147

204 PoweCON cable blue-grey 3 m @st145

Close

Creator: Gibbs Gabriel (10/6/2021 11:18 AM) Last Edited: Gibbs Gabriel (10/6/2021 11:19 AM)

Under Items (), all items/devices are displayed that are available in the transport order @ with an
indication if they are scanned as delivered (or picked-up) ®.

Damage
Transport order X |
Main Data ltems Pictures  History ‘
|

The driver can detect damages on site.

Time Barcode Description ‘Workshop Activity
0/6/202111:33AM @st144  Cable damaged!

Close

Creator: Gibbs Gabriel (10/6/2021 11:18 AM) Last Edited: Gibbs Gabriel (10/6/2021 11:19 AM)

If there is any damage @, all items/devices for which damage was recorded in the Venue
Equipment Tracker App are displayed (. You can edit the damage (.

Damage x

Barcods @st144
Item ‘ZDAPuwerCON cable blue-grey 1,.5m

Device [ |

Description Cable damaged!

Fictures

g Create Workshop Activity ‘ ‘ Cloge |

The pictures () taken in the Venue Equipment Tracker App of the damage are displayed in the
damage documentation. You can create a Workshop Activity (® directly from here.

Create a workshop activity
More information about the Creating a workshop order function can be found in & easyjob 6

manual.
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Pictures

Transport arder X

Main Data lems Damages Pichures History
The driver can take pictures of the items on site.

List  Preview

Close

Creator: Gibbs Gabrigl (10/6/2021 11:18 AM) Last Edited: Gibbs Gabrisl (10/6/2021 11:19 AM)

The Pictures () section contains all the pictures created for this order in the Venue Equipment
Tracker App, all pictures of the damage (@, the pictures taken directly using the Pictures function,
e.g. to document the delivery location (3.

History

Transport arder X
Main Data ltems Damages Pictures History

Wiew history of the transport order.

Time Status Manager Quantiy  Name Barcode
104642021 11:37 &k Closed Hellen Hopper

1046842021 11:37 &AM Signed Thomas Taylor

10¢6/2021 11:334M  Damage recorded  Hellen Hopper @st144
110/5.‘2021 11:29AM  Unloaded Hellen Hopper 1 20 A PowerCON cable blue-grey 3 m @st145
104642021 11:294M  Unloaded Hellen Hopper 1 204 PowerCOM cable blue-grey 3 m (@3t 45
:10/8/2021 11:29AM  Unloaded Hellen Hopper 1 204 PowerCON cable blus-arey 15 m @st147
110/6/2021 11:294M  Unloaded He\_\en Hopper 3 204 PowerCON cable blue-grey 1.5 m @st144 |
10¢6/2021 11:20 M Data retrisved

1046/2021 11:194M  Edited Gibbs Gabriel

10/6/2021 11:194M  Edited Gibkes Gabriel

104672021 11:194M  Edited Gibbs Gabriel

10¢6/2021 11184 Created Gibbs Gabriel

Close:

Creator: Gibbs Gabriel (10/6/2021 11:18.AM) Last Edited: Gibbs Gabriel [10/6/2021 11:13 AM]

The History O shows the log entries for the transport order. In addition to the information in the
Master Data, such as when the data was created, provided, approved, retrieved and finalized (@, a
detailed list of the scanning process (® is displayed here. You can see if the items/devices were
scanned individually ) or if the quantity was first entered (® and then the item scanned only once.
If there is no entry in the Barcode column, the Item was not scanned or confirmed directly in the
App. The time of the signature and the entered name are also displayed (®.
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Navigator and easyjob Today views

The views Finalized transport orders (O, Open transport orders (@ and Transport orders with com-
plications (® are available in Navigator and easyjob Today. Depending on the view, you can use
additional filters such as Days back (@), Different quantity (&, Damages (©), Not released (@ or
Not retrieved (®.

£ Navigator =S R 8
v easyiob Tyoe  MNumber  JobName Fattidl delivery  Statt End Quanity llems Weight  Volume  Approved Retrisved -
~ Venue Equipment Tracker Delivery 21002301  Middie Stage Job Check-Out  B/30/2021 800 AM  B/31/2021 12:004M 713 910094 17286 8/30/2021 1:04PM  B/30/2021 1:04 PM
6H”a‘“d""”’pﬂ“ ofders, Defvery 21-002801 Dance Hall Festival Job Check-Out  8/30/2021 8O0 &M 8/31/2021 12:004M 146 32723 5528 B/30/2021 1157 AM
o Deysbiack |30 Delvery 21003017 Hall8 JobCheckOut  8/31/2021 730 4M  9A1/2021 1200 Ak 380 20142 412 10M18/20211:34PM 10/18/2021 1:34 PM
V| Al Sites Delivery 21003001 Hall 7 JobCheck Out  8/31/2021 730 4M 912021 12004 117 143306 14569 8312021 11:24AM  8/31/2021 11:26AM
V| Default Delvery 21003009 Hall1 JobCheck Out  8/31/2021 730 8M 3412021 12004 30 2142 412 83172021 11:35AM 843112021 114880
v | Tomonowland Delvery 21003010 Hall3 JobCheck Out  8/31/2021 730 8M 512021 1200 Ak 6 1780 005 B/31/2021 11:42AM  8/31/2021 11:424M
emm e Delvery 21003002 Hall2 JobCheck Out  8/31/2021 S004M  5/1/2021 1200 Ak 74 1L76BS5 27571 B/31/2021 1154 AM  B/31/2021 1154 AM
p o
2] Diferent quanky Delivery 21003205 backup JobCheckOut  9/10/2021 BODAM 51172021 120040 2 350 00 962021 1141AM  9/6/2021 11:54 AM
Delivery 21003204 VIPFioom JobCheck Out  3/10/2021 BO0AM 31172021 12.004M 39 48167 42.95 9/6/2021 1152AM  H/6/2021 1152 AM
B Dameges Delvery 21003804 Pary Job Check Out  10/6/2021 B0 AW 10/7/202112:00.4M 16 B0 100 10/6A2021 1043 AM
Days back | 30 Delvery 21003803 Hal5 JobCheck Out  10/6/2021 BODAM 10472021 12:00.4M 5 17E 005
V| il Sites Defivery 21003905 VIP room JobCheck Out  10/6/2021 BODAM  10/7/202112:00.4M 10462021 1219PM  10/6/2021 1230 PM
B it Delivery 21003306 Grand area JobCheckOut  10/6/2021 BODAM 104772021 12004 6 1750 005 10/6/20211222PM 10/6/20211222PM
Fickup 21003303 Hal§ JobCheckin  10/6/2021 400PM 10472021 12:004M 61750 005 10/7/2021 1135 AM  10/7/2021 11:358M
< M Delivery 21004001 Hall1 Job Check-Out 10/12/2021 1200AM  10/13/2021 12:00 AM 3 1B 002 1072021 1129AM 107742021 11:338M
eOPE”‘ﬁ”!DMDTdEﬁ Delvery 21003802 Ahter Show JobCheck Out  11//2021 B0DAM 11102021 1200 A0 11 17965 4495 10/GA2021 1224PM 10/5/2021 1224 PM
| Notreleased o Delivery 22000201 After Show Party JobCheck Out  1/4/202212008M  1/5/2022 1200 Ak 6 17665 4492 1/S/2022747PM  1/5/2022 806 PM
T Mot retvieved o Delivery 22000402 Fairground delivery JobCheckOut  1/4/202212008M  1/5/2022 1200 AM 2 2400 072 /S/2022744PM 1/5/2022 744 PM
B s Defvery 22000303 [TC Show Job Check-Out  1/5/2022 1200 4M  1/6/2022 1200 M 111515 423
Delvery 22000601 Job 1 JobCheck Out  1/6/2022 1200 4M  1/7/2022 1200 4 10 11515 4235 1/6/2002310PM  1/8/2022 311 PM
¥ Default Delvery 22000602 Job2 JobCheck Out  1/6/2022 1200 8M  1/7/2022 1200 A4 1 11515 4285 1/B/2022311PM 1462022311 PM
¥ Tomorrowland Delvery 22000603 Job3 JobCheck Out  1/6/2022 1200 8M  1/7/2022 1200 Ak 1 11515 429 /E2022311PM 1462022311 PM
Delvery 22000607 Hall8 JobCheck Out  1/6/2022 1200 8M  1/7/2022 1200 Ak 6 1555 005 /6/2022512PM  1/6/2022513PM
Defvery 22000808 Hal 7 JobCheckOut  1/6/2022 1200 M 1/7/20221200 44 20 B0S) 079 /E/2022513PM  1/B2022513PM | v
List  Overview r

Lists all open iansport arders.
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Transport order in the Equipment Tracker App

If you want to further edit the transport order with the Equipment Tracker App, you can either open
the link created in easyjob (e.g. from an e-mail) or scan the transport order QR code in the Equipment
Tracker App.

Settings in the Equipment Tracker App

After you have opened the Equipment Tracker App, the Home screen () is displayed. Tap Settings
(@ and enter your contact data (3. This information will be transferred to the purchaser when
sending the transport order. You can also adjust the volume (® of the confirmation beep when
scanning.

L) Settings »

User

Hellen Hopper

hellen@hopper.com

+9917022334455
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Opening the transport order using a link

Depending on which e-mail program or browser is used, a setting may be necessary that specifies
that the link should be opened automatically with the Equipment Tracker App (@. After you have
received a notification with the link for the transport order, open the link with the Equipment Tracker
App @, the transport order is opened (3.

om 12:1

Telekom 11:04 B « kom 12:30 B « B P

< Open by default « ; 21-0039.05 #1 VIP room®

Headdata

®

Equipment Tracker
' @ oven Copy  share

https:/venueequipmenttracker.easyjob.com/b

Jarcode/aHROCDOVLOTVU1RFUJ04AMDAAL2Fwa

Open supported links $5qc29uL1ZIbnVIRXF 1aXBtZWSOVHIhY21icio
i PSn Sopportec Srs HZXQvMWISYTc2NDESMDYwWNDQXYmFIZjk4Y] PERITROE
JhOTQIMTZjMjc= 9 gle Map:

Supported links N Copy to clipboard

0

Delivery address

Scanning the transport order using a QR code

To scan a transport order using a QR code, start the Equipment Tracker App using your end device
and click Add (. Point your camera at the QR code (2. As soon as it is detected, the transport
order ® will open.

1230 8 - v4i
21-0039.05 #1 VIP room®

Headdata

[ ~‘ Copy to clipboard
U
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Managing transport orders

The home screen is displayed after the Equipment Tracker App is opened. It shows which transport
orders are pending today (». The green arrow to the right @ indicates a delivery, the left arrow ®
indicates a pick-up. The Future (® tab shows future transport orders (®). The Archived (&) tab shows
completed orders (2. Tapping an entry (8 opens the selected transport order.

The order dates (), the pick-up address (), the delivery address (3 and the contact (job manager)
(w) are displayed. If empties are to be picked up, the corresponding note (& appears. The addresses
can be opened directly in Google Maps (® or copied to the clipboard (o). By tapping the telephone
number (@ it is called directly by your end device. You can Delete (9) the transport order completely.

om 1142 B » O ol e 1M42 8 « Dowdai kom 11:34 6 © DovdHh
22-0003.03 #1 ITC Show 9 Google Maps 22-0003.03 #1 ITC Show

Return of empties required o The transport order is not released.

3 Copy toclipboard Requires the transport order to be

requested again.
o e
Return of empties required

Pickup address @
T pany Headdata

Type Delivery

Notes for the driver Entrance gate east.

9 Google Maps.

Pickup address
U Copy to clipboard s

This

Delivery address€)
¢ - Main Hall Complex

‘‘‘‘‘

Close @ or Start @ item transfer. If the transport order was not finally released, a note appears in
the order that it must be updated @2, as well as the time of the last update @3. Only released orders
can be started, prior to the release you can already Open @) them for an overview.
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Delivering items from a transport order

As soon as you have started a transport order, an overview of its items (O and the respective
quantities (2 is shown. You can also see how often the item (3 was already scanned. With +1 and
+10 (@ you can preallocate the quantity of items to be scanned. for example if you want to deliver
13 of the same item, you can tap 2 x +10 and 3 x +1, the number of the item to be scanned changes
from 1 to 13 (® and the barcode for the 13 items must only be scanned once. Alternatively you can
tap directly on the quantity (® and change the number directly @9. You can close the order (& if
necessary (already scanned items remain saved). With Extras (@) you can record damage or add
additional Pictures (® to your transport order for documentation purposes (e.g. the deposit location).
ltems marked accidentally as delivered can be canceled (® and finalized @ at the end of the
transport order. With Scan barcode @ you can activate the camera to start scanning. Depending on
the complexity of the order, you can switch the view from To deliver @ to All @3 or Delivered @).

Telekom 11:49 B @

All

To deliver

Delivered
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Scanning items

There are two possibilities for scanning items. You can scan all items in sequence (regardless of the
order) until no more items are shown in the To deliver view. To do so, tap Scan barcode @ and then
start scanning (2. The currently scanned item is also shown in the view (3. Repeat Scan barcode
until all items have been scanned.

Alternatively, you can enter the quantity of items to scan all at once. To do so, tap the concerned
item (» and increase the quantity (& with the +1/+10 (® buttons. Then tap Scan barcode (@ and
scan the barcode (®. The selected quantity is shown as delivered (.
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Delivering items without scanning

Alternatively, you can also deliver items without scanning the item barcode, e.g. when the barcode
is not available or the camera is not functioning. To do so, tap the item you want to deliver @ for
at least 2 seconds. A numeric display appears you can use to enter and confirm (® the quantity to
deliver (2. When the correctly selected quantity () is displayed, you can confirm ® the query if you
want to scan the item with the selected quantity (®. Alternatively you can directly confirm the
remaining quantity (&), The item and the entered quantity are marked as delivered.

1312 8 - (ol N

Should the item '20 A PowerCON ©)
cable blue-grey 1,5 m (@st144)’ be
scanned with the selected quantity?
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Canceling items

If you accidentally scanned an item twice, you can cancel it. To do so, tap Cancel ( (the button
will turn green as long as canceling is active), if necessary increase the quantity to be canceled
(®(®), Scan barcode () and scan the item or items to be canceled (®. The item or items will be
canceled (© accordingly.

0 O To deliver = [

t144)

Recording damage

If an item is damaged, you can document the damage in the Equipment Tracker App. To do so, tap
Extras @ and Record damage (@ in the transport order. Select the item (3 from the list and click
OK () or go to Scan barcode (® and scan the item for which you want to record the damage.

135 m @

Select item/device
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To document the damage, you can add a description (&), take a picture (@ or select an existing
image (®. You can add multiple images (® or delete them @9. When finished, save @ the recorded
damage. You can also cancel @ damaging recording or delete the process @3

41 BR

Record damage
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Finalizing the transport order

After recording all items, you can Finalize () the transport order. You can also add Notes (2) before
finalizing the delivery with Yes (3. You now have the possibility to enter the name () and e-mail
address (® of the recipient and let them sign digitally (©). In case of a failed attempt, the digital
signature field can be deleted (. If a payment must be made, the receipt of payment (® is specified
here. Alternatively you can provide photo documentation (®) to document that the delivery was
made, and where, if no one was there to receive it. Press OK (® to start the data transfer.

An Internet connection is required for the data transfer @. A status message is displayed that shows
which data was already uploaded. After the data was transferred successfully, a Final message @ is
displayed. If a transport order cannot be transferred, it remains on the start screen with the message
Pending upload @. It can be opened and uploaded again.

Transferring data... @
Please:ensireihatyou stay connected to:the
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Grouped transport orders (multi-job process)

If multiple transport orders are grouped in easyjob, they are displayed accordingly on the home
screen (U, After starting, all grouped orders are shown together @@ ®). The items in the grouped
orders can be scanned in any order. After successful delivery, all grouped transport orders (®) are
finalized with the same note and a signature for all grouped orders (. If payments must be collected,
the total of the amounts to be paid can be confirmed when finalizing . The payments with the
individual amounts are listed separately in the transport order documentation.

Picking up items from a transport order

In the Equipment Tracker App, a pick-up functions as the delivery. The view can be switched between
All @ , To pick up @ and Picked up ®. When finalizing the transport order, you can add Notes
(). See also B Delivering items from a transport order. The recipient data and the digital signature
are omitted.

All

To pick up

Picked up
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