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INTRODUCTION

Information about the structure
and content of this document can
be found here.




Controlling Center - Important notice

Important notice
This manual will help you get started with the easyjob 6 rental software Controlling Center
module.

The development of the easyjob rental software as well as the documentation has been done
with great care. The individual program functions are constantly checked through our Quality
Assurance Process. However, errors can still occur.

Main Office

protonic software GmbH
Frankfurter Landstr. 52
63452 Hanau

Germany

http://www.protonic-software.com

Support
You can find more information about the support options on-line at www.protonic-
software.com/en/service/support/.

In addition, there is a support forum where you can exchange information with other users. The
support forum can be found at http://forum.protonic-software.com

Training
We offer customized training programs for the following extensive topics.

To learn more, please visit our website or contact our sales office.

About this manual

The individual functions are described using screenshots of easyjob license 6. Depending on
your easyjob license, the forms you have in your environment may differ from the screenshots
shown in the manual.


http://www.protonic-software.com/en/home/overview/
http://www.protonic-software.com/en/service/support/
http://www.protonic-software.com/en/service/support/
http://forum.protonic-software.com/

Controlling Center - How to use this manual

How to use this manual
This document uses the following standards

Functions that require a license
Individual program functions are made available in your easyjob environment based on your
license. This may concern individual program functions or entire modules.

Functions that are only available in individual modules are marked with minimum-edition
symbols 8, B, @ or EIW. Some functions are limited in easyjob S. There is no indication of
this. You can find the limitations in the version comparison matrix on our website.

Functions that are only available by subscription are marked with the symbol e®.

For example:
The function is only available in easyjob L
and easyjob XL
(L The function is only available in easyjob L

and XL with a current subscription.

easyjob-specific terms
In order to make a description better understood, in some cases easyjob-specific terms are
highlighted with a color.

For example: with the Project and Job Groups, you also have the possibility to select a
Template.

Work steps, buttons, actions and menu paths
Individual work steps, actions, menu paths or clicks are separated from each other or initiated
by the symbol "<>e".

Buttons, menus, tabs, etc. used in context are highlighted in color.
Example 1: Check the box in the Activating the List Editor field.
Example 2: easyjob Menu S>e View <e Monthly Overview
Example 3: e Help

Example 4: <+ Ok

Reference to other chapters
References to other chapters and sections are underlined and displayed in blue on the screen
with a manual icon.

Example: See section B Important information.



Controlling Center - How to use this manual

Important information
Important information is highlighted in orange and presented with a light bulb.

Example:

Special keys

Special keys are represented with the following symbols:

+ A

+ H

Phrasing

Windows key
Tabulator key

Arrow keys

Return key

Context Menu key

Escape key

Function key 1

Control key. Keep the control key pressed down and press the A button.
Alt key. Keep the Alt key pressed down and also press the H button

Delete key

In this manual and in the easyjob examples, terms such as employee, assistant, technician or
carpenter are used both for men and for women.



Controlling Center - Additional documentation

Screenshot explanations
The screenshots will be explained using numbers (0 (@ (3 and arrows == marked.

Screenshot highlights will be marked with orange frames.

Rechnungen Q n
Won 20072016 ~ At <allex ~ | Mandant | Standard ~
Bis 1-_1 08102016 - Status <alle> ~
Schlagwort | | Mahnungsstatus ~
Nummer  Bezeichrung Name1 At Rechnungsdatum  Matto Brutto Urrechrungskurs 150 Code -
120003  EM-Live Obertragung #Y Event Productions  Rechnung  05.03.2016 13854926 16487356 1.000000 EUR
12-0005  “ermistung Projektor <L =Y Event Productions  Rechnung  20.02.2016 280000 2975008 1.000000 EUR
120003 EM Live Ubertragung ¥7 Event Productions  Rechnung  05.09.2016 T272667€  B649151E 1000000 EUR
12-0001  “ermistung Projektor XL %Y Event Productions  Rechnung  30.08.2016 2.600,00 & 2975,00€ 1.000000 EUR
10-0003  Beispiefiob XY Event Productions  Rechnung  21.07.2076 41.650,00€  41.E50,00€ 1.000000 EUR
12-0M3  Abverkauf Podeste UEFA Events SA Rechnung  05.03.2016 3.20000€ 3.20000€ 1.000000 EUR
10-0001  Beispiefiob005 Messe Frankfurt Rechnung  21.07.2016 17466 17 46€ 1.000000 EUR
02-0001  Beispielprojekt IMaxBeispielkunds Rechnung  23.07.2016 452.00€ E7072E 1.000000 EUR
12-0004  Talkshow Festinstallation  Hotel Bedin Hof GmbH - Gutschift  05.09.2016 2299303€ -27.36605€ 1.000000 EUR
16-0003 Rechnung  19.09.2016 o.o0& 000e 1.000000 EUR
10-0005  Beispielprojekt 02 Fechnung  21.07.2016 1643186 1962526 1.000000 EUR o
| Summen Anzahl 12 Meito 11559020€  Butio 128.959.711 €
§ Hinzufiigen Schiiefen

Additional documentation

In order to make it easier to become acquainted with and consult the easyjob documentation,
we have divided it into multiple sections.

You can find an overview of all documentation on the following website.

https://help.protonic-software.com/en/documentation


https://help.protonic-software.com/en/documentation

CONTROLLING
CENTER

The easyjob Controlling Center
makes effective financial
controlling possible




Controlling Center

The Controlling Center consists of various parts. The heart of the Controlling Center is purchase
invoice management. With purchase invoice management, all incoming invoices are processed
and assigned to the various areas (project costs, sub-hires, workshop activities, purchase
orders, etc.).

The costs can be easily analyzed in the applicable program module. This matching process also
enables data to be automatically posted to the appropriate accounts. Data can be electronically
submitted to your accounting professional as well.

Each purchase invoice can assigned using the scanner. When assigning purchase invoices to
projects, an authorization workflow is started so that the project leaders can confirm or reject
the cost assignment.

A cash book is also integrated that links cash transactions with invoices and purchase invoices.

"



Controlling Center - Installation and activation

Installation and activation

Go to the easyjob program settings to activate the easyjob Controlling Center module and the
Cash Book & . The Cash Book function is coupled with the Controlling Center module. A
separate installation is not required.

Activating the Controlling Center module and the Cash Book

1. easyjob Menu <> Tools S>e Options
2. < Functions tab
Select the Controlling Center and Cash book

© settings - X
General Active Program Medules
Invoicing []CRM
Program Modules
Purchase Order I Controlling Center |
Integration \wiorkshop [] Driver Cards
Sales Manufacturing
poes | 2 =
Resources Quality Assurance
Jobs [ Planning Resources [] Advanced Test Process
i Item Packages [[] On-site Test Documentation
Price Lists Time Card Analyzis
lem Days Used curve Webdpp
b Days Charged \ieb shop
[] Groups price calculation Foreign currency
Destm Partial delivery Base Currencies
Inveicing [] Seles Pasition Languages
[] Ownership Management [] Business Travel Planner
ikebons [ rentzimarkst.biz [] Reom planning
PurchaseOrder | ] Freslancer [] Warehouse Management
Mabile Devices \Workflow Engine
Controlling Center
[] Quick Transfer Venue Equipment Tracker
\Webshop Rental Outside Broadeast Units
+ | B Cash booke
L= i
G

4. e 0k

easyjob must be restarted to activate the settings.

12




Controlling Center - Configuration and settings

Configuration and settings

User settings

There are various Controlling Center rights available in the User Rights Manager.

Assigning user rights for the Controlling Center

7.
8.

o vk W =

easyjob Menu e Tools e Manage Users

<o Select a User

e Edit
Se Rights tab

S« Controlling Center
Assign the desired rights

£, User Settings

- O

User AccessRights  Usergroups Rights Result Reminders Reports Stetistics

Right

General

Projecis/lobs
Projects/obs - Resources
Projecsilobs - Calculalion
WebApp

Sales

Purchase Order
Inwoicing
ltems/Addresses
Maintenance

Multi-site

Freelancer

System

Qualily Assurance
Manufacturing

Time Recording
Workflow Engine

Default
=]

K &

B EEEAEHEMEAERBMEEIRX

OooxOood

Creator: Admin (01.09.2020 11:32)

ped

[ s [[[OK ] Comel |

Last Edited: Gibbs Gabriel (22.10.2021 09:30)

@D

e Save
e Ok

13

© protonic software GmbH



Controlling Center - Configuration and settings

There is a separate user right setting for the Cash book function.

Assigning the user right for the cash book

easyjob Menu e Tools S« Manage Users
S>e Select a user

e Edit

Sse Rights tab

S« Controlling Center

Assign the desired rights

£, User Settings - O 'S

o v hA W =

User AccessRights  Usergroups Rights Result Reminders Reports Stetistics
Right
View Purchase Invoices
Edit Purchase Orders
Delete Purchase Orders
View Payment Instructions
View General Costs
Capital Investment Planner
Manage Assets
Manage \Workflow for all Projects
Finalize post calculation
View post calculation
View Purchase Invoices from the project
Cash book
ltems/Addresses

Maintenance

KA ARRIEIRIRRRRRER> & §

Mult-site

| see [[[oK ] Comel |

Creator: Admin (01.09.2020 11:32) Last Edited: Gibbs Gabriel (22.10.2021 09:30) D

7. <o Save
8. <. 0k

14

© protonic software GmbH



Controlling Center - Configuration and settings

Program Settings

Chart of accounts

The Chart of accounts is used to assign accounts between easyjob and your accounting. Different
expense accounts are required depending on the type of company. If you outsource your
accounting to an external service provider (i.e. an accountant), you must synchronize the
individual accounts with your accountant's office.

Then you can create the required accounts:

1. easyjob Menu <« Master Data S»e Accounts
2. SeAdd
3. Enter a unique name
4. Select Expense Account as the account type
5. Enter the account number

&% Account X

Name |Bpenses agency staff | Lng

Account Type  (C) Revenue Account (@) Expense Account () Cash Account

Ta_x Type ‘,_Norma\%ooum _Insuranoe-”«oooum

EU Member Tax-free 401e 4018

MwSt 4019 4019

Tax “w_ 020

Tax Free 4021 4021

Cancel

6. <Ok

Repeat the procedure until all accounts have been created.

On the basis of the created accounts, the preset account will be selected automatically in the
purchase invoice upon assignment of the purchase invoice line item.

Standard Expense Accounts

To make automatic account assignment possible when exporting data to the accounting
department, the individual expense accounts can be pre-defined for the various easyjob
program modules and areas. The predefined expense account is used automatically when
assigning a purchase invoice.

Use is basically identical for the income accounts. As expense account assignment is generally
done in more detail, various expense accounts can be selected in the various program modules
and areas.

There are standard expense accounts for Sub Categories (material), Resources, General Costs,
Job Cost Type and for additional standard expense types.

The settings are modified in the easyjob Master Data.

15



Controlling Center - Configuration and settings

Standard Expense Account Categories
Defining expense accounts for subcategories:

1. easyjob Menu <« Master Data <> Subcategories
2. Select the required Mutternwarengruppe

3. Select the subcategory

4, S Edit

() Sub Category x

Name [Maving Heads | ng

Days Charged Default ~
Income Accounts
Rentsl Rental profit &
Sales Sales profit “

Used tems Sales | Sales profit ~

Maintenance Woarkshop profit ~

Repair Workshop proft ~
Tax Rate

Rental Nomal A

Sales Normal ~

Expense Accounts

Rental Inventory and
Purchase Orders | £¥penses Rent =

o
Purchase Orders | EXpenses Sales =

Maintenance Expenses Workshop ~
Repair Expenses Service ~
Sub-Rental Expenses Rent ~
Free sorting
Sortable O
5. Define the required expense accounts
6. S0k

Five different expense accounts can be assigned to each category.

Rental Inventory and Purchase Order
When assigning a purchase invoice to a rental inventory entry purchase order or directly to an
inventory entry in the master data, the selected expense account is assigned.

Sales Inventory and Purchase Order
When assigning a purchase invoice to a sales inventory purchase order or direct to an inventory
entry in the master data, the selected expense account is used.

Maintenance
When assigning a purchase invoice to a maintenance workshop activity, the selected expense
account is assigned.

Repair
When assigning a purchase invoice to a repair workshop activity, the selected expense account
is used.

Sub-rental
When assigning a purchase invoice to a sub-rental purchase order or a sub-rental job, the
selected expense account is assigned.

16



Controlling Center - Configuration and settings

Standard Expense Account Resources
Defining the expense accounts for resources

1. easyjob Menu <>« Master Data <>e Resources
2. Select the required resource

e Edit

&, Resource

Main Data Rates OBU Report
General information about the resource can be recorded in the main data.

Main Data

Name Audio Technician Lng

Revenue Account
Tax Rate
Expense fccount

Sites

Service profit
Normal

Expenses agency staff

Ell<]| <]l ¢

| Default

Deactivated O
e G
Creator: Last Edited: Gibbs Gabriel (23.09.2020 10:55) \_;)
. Define the required expense accounts
5. SeSave
e Ok

The corresponding expense account can be selected for each resource type. When assigning a
purchase invoice from an external service provider, the selected expense account is used.

Standard Expense Account General Expenses
Defining the expense accounts for general expenses

1. easyjob Menu < Controlling <>« General expenses

2. <. Add
3. Enter a Name
€ Genersl Cos

Detal  Purchase Invoices  Costsbymonth  Purchase Orders

Description Telephone costs

Expense Cost Account v

Cancel

=
4. Define the required expense account
5. <. 0k

The corresponding expense account can be selected for each general expense type. When
assigning a purchase invoice to the general expense type, the selected expense account is used.

In addition, all purchase invoices assigned to the general expense type and the general
expenses grouped by month can be viewed.

17



Controlling Center - Configuration and settings

Standard Expense Account Job Cost Type

Defining an expense account for the job cost type

1. easyjob Menu <>« Master Data <> Job Cost Types

2. Select the required job cost type
e Edit

[ Job Cost Type x

Name ‘Appmval ‘ Lng

Revenue Account | Rental profit

Tax Rate Normal .
Expense Account | Cost Account v
Currency EUR us o

Billing Rate 6000€

4. Define the required expense account

5. ©. 0k

The corresponding expense account can be selected for each job cost type. When assigning a

purchase invoice to a job expense entry, the selected expense account is used.

Additional Standard Expense Types

Additional expense accounts are recorded in the program settings.

1. easyjob Menu < Options S>e Controlling Center

© settings - X
Inveicing Controlling Center Master Data
Default Expense Account Cost Account ~
\orkshop
Default Inveice Line ltem Expense Account General Costs i
PurchaseOrder || Project Expense Account Cost Account -
Sub-Rental Expense Account Cost Account v
Controlling Center
Manual Purchase Order ltem Expense Account Cost Account ~
\lebshop Rental Manuzl Sales Line Item Expense Account Cost Account v
Wisbshop Sales Manual Manufacturing Line ltem Expense Account Cost Account ~
Seript Options
Webshop Used
Enable Custom Number O
Mobile Scar
S voridiow
Vlehipp ®) All Assignments () Projectbased () Deactivated
Barcode Info
Quality Assurance
Manufacturing
-
-
e

2. Define the required expense accounts
3. e 0k

easyjob must be restarted to activate the settings.

18




Controlling Center - Configuration and settings

Details about additional standard expense types

Standard Purchase Invoice Line Item Expense Account

When creating a new purchase invoice line item, the expense account is pre-selected in the
purchase invoice.

Standard Purchase Invoice Line Item Invoice Line Item Type
When creating a new purchase order line item, the line item type is pre-selected in the
purchase invoice.

Project Expense Account

When managing purchase invoices, a purchase invoice can be assigned to a project without
qualifying it. As the assignment does not belong to sub-rental, job costs or resources, the
selected expense account will be used for it.

Sub-rental expense account
If items are sub-hired that are not contained in the master data, this expense account is used.

Manual Purchase Order Item Expense Account
If a manual line item is added to a purchase order, none of the item's standard expense
accounts may be used. The expense account is used for this.

Manual Sales Line Items Expense Account
If a manual line item is added to a sales order, none of the articles standard expense accounts
may be used. The expense account is used for this.

19



Controlling Center - Configuration and settings

Creating a cash book account &

Before you can use the cash book, you must create a Cash Account type of account for the cash

book account and then activate it for the cash book.

Activating the cash book account

1.
2.

easyjob Menu e Master Data < Accounts
Filter by the Cash Account type of account

<>e Select the account
<o Edit
Check the Cash book box

&8 Account X

Name [Cash |[Ce |

Account Type (0 Revenue Account () Expense Account (@) Cash Account

pecourt [0 ]

Cashbook [

[ ok ][ concal |

e Save
e Ok

20
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Controlling Center - Configuration and settings

CC Workflow settings

To ensure the checking of Received Invoices, an authorization process is started when assigning
Purchase Invoices. In the program settings you can define the types of assignment positions that
activate the CC workflow when they are created and therefore must be confirmed later.

1. easyjob Menu < Options S>e Controlling Center

© settings - O X
Inveicing Controlling Center Master Data
Default Expense Account Cost Account ~
\orkshop
Default Inveice Line ltem Expense Account General Costs i
PurchaseOrder | Project Expense Account Cost Account -
Sub-Rental Expense Account Cost Account v
Controlling Center
Manual Purchase Order ltem Expense Account Cost Account ~
\lebshop Rental Manuzl Sales Line Item Expense Account Cost Account v
Wisbshop Sales Manual Manufacturing Line ltem Expense Account Cost Account ~
Seript Options
Webshop Used
Enable Custom Number O
Mobile Scar
S S orkiow
Vlehipp ®) All Assignments (O Projectbased () Deactivated
Barcode Info

Quality Assurance

Manufacturing

2. Define the required workflow setting
3. e 0k

easyjob must be restarted to activate the settings.

21



Controlling Center - Controlling Center Cockpit

Controlling Center Cockpit

The Controlling Cockpit is the main way to access the Controlling Center features. The various
area of the Controlling Center can also be opened from the easyjob Menu.

[ Controlling Center == s

easyjob Controlling Center
HERMMCEAN - Yasanz-taant fosat-ant”

(2

Last ¥ear

T [ [
ame Date Last Year
seC, Q e Epenses
Current Year
4000, Wron
6 manths ago/from now Wsale:

Sarne Date Mext Year
MextWear

®

Fab 21
Fay 21
Jul 2t
1
1

Aug 21
Sep 21
ozl
N
[

? = Purchase
| Invoices :ﬁ -
= +Q= n)

)

L&

[
T

General Cost Payment |
Typ % Instructions
+ !a

Capital i Post
Investment 1A Calculation
Planner ]

The overview graphic (@ provides a brief overview of the company's financial situation. Various
lines calculate the current income and expenses, resulting in monthly profit. The corresponding
numbers are calculated from the scheduled income, from confirmed projects and sales orders as
well as from scheduled expenses. The current year (2 is automatically displayed. In addition to
the predefined time windows from the context menu, you can use the mouse to move the timeline
(3 as preferred. To calculate the period click Refresh ®). The buttons () make it possible to
quickly navigate the various Controlling Center areas. Clicking the button will open the respective

program area. It is also possible to create a new data set (&) or edit an existing data set for
purchase invoices and general expenses.

22



Controlling Center - Purchase Invoice Management

Purchase Invoice Management

A purchase invoice is used as the basis for many areas in the Controlling Center. You must register
the content of every invoice you receive as a purchase invoice in easyjob. By assigning the
purchase invoice to the individual easyjob modules and areas, cost control, project post
calculation as well as purchase invoice export to the accounting department can be carried out.
Furthermore, the respective project leader can use an authorization workflow to decide if the
scheduled purchase invoice is correct. The payment instructions are calculated based on the
payment terms. It is also possible to attach the original purchase invoice to the documentation
using the document scanner. An advantage of entering the original purchase invoice is that by
simply pressing a button, you can access the purchase invoice as well as the ergonomic
assignment of the purchase invoice line item. For the assignment, visual contact is not necessary
between the purchase invoice, screen and the keypad.

Creating a purchase invoice

1. easyjob Menu <« Controlling <>« Create Purchase Invoice

or

1. easyjob Menu <« Controlling Center <o Add Purchase Invoice icon

ain Data
Number
Custarn Number
Invoice Number
Marme:
Manager
Type
Dacurment D ate
Tax Type
Paid
Cash Account
Evported
Site.
Caompany
Base Currency

Output Curency

“whorkflow Status

%3\ Purchase Invoice DFT21-0019

DFT21-0019

A&l information necessary for the puichase invaice can be recoided,

MainDats Lineltems Attachments Purchaselnvoice Costs Workflow

Supplier

From Purch

hase Order

Add

123456789
L 1
L 1

£, | Gibbs Gabriel ~

Invoice hd

10/22/2021

EU Member Tax{ree ~

Tomormowland ~
Default &5
EUR et
EUR el

Mo Release required

Creator: Gibbs Gabriel (10/22/2021 1:36 PM)

- |1

Creditor 1D

Costs

Total

Tax
Totalincl. Tax
Payments
Open

Ease Cunency

Last Edited

Pint

£0.00
£0.00
£0.00
£0.00
£0.00
£0.00

Save

Finalize

[=[E |

ak
@& D

2. Enter the required data as described in the following sections

3. S0k

23




Controlling Center - Purchase Invoice Management

Main Data

Enter the Invoice number (@, the Supplier ® and the Tax type (® in the Main data (. When
selecting the supplier, you can directly assign the corresponding Purchase Order (®). The address
name or the name of the Purchase Order is used to create the Name (® upon assignment of the

address, and can be changed at any time. The tax rate is sele

cted as a presetting for the individual

purchase invoice line items. If a purchase invoice line item has various tax rates, the tax can be
corrected manually for the document line item. Furthermore, you can enter the Type @ (invoice

or credit) and the Date (® of the document. The Payment

Date (® and the Cash Account

used for the payment, as well as an overview and the status of the Costs @ are also displayed

in the main data. You can also see the Workflow Status @2.

& Purchase Invoice DFT21-0019
ainData Lineltems Purch Invoice Costs
All information necessary for the purchase invoice can be recorded.
Main Data QSupplier
Number DFT21-0019 From Purchase Order ° Add =
Custom Number :M\ -
Invoice Number \ BARCO-084897
Name \’A\I—\
Manager £ | Gibbs Gabriel v
Type Invoice 5%
DocumentDate  [10/22/2021 + l:! Creditor ID 16
Tax Type Tax v Costs
Paid Total €23,000.00
CachAccout S Tax €2,320.00
Totalincl. Tax £31,320.00
Expoted Payments €0.00
Ske M Open €31.32000
Company Default v Base Currency €29,000.00
Base Currency EUR v
Output Currency EUR v
@wmknow Status [i1]
(51 Unapproved Assignments
Print Save Finalize
Creator: Gibbs Gabriel (10/22/2021 1:36 PM) Last Edited:

Warning if the invoice number is the same

(=8 Rel =)

Ok

r"l “J

To prevent invoices from being recorded twice, a corresponding warning is displayed if the

same invoice number is used for a supplier.

2\ Purchase Invoice DFT21-0020 IE

ManDats Lineltems Attachments PurchaseInvoice Costs ‘Workflow

All information necessary for the purchase invoice can be recorded.

ain Data Supplier

Nuriber DFT21-0020 100000200 Edt | Del |[]

Custorn Number - BARCO Inc ~

" | Carl Vanden Bussche
Invoice Number  |BARCO-084897 A 3078 Prospect Park Drive
it BARCO o Rancho Cordova CA 95670
[ There is another Purchase Invoice with the same Invoice Number for this Supplier.

Manager £ || Gibbs Gabriel ~ ] T 284147228

Type Invoice ~ Company Phore: 8884147205 v

Document Date 107222021 Creditor 1D 70057

Tax Type Tax v Costs

Paid Tatal £1,300.00

Cash Account v e bl

Totalincl. Tax £1.404.00

Expoted Payments €000

i * Open 140400

Campany Defautt v Base Curency £1,300.00

Base Currency EUR ~

Output Currency EUR ~

Workflow Status a3l

(5 Unapproved Assignments

Print Save Finalize Ok

Creator. Gibbs Gabriel (10/22/2021 1:42 PM) Last Edited: & oD
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Controlling Center - Purchase Invoice Management

Line Items

The number of line items you create depends on the level of detail with which you will later
carry out your controlling. You can create a line item for each individual sub-rental item in a
supplier invoice, for example, or combine all sub-rental items for a job in one line item.

It is possible to used the scanned purchase invoice to graphically create line items quickly and
simply (see also section B Document) or to enter the line items manually.

Adding purchase invoice line items manually

1. easyjob Menu <« Controlling <>« Create Purchase Invoice
2. < Line Items tab

3. <. Add

4. Enter the desired data
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Purchase Invoice Line Item Distribution

The detail with which you want to enter the purchase invoice line items depends on the
requirements of the individual reports. In principle, you can also create a purchase invoice line
item, for example, for a rental invoice with multiple items. If a supplier has summarized

multiple services in one line item (), you can divide this into different services (2 using sub-
line items.

) Purchase Invoice DFT21-0021 ===
Invoice Nurber | | Dosumentdate [1022/2021 < Pager Total €1,20000] Remairing | €000) @
Pos. Quartly LieltemType  Name Amount Total Flan Tax  Totalincl Tax TaxRate Account Workfiow

G ] 1 Resowce  1xMark MeNeil-21-0039.01 Hall1 Video Technician (10/10/2021 B00AM - 10/10/2021 £00PM)  €1.200.00 €1.20000 €1.20000 Homal _ CostAccout
T 1 Resaurce 7% Matk Mol - 21-0033.01 Hal 1 Video Teshnician (10/10/2021 600 AM - 10/10/2021 %00 PH) 0000 000 €000 €400 G340 Nomd  CostAccount (% Assianment
12 oo 1 ¢ bark MoNei - 21-0039.01 Hal 1 Video Techrician (10/3/2021 800 AM - 10/3/2021 700 PH) 230000 3000 €000 £2400  £32400 Nomal  Costhccount (% As
13 1 Mtk Motiei - 21-0033.01 Hal 1 Vide 04822021 800 AM - 10/8/2021 7.0 PM) 0000 G000 G000 E2400 32400 Homdl Lo
1.4 1 1 Mark MeMeil - 21-0033.07 Hall 1 Videx 0/7/2021 8:00 AM - 1047/2021 7:00 PM) £300.00 £300.00 £300.00  £24.00 £324.00 Momal Cos
W0 el0 el enm 000
4w add Dele
ey logic | Assigrment
[0 222021 | [subRental, SubRental lems v
Quartity  Name Price. Start End Account it
1 Video Technician (21000201 Openingl  €30000 3/20/2021 £00PM  3/20/2021 GO0IPM  Cost Accaunt
1 Video Technician (21-0002.01 Opening) £300.00 3/19/2021 8:00 &M  3/13/2021 200PM  Cost Account
Pint 5 Finai Ok
Creator: Gibbs Gabiel (10/22/2021 1:47 PM) Last Edied: Gibb Gabril (10/22/2021 151 P) @O

In the purchase invoice line item you can enter the quantity, line item type, name, amount, tax
rate and the revenue account. If you enter the purchase invoice line item via a document, you
can keep the name open, as you can view the original text in the display window (® at any
time. You can change the order of the line items using the arrow keys (. The tax is

automatically pre-selected based on the data in the document header (from the supplier's
master data.

T 21-0012 Hotel Berlin = e

MainDats Lineliems Activibes Attachments Purchaselnvoice Costs Workilow

The calculated ine items can be recorded and assigned

Invoice Number 110872 Document date |22/02/2021 | Paper Total 1670.00 €| Femaining o.00¢
Pos  Quantity Lineltem Type  Name Amount Total Flan | Tax Total incl Tax  TaxRate  Account Warkfow
(=} 1 1 Projedt Dvernight stay 960,008 960.00€ 0.00€ ItemTax Other operating expenses
1 Project 21-0002 Festival - 21-0002 Festival 0ooe 0ooe 000€ 0.00€ 000€ Item Tax  Other operating expenses (7 Assignment
1 Sub-Rental oooe 0oogE 000E 0.00€ 0oog
(=] 2 2 Job Costs Overnight stay 190,00€ 380,00 0,008 60,80 440,80€ ltemTan Travelcosts
3 10 Job Costs Breakfast 21.00€ 210.00€ 0.00€& 33608 243.60€ ltemTax Tiavelcosts
2] 4 8 Job Costs Parking ticket 15.00€ 120.00€ 0.00€ 19.20€ 139,20€ ItemTax Travelcosts
A Add Delete
Fuzzylogic  Assignments | Cropped Image:

Overnight stay ' 160.00 960.00
Single room
1/10/2021-1/15/2021
Print Save Finalize: 0k |
Creator: dndrew Bedford (22/02/2021 12:53) Last Edited: Andrew Bediord (23/02/2021 15:42) @

Based on the selected account, the expenses will be assigned to an account when exported to
the accounting department. If you want to assign services to the respective line items, do not
select the account and line item type field.

Data export is based on the account information from the service assignment. Then you can

also leave the amount field open. The field will be calculated automatically based on the
assignment.
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Service assignment (automatic)
Based on the service assignment (connecting activities in easyjob with the purchase invoice),
expenses are displayed and calculated in the corresponding easyjob program module. For a quick
assignment, easyjob Fuzzy Logic makes suggestions based on the current purchase invoice and
the available information (supplier). Enter the invoice amount in the Paper Total @ field. The
Fuzzy Logic (@ lists all activities that are connected to the supplier and that could apply for the
purchase invoice. Various filters such as the Process (3 (sub-rental, sub-rental item, job costs,
etc.), the Date (» (preselected from a period minus two months) and a keyword filter (® (you
can use the wildcards * and ?. * replaces the rest of a word and ? replaces a letter with a variable
text) help provide a better overview.

The following logic is used for the analysis

Sub-rental or sub-rental item
All sub-rental type jobs (or the contained items), all purchase orders for sub-rental type jobs (or
the items) without the service assigned to the selected supplier.

Job Costs

A\ Purchase Invoice 21-0014 IEI
MainData Lineltems Activites A hy PurchaseInvoice Costs Workflow
The calculated line items can be recorded and assigned.
Invoice Number l1598732 Document date 24/02/2021 | Paper Total 400.00€| Remaining 400.00¢| A
Pos. Quantity Lineltem Type Name Amount Total Plan ! Tax Totalincl Tax TaxRate Account Workflow |
e |
|4 SubRental tems
|4 Job Costs
‘ Resource Q
Inventory AV Add
Workshop Activity |
Fuzzylogic  Assignments Purchase Order Line ltem |
‘ [124/12/2020 | Sub-Rental ltems, Resource |~
Type Quantity  Name Price Start End Account
=] Resource Assignment
Resource Assignment 1 Light Engineer (21-0002.02 Opening) 200,00€ 02/03/202110:00 02/03/202120:00 Cost Account
Resource Assignment 1 Light Engineer (21-0002.02 Opening) 200,00€ 01/03/2021 10:00 01/03/2021 20:00 Cost Account
Resource Assignment 1 Sound Engineer (21-0002.01 Festival) 0,00€ 01/02/202108:00 02/02/2021 20:00 Cost Account
Resource Assignment 1 AV Engineer (21-0002.01 Festival) 250,00€ 01/02/2021 08:00 01/02/2021 20:00 Expenses extemal staff
Resource Assignment 1 Light Designer (21-0002.01 Festival) 0,00€ 01/02/2021 08:00 01/02/2021 20:00 Cost Account
Ik
Print Save Finalize Ok
Creator: Andrew Bedford (24/02/2021 12:50) Last Edited: Andrew Bedford (24/02/2021 12:58) @

All job costs from the past from the selected suppliers that do not have the service assigned
during the previous and next six months are displayed.

Resource

All resources without the service assigned to the selected supplier. Vehicles are suggested
when the delivery address corresponds with the address entered for the vehicle. The vehicles
are displayed with a license plate number.

Sales or Sales Line

Items

All sales type jobs (or their sales line items), all purchase orders for sales type jobs (or their
sales line items) without the service assigned to the selected supplier.
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Inventory
All inventory entries for which the selected supplier was defined as the supply source.

Workshop
All workshop activities in progress without the service assigned, in which the selected supplier

is selected as the address of the maintenance provider.

Purchase Order Line Items
All purchase orders in progress without the service assigned to the selected supplier.

Corporate structure assignment via fuzzy logic
When using the easyjob CRM module, the address of the parent companies and subsidiaries
will be displayed. See also B easyjob CRM Parent address and Subsidiaries.
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Create and assign a purchase invoice line item via fuzzy logic:
Add a new Line Item (&) as done for an invoice and customize the Line item type (@), the Name

and the Account (9 as required. A new sub-line item is created automatically and marked
with a star @)

MainData Lineltems Activibes Attachmenis Purchaselnvoice Costs Workflow

The calculated line items can be recorded and assigned.

Inveice Number |1538732 | Document date [24/02/2021 | Paper Total [ 400.00€] Remaining | 400.00€| L&

Por Gorilve o Ty Sl Amowt Totsl  Plan | Tax  Totelincl Tox Tax Rate eﬁttnunl Workflow
E 1 Resowce  Severallobs  0.00€ 0.00¢ 0,002 0.00€ 0.00€ Res <
1 SubRental 000E 0008 D008 000% 000

Fuzzylogic  Assignments
| 2611272020 - | |Sub-Frertal ems, Riesource [« |
Type Guanty Nema Fice  Stat End Acoount
= Resource Assignment
Riesource Assignment 1 Liht Engineer (21000202 Operingl 200,004 02/03/2021 1000 02/03/2021 2000 Cost Ascourt
Fiesource Assignment 1 Light Engineer [21-0002.02 Opering] 200,00 01/03/20271 10:00  01/03/2021 2000 Cost Acoount
Riesouce Assigrmnent 1 Sourd Ergineer (21-0002.01 Festival) 200,00 01/02/2021 0800 02/02/2021 2000 Coast Accourt
Riesouce Assignmen! 1 AY Enginesr [21-0002.01 Festival 260008 1/02/2021 0B00 01/02/2021 2000 Enpenses extemal salf
Fiesource Assignment 1 Light Designer (21-0002.01 Festival) 200,00 01/02/2021 000 01/02/2021 2000 Cost Accourt
Pt || Sae || Fiaiee || ok |
Creator. Andew Bedord [24/02/2021 1250) Last Editedt Andrew Bedord (24/02/2021 12:56) @

You can Drag&Drop the appropriate line items from the Fuzzy Logic in succession to the free
subheadings @. The Line Item type @2 and the account are applied from the main line item
and can then be customized. A warning @ shows the difference between the planned amount
and the current amount. By right clicking the symbol, you can open the sub-menu and decide
how to distribute the difference @ (proportionately to the quantity or proportionately to the
costs). With Apply total, you can apply the planned total.

There is a difference of 630,00€. o o))
MainData Lineltems Activies Attachments Purchaselnvoice Costs Workflow Apply total
The calculated ne items can be recorded and assigned. Allocate the difference proportionally on the costs
Inveice Number Document date [24/02/2021 | PaperTotal | 650.00€| Remaining | 650.00€] A \ Allocate the difference proportionally on the quantity
Pos. Quanlly Linetem Type  Name Amount  Tolal  Plan 9! Tar  Tolncl Tax TasRale  Account Worklon
& 1 1 SeveralJobs 0.00€ 0,00€ 400.( a Item Tax CostAccount
11 1 Resource 1 % Hugh Hooke - 21-0002.02 Opening Light Engineer (02/03/2021 10:00 - 02/03/2021 20:00) 20000€ 20000€ 20000€ QA 000€ 20000€ Item Tax Cost Account (7 Assignment.
121 @B3Resouce | ]1 # Hugh Hooke - 21:0002.02 Opering Light Engines: (01/03/2021 10.00- 01/03/2021 2000)  20000€ 20000€  20000€ A 000€ 20000€ ltemTax  CostAccount (% Assignment
CaedCoh 000  000€ 0006 0WE 000€
Inventory
Pl ] AV Add || Delte |
: Poject
r :
el i WA
————
Resouce [+~ [Sub-Rental ltems, Resource |
Type Quaniiy Name Pice  Stat End Account
=) Resource Assig
Resource Assignment 1 Sound Engineer (21-0002.01 Festival) 200,00€ 01/02/202108:00 02/02/2021 20.00 Cost Account
Resouce Assignment 1 AV Engiest (21000201 Festival) 25000€ 01/02/2021 0800 01/02/2021 20:00 Expenses extemal staff
Resource Assignment 1 Light Designer (21-0002.01 Festival)  200,00€ 01/02/2021 0800 01/02/2021 20:00 _Cost Account
Pt || Save || Fndiee || Ok |
Creator: Andrew Bediord (24/02/2021 12:50) Last Edited: Andrew Bedford (24/02/202112:58) @

Alternatively, the assignments suggested by the Fuzzy Logic can be dragged and dropped to

the empty field in the Purchase Invoice Line Item window. easyjob creates a separate entry for
each assignment.

MainData Lineltems Activibes Attachments Purchaselnvoice Costs Workflow

The calculated fine items can be recarded and assigned.

Inveise Number [1598732 | Documentdete (270272021 | Paper Total G5000€| Remainng | 650.00€] 4

Pos. Quantiy Line ltem Type  Hame Amount  Total  Plan | Tax  Totalincl Tax  TaxRate Account Workilow
El 1 1 Resource  Several Jobs 0.006 0.00€ 400.006 & Item Tax CostAccoun
11 1 Resauice 1 3 Hugh Hooke - 21-0002.02 Opening Light Engineer (02/03/2021 10:00 - 02/03/2021 2000) 200006 200006 200006 4 000€ 200,00€ hem Tan Cost Account (% Assigrment
12 1 Resauice 1 % Hugh Hooke - 21-0002.02 Opening Light Engineer (01/03/2021 10:00- 01/03/2021 2000) 200006 200008 20000 4 000€ 200,006 lem Tax CostAccount (% Assigrment
. 1 SubRental 000 000E  000E 000¢ 0oe
El Qz 1 Resouce  1xDanDriggs - 21-0002.01 FestivalAV Engineer (01/02/2021 6800-01/02/2021 20:00)  0.00€  0.00€ 250.00€ 4 Ressource Tax  Expences extemnal staff
il 1 Resouce 1 % Dan Driggs - 210002101 Festival &V Enginser (1/02/2021 08:00 - 01/02/2021 20:00) 25000€ 25000€ 5000€ £ 000€ 250,00€ Ressource Tax Expenses externl staff € Assigrment
1 SubRentsl 000 000 0006 000§ 0006

A ¥ | ad || Delee |

Fuzaplogic  Assignments
[124/12/2020 | [Sub-Rental ltems, Resource |+

Tope Quantty Name Pice  Start End Aecount
= Resource Assignment
Resource Assigmert 1 Sound Engineer (21-000201 Festival 0,00 01/02/2021 0300 02/02/2021 200, Cost Accourt

Resource Assignment 1 Light Designer (21000201 Festival) 0,006 D1/02/2021 0300 01/02/2021 20:00 Cost Account

Pint || Seve || Finelee || ok |
Last Ecitect: Anchew Bediord (24/02/2021 12561 @

Creator: Andrew Bedford (24/012/2021 12.50)
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Service assignment (manual)

The service assignment can be carried out manually. To do so, select the Assignments (0 tab
and the Line item type @ (e.g. purchase orders) to which you want to assign the services.
Select a Purchase Order (3 and drag and drop the line items to the free field . A
corresponding main line item is created automatically with the relative sub-line items () and
the selected purchase order line item is assigned to the purchase invoice.

MainDats Lineltems Attachmenis Purchaselnvoice Costs Workflow
The calculated line flems can be recarded and assianed

Invoioe Mumber | | Document date [10/22/2021 | PaperTotal | £10.800.00] Remairing | £10.800.00] &
Pos  Ouartity  Line ltem Type  Name Amount Total Plan Tax Totalincl Tax  TaxRate  Account Workflow
= 1 1 3xClayPaky A ledaB-EYE K20 (S alk 21 i €0.00 €0.00 €10,80000 Normal
11 3 3% Clay Paky Aleda BEYE K20 (Sales nventory] - 21-0045 Moving Heads £360000 €10500.00 €1080000 €86400  €11664.00 Nomal (%) Assignment
1 Expendable £0.00 £0.00 £0.00 £0.00 £0.00

A

Fuzzy logic ass\gr\mants
Type m

Fuchase Order 210046 Moving Heads yd
Gioup  Giowp Notes  Quaniiy  Name Discourt Price Total Tvpe Reference Referenceto  Reference untl
(2l 12 £10,800.00 €43,200.00

3 ClapPakpAledaBEYEK20 | 000%7 £3600.00 £10,800.00 Sales Invertory

5 Clay Paky Mythos 0.00%  £3600.00 €18.000.00 Sales Inveniory

4 Clay Paky Mythas 2 000% £360000 €14.40000 Sales Inventary

| Rt | Save | Finelee || Ok |

Creator: Gibbs Gabriel (10/22/2021 218 Ph] Last Editedt Gibbs Gabriel (10/22/2021 216 PM) (e} @

In addition to the easyjob activities (Purchase Order, Inventory, etc.) (&) you can also assign
your purchase invoice to General costs (@. If you cannot assign a Purchase Invoice Line Item to
any easyjob activity, select the User (® line item type.

i (it e B D
The caleulated line fems can be recorded and assigned.

Inveice Number Document date Faper Total | £175.00] Femaining | £157.50] fh

Pos. Quantity Lineltem Type  Mame  Amount Totdl  Plan Tax Totalinel Tax  TaxHate  Account otk flow
[User G [V]Sweets  €17.50 €17.50 €0.00 €140 €18.90 Nowmal  CostAccount
General Costs
Inventoy
Job Costs
Sub-Renta
Sub-Rental ltem

av

Fuzzy logic  Assignmer

Fit || Sae || Fielee | 0k |

Creator: Gibbs Gabriel [10/22/2021 2:21 PM] Last Edited: Gibbs Gabriel (10/22/2021 2:22 PM) (a @

Afterwards, the individual service assignments and their connections are shown in easyjob.
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Service assignment -General expenses
General expense services such as telephone bills or similar will be assigned to the general

expenses.

Expense calculation

Investment planning

Expense account

The expense account is assigned on the basis of the selected
general expense account.

Purchase invoice display

General expenses

Service assignment - User
If you cannot assign any object in easyjob to a purchase invoice line item, select User.

Expense account

The account is pre-selected on the basis of the Expense account
manual purchase invoice line item program setting

Service assignment - Purchase order
Purchase invoices that you receive based on purchase orders executed thorough easyjob

purchase orders can be assigned to the corresponding purchase orders.

Expense calculation

In the project cost plan, these assignments are included in the real
costs of staff or transportation.

Expense account

Purchase order line item from item master data for rental inventory:

The expense account is pre-selected from the item sub category on
the basis of the rental inventory and purchase order account
settings.

Purchase order line items from item master data for sales inventory:

The expense account is pre-selected from the item sub category on
the basis of the sales inventory and purchase order account
settings.

Resources

The expense account is pre-selected on the basis of the expense
account assigned to the resource type.

Manual Purchase Order Line Item:

The account is selected on the basis of the Expense account manual
purchase order line item program setting.

Purchase invoice
display

Project, Sales, Purchase Order, Item Master Data
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Service assignment - Inventory

If you want to assign a purchase invoice for purchasing an item for the rental or sales stock and

you do not have a purchase order a or sales order, the service can be assigned an inventory

entry.

Expense account

Sales inventory entry:

The expense account is pre-selected from the item category on the
basis of the rental inventory and purchase order account settings.

Rental inventory entry:

The expense account is pre-selected from the item category on the
basis of the sales inventory and purchase order account settings.

Purchase invoice
display

[tem Master Data

Service assignment - job costs
With job service assignment, supplier services are assigned to the job costs.

Expense calculation

In the project cost plan, these assignments are included in the real
costs of the job costs.

Expense account

The expense account is pre-selected on the basis of the expense
account assigned to the job cost type.

Purchase invoice
display

Project

Service assignment - Project
Each project can be assigned many different costs for services through job, resource and sub-

hire costs.

If an assignment is not exactly possible or if there is a document that cannot be assigned to any

of the listed activities, you can make a general service assignment to the project.

Expense calculation

In the project cost plan, these assignment are included in the real
costs of the job costs.

Expense account

The account is pre-selected on the basis of the project expense
account program setting

Purchase invoice
display

Project
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Service assignment - resources
By assigning a service to a resource, you assign the purchase invoice line item as a cost to an
invoice for a project resource.

Expense calculation In the project cost plan, this assignment is included in the real cost
of staff or transportation.

Expense account The expense account is pre-selected on the basis of the expense
account assigned to the resource type.

Purchase invoice Project
display

Service assignment - sales or sales line items
By assigning a service to a sales project, you assign the purchase invoice as a cost for a sales

order or to the individual sales line items.

Expense account Manual sales line items:

The account is pre-selected on the basis of the Expense account
manual sales line items program setting.

Sales line item from item master data

The expense account is selected from the item category on the
basis of the sales account settings.

Purchase invoice Sales Order, Purchase Order, Item Master Data, Item Inventory
display

Service assignment - workshop
By assigning a service to a workshop activity, you can enter the purchase invoice line item as a

cost to an invoice that you received for a workshop activity.

Expense account The expense account is pre-selected on the basis of the item
category account settings. If it concerns maintenance or repair, the
respective maintenance or repair expense account is used.

Purchase invoice Workshop Activity and Item Master Data
display

Service assignment - sub-rental or sub-rental item
With a sub-rental service assignment, you assign the purchase invoice line item as a cost for the
entire sub-rental or for the sub-hired equipment.

Expense calculation In the project cost plan, these assignments are included in the
real cost of the sub-hired equipment.

Expense account The expense account is pre-selected on the basis of the sub-
rental account settings.

Purchase invoice display | Project and Item Master Data
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Service assignment not known initially

It is possible in individual cases that your accounting department must select the correct ex-
pense account. To do so, you an select an empty entry.

MainDats Lineltems Attachments Purchaselnvoice Costs WorkFflow

The caleulated line items can be recorded and assigned. V4
Invoice Number Dosument date [10/22/2021 | Faper Total | €175.00| Remaning | €157.50) & /
Pos Ouerlly LicltemType Name Amounl Told  Flen  Tor  Totalinol Tax TaxRale Acoount Wotkfiow

1 1 User Sweels  E17.50 £17.50 £0.00 €1.40 £18.90 Normal

CostAccount
Expenses agency staff

Expenses Rent

Expenses Sales

Expenses Service Delate
Expenses Travel b—
Fuzzylogic Assignments ExpensesVehice
il || swe || Fiaee || ok |
Creator: Gibbs Gabrigl (10/22/2021 2:21 PM) Last Edited: Gibbs Gabriel [10/22/2021 2:22 PM) (E. @

With the Navigator view, all purchase invoices with an empty entry can be determined. See also
section & Overviews in Navigator and easyjob Heute.
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Attachments

As in many of the easyjob program modules, you can assign as many documents to a purchase
invoice as you want.

It is also possible to scan and import the original document in the purchase invoice. See also &
easyjob 6 Manual Documenttype.

Document

Assignment of the purchase invoice
To automatically apply line items from the scanned invoice or the invoice in PDF format, the

concerned invoice must first be added to the Documents tab. Then you can select the document
as a purchase invoice.

Adding the invoice

1. easyjob Menu e Controlling <« Edit Purchase Invoice
2. Select the purchase invoice

3. Se0k

4. <+ Documents tab

5. <. Add

6.

Add the desired document

Selecting the added invoice as the purchase invoice:

1. easyjob Menu S« Controlling <> Edit Purchase Invoice
2. < Purchase invoice tab

& Purchase Invoice 21-0012
MainDats Lineltems Activites Attachments Purchaselnvoice Costs Workflow
“You can attach a seanned copy of the original invoice,
Imvoice Mumber || Documentdate | 2222021 | PaperTotdl €0.00] Remaining €000
Document | 10921 Inveice Hotel Berlin paf ~
& o i e 51% [ [page 1 -le s
[ Duplicate [ Delete [ Delete Al
S
Hot in -
—_ O“?‘ B?r\ \ ==
aupisirosse
N 10765 Berlin I I I I I
O~ Germany
— Date o A
G_) 18.01.2021
C Gy, [ Unit price Sum
8 COvamight stay 160,00 EUR 860,00 EUR
Single room
10,01 2021- v
Cuartity Mame Urit Price Total
[ Pim || save || Finaie |[ ok |
Creator: Andrew Bedfard (2/22/2021 12:53 PM) Last Edited: @

3. <. Documents
4. Select the deisred document
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Processing a collective document

If you want to create multiple purchase invoices at the same time, scan all the desired docu-
ments at once. With the Process collective document function you can easily create the corre-
sponding purchase invoices from all invoices. After scanning, select the file of your created col-
lective document (@. Use the arrow keys (2) to navigate the various pages, enter the invoice
number, date and invoice amount as well as the supplier (+) and in the case of multi-page in-
voices, always click New purchase invoice (3 on the first page (for one-page invoices also on
the first page). At the end, click Create purchase invoices (®.

T2\ Edit Summary Document [ -E ]
File: |SummaryDac.pdf .
@ 23 e 3% Page 1 MR New document e

# | Purchase Invoice Main Data
2 Page 1-B
i e
= i Glnvmce Humber | \
o~
o Mame | ‘
‘CD Document date 272272021~
L Irvaice Tatal
[} i
> Supplier Add
£ ez U e sim z
“ 40,0 ELRE &
EET:
Site: Denmark ~
Company Standard o
Base Cunency EUR ~
Output Curency EUR ~

Open after Creation [] Create documents

Processing a collective document

1. easyjob Menu < Controlling <>« Edit Summary Document
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Assigning individual line items in the purchase invoice

In order to make to easier to assign the individual line items to the respective cost types at a later
time, you can graphically divide the original document into individual portions. In the tools list,
you can customize the view so that you can see the purchase invoice line items correctly on your
screen. Selecting with the mouse (pull down the frame), you can create a new Line Item. If there
are multiple line items on a document that you want to combine, you can expand the selection
over multiple lines. After assigning the area, the line item number is automatically added (e.qg.
1). The line item (® can be updated through a manual entry in the text field. The results row
displays the files that can be selected that were automatically detected for the respective field.
Use the arrow key to open the selection (® and assign the suitable value. If the purchase invoice
consists of multiple line items, you can duplicate the selection via the menu (o).

'B 21-0012 Hotel Berlin = e |

MainData Lineltems Aclivibes Attachments Puichaseinvoice Costs Workflow

You ean attach a seanned copy of the original invoice.

Invoice Mumber 110372 Document date | 2/22/2021 | Paper Total £960.00| Remaining £0.00
Docur 10587 _Invoice_Hotel Beriin_3 pdf i
Q £ IB el 6% Page 1 | € >

[T Duplicate [ Delete [ Delete All

C Qty. Description 2 Unit price EUR Sum EUR 0
-ﬁpe Ovemight stay 16000 96000 ||
O
1
4

Single room (.j
012021 1415:2021 - e 4[
2 Ovemight stay 190,00 Ovemight stay
Double roem ?ﬁ"g‘e 100
1/1412021-1415:2021 10
10 Breakfast 21.00 b
1/1012021-1115:2021 21
& Parking lickel 15.00 115/
1710i2021-148/2021 3*13
0.00
60. 1
n |
Quanty  Mame oo Totel
\m}u v‘ \oﬁm.gm stay v‘ E160.00] 2 [es60.00 ~
Fiint Save Findlize ok
Creator: Andhew Bedford [2/22/2021 12553 PM) Last Edited: Anchew Bedford [2/22/2021 1257 PH) @

After duplication, the new line item is created in the same way as the first line item (@ and
numbered sequentially (®. The selection made under line item 1 is usually displayed in the results
row. If necessary, the line item contents can be customized using the arrow keys of the individual
cells (®. Continue with duplication until all line items have been entered. If the purchase invoice
consists of multiple pages, you can select it via the tool menu @. It is also possible to delete
individual @ or all selected line items @2. All created elements are displayed on the Line item
tab. See also section & Line Items .

T2 21-0012 Hotel Berlin =N EoR
MainData Lineltems Activibes Purchase Invoice Costs ‘WorkHow
You can attach a scanned copy of the original invaice.
Invoice Number [110972 | Documentdate | 2/22/2021 ~| Paper Total £960.00] Remairing £0.00
Document | 1057_invoice_Hotel Berin_3 pdf Q’ ~
a £ I3 1@ 67% Page 1 e 2
[7) Duplicate [ Delete [T Delete All
~
o Description Unit price EUR Sum EUR
Ovemight stay
Single room

| 1410/2021-1415:2021 -

% Ovemight stay 190,00 s80.00 | |

Q o Double room (2]

r\ 147202152021 ~ J

1 { ] v
Quantity Mame Unit Price Tatal
[200 <] [ovemight stay ~| [e13000 <1 [e3s0.00 v

Print Save Finalize Ok

Creator, Andrew Bedford (2/22/2021 1253 PM) Last Edited: Andrew Bedford (2/22/2021 12.57 PM) 6]
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Costs

The sum of the individual line items is summarized on a line in the cost overview (. The line
items list is displayed grouped by accounts (2 and the payment target ® is taken from the
address master data (Supplier payment method). If the purchase invoice was created based on a
purchase order, the payment target for the purchase order is applied. If there are multiple
purchase orders, this is the payment target for the first line item. If you select a payment type

with a blank entry (), you can change the terms of payment (®). The result can be added as the
Payment Plan (o).

T2\ DFT21-D017 AV Rental Depot [ -E ]
MainDatz Lineltems Attachments Purchaselnvoice Costs ‘Workflow
All costs associated with this Purchase Invoice
Ling ltems
Account _|Hame | Tax Type | Total Tax | Totalincl. Tax
= CostAccount £€1.27925
10 % CATEE cabls 1 m[Rertal b - 210044 N bel  [Muw 0
CostAccount 5 » CATSE cable 50 m (Rental Inventory) - 21-0044 Neue Kabel ISt £89.25
Cost Account 10 » CATSE cable 15 m[Rental Inventary) - 21-0044 MNeue Kabel MwSt £150.00 £2850 £178.50 I
i otal Net €1.075.00  Total Tax: £204.25  Totalincl Tax €1,279.25‘I
Payment Tanget
'apment 3% B days | 2% 14 days | 30 days net Qv
stpayment 8 QDays 3 % 10/29/2021  Balance Due: £1,240.87
2nd papment 1 Daps 2 % 11/4/2021  Balance Due £1.25367
Payment Plan
Date Amount CashAccount  Variable payment  Ewportedon Paid
10/29/2021 2:25 P 1.240.87 Bank L] [ ]
Totalincl. Tax €1.27925  Payments €000 Open £1,27925 Add Delste
Frint Save Finalize Ok
Creator: Thomas Taplor (1042172021 2:25 PM) Last Edited: Casagri Brad [10/21/2021 2:47 PM) (¢ (D

In the payment plan, determine when and for how much the transfer should be made. Based on
the payment target, the Amount (&) and Date (@ of the payment is suggested. With Apply
you start the preparation of the payment instructions, which can then be finalized under

Controlling Center <>+ Payment instructions. Furthermore, you can select your cash account and
the supplier's bank account (in the address master data)

Payment Plan

Payment Target

X
@ L6 3 ¢
Tstpayment (8 |Daps (300 |% 10202021  Balancs Due: €1.2067
2nd paymert Days [200  |% 11472021 Balance Due: 25367 | Apol

Fapment Flan

Wariable |

Aoy

Paid [

Cash Account Bank ki

Bank account Ethik Bank DE48830944550003373576 e

QK Cancel
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Finalizing a Purchase Invoice

When a purchase invoice is finalized, the purchase order can no longer be edited and is prepared
to be exported to the accounting department. Upon finalization, it is checked if the purchase
invoice corresponds with the export definitions for the data export configured in the master data.
The cash account entered for the payment plan is automatically set in the main data of the

Purchase Invoice.

MainDats Lineltems Aclivites Attachments Purchaselnvoice Costs Workfiow

All costs associated with this Purchase Invoice:

A 21-0012 Hotel Beriin E==Ecn

Ling Items
Account Mame Tax Tppe Total Tax Total incl. Tax A
= Travel costs €1.670.00 €£267.20 €1.937.20
Base €1.E70.00 Total Net €1.670.00  Total Tax: £267.20 Totalinel Tax | £1.937.20 474.:'
Frint Save Finalize Ok
Creator, Andrew Bedfard (2/22/2021 12:53 PM) Last Edited: Andrew Bedford (2/22/2021 251 PM) (D
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Overviews in Navigator and easyjob Heute
There are many filters in Navigator and easyjob Today in order to maintain an overview of all

purchase invoices. Click the Settings () icon and drag & drop the desired filter to the Navigator
area (2.

v casyiob Wumber  Inveice Number  Purchase Invaice Suppler Assignment Quantity  UnitPrice Tatal
~ Personal 21001 2021088 Stalf Prosound 20.0041.02 After Show 1 2008 200008
MM! '?f‘"?"’sel:l“}““‘“}’e pad g 210011 2021028 Staff Prosaund 200041.02 After Show 1 50000€  500.00€
Lﬂﬂ ed! d\ﬂ?ﬂd‘“ :: I&H:m% ::ign—"m i 7 2001021 Receipt for entertainment Alan Andersen  Mobile phons expenses 1 B500E  B500E

v Purchase Invoices
Declined Purchase Invoices
Purchase Invoice line items without cost center
Purchase Invoice line items without expense account
Purchase Invaice without approval
Purchase Invoices to be paid
Purchase Invoices to finalize
Purchase Inveices without assignment

£

<

My Purchase Invoices pending approval

List | Overview %

In the personal area:

- My purchase invoices without release
- My purchase invoices to be paid
- My declined purchase invoice assignments

In the general area:

- Purchase invoices without release

- Dedlined purchase invoices

- Purchase invoice without assignment

- Purchase invoices to finalize

- Purchase invoices to be paid

- Purchase invoice line items without expense account
- Purchase invoice line items without cost center

The same overviews are available in easyjob Today. You can perform additional work steps
using the context menu.

._ : e =
easyjob Today - Tuesday, 23 February 2021 ®
My Purchase Invoices without approval
Number Own Number Invoice Number Purchase Invoice Supplier Assignment Quantity UnitPrice  Total Manager
21-0011 2021058 Staff Prosound 20-0041.02 After Show 1 20000€ 20000€ BA
21-0011 2021058 Staff Prosound 20-0041.02 After Show °1 S0NN0ESNANNE BA
Edit Job

My Purchase Invoices to be paid Edit Bill of Iterns

| Delete lob
Number Own Number Invoice Number Purchase Invoice Supplier  First Payment Target Second Payment Target Total T
21-0012 110972 Hotel Berlin Hotel Berlin  25/02/2021 12:53 01/03/2021 12:53 1.670,00 € ZET,Zt

| Edit Purchase Invaice

Frint Bill of ltems

40

© protonic software GmbH



Controlling Center - Purchase Invoice Management

Purchase invoice overview

In the Purchases Invoice view, you will have an overview of all invoices and can filter them
according to various criteria. In addition to the period (), a keyword filter 2) or the supplier
(3 you can limit the display in addition to the type ® (Invoice or Credit) and the Operator (®.

A Purchase Invoices - a X:

Start 9/22/2021 | Type <All> ov Company | Default, ThislsMyCompany v
nd (11172172021 | Manager | <Al> Qﬁ Site Tomariowland, Defaul, USA <

epword | Y
Supplier | o[ A
Number Name Document Date  Type  Supplier Manager Status  Total Totalincl Tax  Invoice Number  Paid WF Status
DFT21-0015  Pro Sound 972772021 Invoice Pro Sound Thomas T aplor Finalized €2,650.00 €2,862.00 RE-5896 1072172021 (¢
DFT21-0002  Fire Approval ABC Product L. 972772021 Invoice  Fire Department 450 Protonic Support  Open €750.00 €892.50 FD-789231569 o
DFT21-0012  Projector cases 9/28/2021 Invoice AV Rental Depot Thomas T aplor Open €29,000.00 €31,320.00 5698429 (¢
DFT21-0013  Technology Center 9/29/2021 Invoice Stage and Trussing Company Thomas T aplor Open €39,500.00 €47,005.00 7557889 1072172021 (¢
DFT210016  Projector 10/6/2021 Invoice AV Rental Depot Thomas Taylor  Open €2900000  €34510.00 678.00865 G
DFT21-0003  New Projectors 10/20/2021  Inwoice  BARCO Inc. Protoric Support  Open  €16650.00  £198.31350 123456 10202021 (%
DFT21-0005  Power CON cable 10/20/2021  Invoice  Audio Visual Service Protonic Support  Open £49.00 £49.00 102022 ¢
DFT210006 Displays 10/20/2021  Invoice  Audio Visual Service Protoric Support  Open £43.00 €58.31 236841 100202021 (%
DFT21-0007 Displays 1 10/20/2021 Invoice Audio Visual Service Protonic Support  Open €0.00 €0.00 856694
DFT21-0008 Displays 2 1072072021 Invoice Audio Visual Service Protonic Suppot  Open €49.00 €58.31 1072072021 G
DFT21-0009 Displays 3 10/20/2021 Invoice Audio Visual Service Protonic Supporit  Open €43.00 €43.00 1072072021 G
DFT21-0010  Displays 4 1072072021 Invoice Audio Visual Service Protonic Suppot  Open €43.00 €49.00 1072072021 G
DFT21-0011  Cinema Event 1072172021 Invoice AV Rental Depot Thomas T aplor Open €20,100.00 €23,919.00 RE-22559 G
DFT21-0017 AV Rental Depot 1072172021 Invoice AV Rental Depot Thomas T aplor Finalized €1.,075.00 €1,279.25 1168811268 G
DFT21-0018  After Show 1072172021 Invoice Crowd Control Event Services ~ Thomas Taplor Open €50.00 €59.50 (¢
DFT21-0013 4V 10/22/2021  Invoice BARCO Inc. GabrielGibbs  Open €2900000  €31,320.00 BARCD-084897 G
DFT210020  BARCO Inc 10/22/2021  Invoice  BARCO Inc. GabrielGibbs  Open €130000  €1.40400 BARCO-084897 G
DFT210021  Mark McNei Video Tech 100222021 Invoice  Mark McNeil GabrielGibbs  Open €120000  €1.296.00 G
DFT210022  Moving Heads 10/22/2021  Invoice  CLAY PAKY S.pA. Gabriel Gibbs  Open €1080000  €11664.00 G
DFT21-0023 General Costs 1072272021 Invoice  Sean Stein Gabriel Gibbs Open €17.50 £18.90 15829
Totals Quantity 20 Total €331,337.50 Totalincl. Tax €386,127.27
Cacel

Open the purchase invoice overview

1. easyjob Menu S View S>e Purchase invoices
or
1. easyjob Menu <> Controlling <>« Edit Purchase Invoice

The processed purchase invoices are displayed via the service assignments in the various easyjob
areas (purchase order, workshop, etc.). An additional Purchase Invoice tab @ is shown in the
forms (here in the project example) With the selection, the period (2 as well as the Process 3
can be filtered in the purchase invoice lists. The assigned external services are displayed ()
according to purchase invoices. The context menu (®) is used to open the corresponding purchase
invoice. You can view the workflow status (&) and approve it if necessary (@. In addition, the
total of the listed costs can be calculated (®.

[ 21-0039 Congress Green Planet = =

MainDats Overview Addiesses Appointments Resources Tasks Job Costs Attachments CostPlanner PostCalculation Fields Purchaselnvices Workflow Rating References T ing Report Parameler 0BUs

Transport ordess

Al Purchase Invoices linked with the project will be listed.

°|D1: 22/2021 | End[[110/22/2021 | Purchase Orcers (] Fesouoes [ SubFiertal (] Job Costs mhe.g

Number Invoice Number  Document Date  Supplier Line Item Number  Quantity  Name Total Tax Totalincl. Tax  WF Status
DFT21-0021 21189 10/2/2021  Mark MoNel 4.00 Mark MoNcil Vidoo Tech €1.20000 €300 €290 ()
DFTZ10021 21189 10/22/2021 Mark MeNeil 1 1.00 1 & Mark McMeil - 21-0039.01 Hall 1 Video Technician (10/10/2021 800 AM - 10/10/2021 4:00 PM) £300.00 £24.00 £324.00 [¢)
DFT210021 21189 10/22/2021 Mtk Mol T 100 1 Mark McHel -21-0039.01 Hall T Video Techrician (10/3/2021 800 &M - 10/3/2021 7.00 PM] £30000 62400 U G
DFT210021 21189 10/22/2021 Mark MeNeil 1 1.00 1 & Mark McNei - 21-0039.01 Hall 1 Video Technician (10/8/2021 8:00 AM - 10/8/2021 7:00 PM) £300.00 £24.00 £324.00 G
DFT210021 21189 10/22/2021 Mtk Mol T 100 1 Mark McHel - 21-0039.01 Hall 1 Video Techrician (10/7/2021 800 AM - 10/7/2021 7.00 PM) £30000 62400 um G

=) DFT21-0025 44-8972 107227200 Allpou need Rental 66.00 Co €£145759 €1.16608 €15.74203 %
DFT210025 448972 10/22/2021 Al youneed Rertal ar 1 300 3« Chistie - Bover K20 (5ub Edit Purchase Inwaice Fnex £I44250  E5A0 €ATIIAD (%
DFTZ10025 448972 1072202021 All you need Rental ar 1 500 5 » Christie - Bover 4K30 (SubR OperDBEUmEE et £BM3TE  £48110 £649085 (%
DFT2I0025 448372 10/22/2021 Al youneed Rertal ar 1 400 4 x NEC NPPABSIU-IZL (Sub'rremay=zrumsrCongress aree Plant £71400 65712 emiz G
DFTZ10025 448872 10/22/2021 All poureed Rental ar 1 1000 10 » HB Zoom Lens 1.93-2.71:1 Boxer (Sub-Rental] - 21-0047 Congress Green Planet £1,657.50 £13260 £1,730.10 [¢)
DFT2I0025 448972 10/22/2021 Al youneed Rertal ar 1 1400 14 5 CATSE cable 1 m (SubRental - 210047 Congress Green Planet €240 2135 Q8B
DFTZ10025 448372 10/22/2021 All poureed Rental ar 1 EDD E x HDMI cable 1 m [Sub-Rental] - 21-0047 Congress Green Flanet Bl Ra—— e — A [¢)
DFT210025 448972 10/22/2021 Al younced Rertal ar 1 300 3 NEC HDBaseT medi switch SubRertal - 210047 Congress Green Planet oo (| At Rurhaeinices oy
DFTZ100256 448872 10/22/2021 All poureed Rental ar 1 BO0 8« Meyer Galleo Galawp 408 (Sub-Rental] - 21-0047 Congress Green Planet £1,834. Open Document (¢
DFT21-0025 448972 10/22/2021 All youreed Rental ar 1 200 2 » YAMAHA QL1 Digital console (Sub-Rental) - 21-0047 Congress Green Planet B 7 (¢}
DFTZ10025 448972 10/22/2021 All you need Rental ar 1 1100 11 % 20 A PoweiCON cable blue-giey 1.5 m (Sub-Rental] - 21-0047 Congress Green Flanst £1075 o B (G

Totat 0 €57 Tar £126208 Totalinel Tax | €17.00803 @

SubRental || DOveriew | | ToOulook || Fesources ltems Close
Creator: Gibbs Gabriel (10/6/2021 12:21 PM) LastEdted Gibbs Gabriel (10/6/2021 1222 PM) @

41




Controlling Center - Purchase Invoice Management

Further purchase invoice views

The assigned purchase invoices can also be navigated using some forms. In job costs, a
purchase invoice icon is displayed for the assigned costs.

[ Job Costs

X
Job Cost Type Approval ~
Name |Fire Department
i Cost £50.00 1000031.00 Edit | [ Del | [ .
Currency EUR @, | Fire Department 450 -
"' | Daniel Duncan

112233 Eventtown
Billing R ate £60.00 Phione 2233445578

Company Phone: 365001246
Furchase Order | 481 S sl v
&/

Cance

Click the icon to open the purchase invoice.
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General expense management
See section B Standard Expense Account General Expenses.

Payment instructions
The payment instructions can be scheduled on the basis of the processed purchase invoices.

You can start the payment instructions from the Controlling Center or using the easyjob menu.

1. easyjob Menu S« Controlling Center

2. S>e Payment instructions
[=l®=]
Guarivs Dus in'7 Dsys Duein 18 Dz Dus i 30 Days R DR
earch ex? Qlau 8/ 1/2021 | End 1/19/2022 Q Optimize Payment Display Cash. Accaunle ~ | Duein  <Al> % Display unapproved invoices
o Narter et (Dow|Siet Painent ik i R Bl T |TOSHFL T [Papnets: [Open |t BN v
Export x £71.638.00
B00-577544 87142021 AV Rental Depat 10/1/2021 3 €11.43800 £71638.00 €000 €7163800 €7163800 DE48830944950003373576 (¢
£ Duein7Days oty £35.07450
OFTAOS  AESIS 927021 ProSeund Twzraeat | T s 200 wmem G0 Gea00  sasRm DEESGOWIBLNE ()
@ DFT21-0002 FD-789231569  9/27/2021  Fire Department 450 10/27/2021 | Ahemative cash h account t | Bank £14250 £89250 £0.00 £89250 £89250 DEO2100100100008820101 [}
DFT21-0012 5698429 8/28/2021 &V Rental Depot 10/28/2021 Type of export SEPA £232000 £31.32000 €000 €3132000 €31.32000 DE48830344950003373576 G
= Duein14Days £47.005.00
O  oFrzioms  7ss7ees 9/29/2021  Stage and Trussing Compery 10/23/2021 | SEFAFOImal ¥2.2-pan 001.001.02 750500 £4700500 6000 64700500 £47.00500 DEF2SOESO00Z30015019539 (%
=/ Duein30Days Bank account CREDIT SUISSE AG £58.42900
[m] DFT21-0016 678-00865 10/6/2021 &V Rental Depot 11/5/2021 Paid £551000 £3451000 €000 €3451000 €3451000 DE4B830344950003373576 G
[0 DFT210011  RE-22559 10/21/2021 &Y Rental Depet 117202821 | purchase Orders pai €3H1900  €2391300 €000 £2331900 £23.919.00 DE4BSIHIH000INIGTE [c)
Lexelane L Totalpaymerts | 621214650 Selected payments 0 3507450
Coree P | ][ o

The payment list (W groups the individual purchase invoices into various time categories of
"Overdue”, "Due in 14 days", "Due in 30 days" and "Due in more than 30 days". In addition,
the sum of all the invoices is represented graphically @ according to the due date. Different
filters such as Search text ®, Period ), Cash account ® and Unapproved invoices (@) are
available. By checking the box Display optimized payments (&), the payment instructions are
scheduled according to liquidity. If the switch is activated, the payments are recalculated on the
basis of cash discounts. Check the box (® for the payment instructions you would like to execute.
The total row shows the total amount of the selected payments (). Pressing Export @9 opens a
window where additional information such as Alternative cash account @), Export type @ (Sepa
or Excel), SEPA format @3 and the Bank account @) can be entered. By checking the Paid @) and
Purchase Orders paid Ge boxes, the the corresponding purchase invoice or purchase order is
marked as paid. You can also select Create log file @). These are created with the name
SEPA_Log_CurrentDate and contain all relevant information for the SEPA Export (Excel Format).
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Investment planning

Investment planning provides you with support for investment decisions regarding rental
equipment. You can start the investment planning from the Controlling Center Cockpit or using

the easyjob menu.

1. easyjob Menu <> Controlling
2. S Investment planning

[-}] InvestmentDashboard

Lo e s

R
017

2018

] e

=TT T T
0 2016

201

T T
3 2020

]

5500000
4500000
3500000
2500000

e 1500000

500000

-S00000

10/1/2021°

Capital Mode

Investments

Suggested Capital Investments General Costs Resources Sub-Fentals Project Costs

L]

General Costs caleulation

Forecast based on last month

Q

ate
= 107202
104172021

70

10172021
10/1/2021
1011/2021
101/2021
10M/2021
10122021
10//2021
10//2021

Quanity  Type
105.00 Totd

5.00 Christie - Boxer 430
3,00 Christie - Boxer 4K20

10.00 HB Zoom Lens 1.992.71:1 Bower
4.00 NEC NP-PAES3U-41ZL

14.00 CATSE cable 1 m
£.00 CATSE cable 1 m
£.00 HDMI cable T m
4.00 HDMI cable T m

20.00 USE cable 1 m

Total ~
il
$E013.75
$3.44250
§1.657.50
$714.00
$274.40
$108.00
11266
$200
$56.00

$8.00

nnnnnn

10172021 2.00 RS-232C cable 1 m
2

Select Recommended Puichase . 0N MEE UND annT mndim sissbnls

In §1.000.00

The investment planning is divided into various areas.
(® Time frame selection

(@ Cost and income chart

(® Selection of the items for investment

() Detailed cost calculation

The statistics calculate the scheduled project income, resource costs, project costs, general
expenses and sub-hire costs of external equipment (®). The monthly profit (& is calculated on
the basis of the costs. In order to better assess liquidity based on monthly profit, a future
projection is made of the general expenses (@ either based on the last month or the last year
(8. To view details about resources, sub-rentals, project costs or investments, click the respective
area (e.g. sub-rentals) (9. The details are displayed in the right window. The items
recommended for investment are taken from the recommended purchase statistics from the
easyjob Business Information Center.

You can see the basis of computation here

easyjob Menu S« Business Information Center
S>e Settings
S>e Recommended Purchases statistics

1.
2.
3.
4. e Design

44



Controlling Center - Investment planning

For the next step click Select recommended purchases @. The list @2 shows all purchase
recommendations for the selected period @. You can select your favorite items using the
checkbox @). If you want to select all purchase recommendations, check the All @) box. Click

close purchase recommendations @)

[-f] InvestmentDashboard

fo|[® sl

\l\zmgwlww‘\|\|\I2D1\E|"‘|‘QJanuaw2021

i« 2016 L L December2021 M
A
=

T elect al Quartty  Selected Recommended Name Furchase Price
I HECH L4121 B ]
4500000 2 2 2 Meyer Gialleo Gialawy 408 $9,000.00
10 10 10 204 PowerCON cable blue-giey 1.5 m $15.00

F500000 =
3 3 3 Christie - Boxer 4K20 $58.100.00
2500000 2 2 2 YAMAHA OL1 Digital console $7.890.00
P @ 3 3 3 NEC HDBaseT media switch 4763.00
20 20 20 ETC ColorSource LED PAR $273.00
500000 1 1 1 SONY VENICE CBK-3610KS Extension System $11.560.00
s 2 1 1 1 SONY DYFEL200 viewfinder $5.220.00
SEouNsnSpNNfssEggd 1 1 1 SONY YCT-FSAS Shoulder accessory $1.050.00
SESESEiSNESREREESY 1 1 1 SONYFE C16-35mm T31 G lens $2,438.00
EER RS R 102 102 102 Staging Concepts Legs 60 em - 91 cm $46.00
@ Al
Supgested Capital Inwestments General Coste Resources Sub-Rentals  Project Costs Capital Made
Investments

General Costs calculation

Forecast based on last month

In $1.000.00

Date Quantty  Type

10/1/2021  105.00 Totd
101172021 500 Chistie - Bower 4K30
10417201 300 Christie - Boser 4K20 2
101172021 10,00 HE ZoomLens 1.932 711 Bover #1857
1017201 400 NEC NP-PARS3L-4171L $7141
101172021 14,00 CATEE cable 1m 3274..
104142021 £.00 CATEE cable 1m $1081
101172021 £.00 HDMI cable 1 m 12
104172021 400 HOMI cable 1 m 81
101172021 20,00 USE cable Tm 456
AnA M0 Re Wa TN -1l e P N I, 4 d

After selecting the suggested items, you can use the scroll wheel @) to select the quantity of
the items to be included in the calculation. All numbers will be recalculated based on the
selection. With larger investments @), the necessary expenses for sub-rentals 9 are lower,

and they are higher for smaller investments.

{4 InvestmentDashboard

P N o e 2 o g
“ 2016

s500000

4500000

3500000

2500000

1500000

sooo00

WFori

-s00008,

1

10/1/202

H

/2026 ]

1/

&

W Froject Income
WlR=source Costs
[ClFroiest Costs
[l General Costs
W sub-Rentals

General Casts Resources SubRentals

£ 104

Select Recommendation

Captel
Investments

Mode
General Costs caleulation

Forecast based on last morth

Sel Quantity  Selectec: Frecomme Hame

O 1 1 1 SONY VENICE CBK-J6100<S Extension Spstem
O 1 1 1 SONY DVF-EL200 viewfinder

1 1 1 SONY VCT-FSAS Shoulder accessory
1 1 1 SONY FE C16-35mm T3.1 G lens

2 2 2 NECNP-PAGSIU-41ZL

2 H 2 Meyer Galieo Galawy 408

2 2 2 YAMAHA QL1 Digial console

O 3 3 3 Chiisie - Baver 4K20

3 3 3 NEC HDBaseT media swich

0 0 10 204 PaweiCON cable blue-gie 1.5m
o n n N ETC P a1 DAD

<

In $1,000.00

Purchase Fiice  Tatal

~

$0.00 kS
3000 $
$1.05000  $1.05
$249800  $2.49
$5.80000  §1160
$2.00000  §18.00
$7.83000 41578
4000 ¥
$76900  $2.30
31500 $15

emam  emca ¥

>
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easyjob Business Information Center
The easyjob Business Information Center provides a few reports in the Controlling @ area.

1. easyjob Menu <. Statistics e Business Information Center
2. <. Controlling

{39 easyjob Business Information Center |[E=R|EcE ===
Confraling = T o T T T T Ty
January 2021 Decamber 2021 2
End Decerber202i 12| | Controlling
Unpaid Invoices 7 ~ List of Payments ( ~
G personal Company/Debitor/Invoice Date Number Total withoutTax  Tax Totalindl.Tax Paid  Open PaymentDate ReminderStatus NextReminder Year/Month Receipt of Payment Outgoing Payment
B company overview « 20m 23082200 24969549
{8 controling 10423000 833840 11256840 000 11256840 000 000
a 20-0001 10423000 833840 11256840 000 11256840 11/13/2020 117232020 000 000
Customers
6204840 000 6204840 000 000 000
B rrorees 20-0002 6204840 000 6204840 000 6204840 11/18/2020 1172872020 000 000
S tem 000 0.00
Purchase Invoices /' &
&, start 000 000
& Company/Date Supplier Number  Document Number Total withoutTax Tax  Total incl. Tax Paid  Open Finalized T8 000
Vehicles
= Defauit 45156045 51896730 2839512 225117.18 4161000 000
@} Generic Resources
S £ 000 000
(B) woicing 5406.00 540600 000 000 11135758 24969540
5 worlahon 4000000 000000 000 00 November 000 0o
132,100.00 15371750 49867.00 10385050 000 000
) rurchase order
DFT21-0014 800 71,63800 000 7163800 false
Distribution of General Expenses "/ &
DFT21-0015 286200 286200 000 true
DFT21-0002 89250 000 s Purchase Invoice Expense / Position Total
3132000 000 3132000
4700500 4700500 000 false
= 27406345 31984380 19852812 12126668

If you use the Business Information Center module, you can group the individual reports. A
separate license is required.

More information can be found in easyjob Business Information Center manual.

Enhancement of the basis of computation
In statistics, many income side amounts are calculated. Without the Controlling Center, the

Business Information Center only takes the scheduled costs into account.

By activating the Controlling Center, the scheduled and real costs are considered together. For
costs with a service assignment from the purchase invoice, the real costs are considered, for
unassigned costs the scheduled costs are considered.

If, for example, a job consists of two job cost entries, for the first the service assignment is
entered via the purchase invoice and for the second there is not yet an assignment, therefore
the real costs are considered for the first entry and the scheduled costs are considered for the

second entry.
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Controlling Center - Data export to the accounting department

Data export to the accounting department
With data export, all finalized purchase invoices are transferred to the accounting department.
It is implemented in the same manner as when exporting invoice data.

e =)
Irvvoices
Start 8/ 1/2021 v Type <Al> ~
End Status Finalized
Keyword | Feminder Status o
Customer | | A
Export  Type Mumber Invoice Date Total Totalincl Tax  Customer Status
[0 = Invoice
O Ivaice DFT21-0012  Cinema Event 1041242021 £550.00 £850.00 Finalized
O Invoice DFT27-0010  ABC Product Lounge 10842021 £23.537.70 £23537.70 Xy Event Productions Martin Mouge Finalized
O Invaice DFT21-0007  Rechnung wilkwi17533  10/5/2021 £4.500.00 £4500.00 Pro Sound Luke Logan Finalized
[] = Purchase Invoice

]

[[] = Cashbook

O Cash book 10M/2021 $27.372.08 Mot exparted

O Cazh book 81/202 £0.00 Mot expaorted
Ij elect all

In addition to invoices and processed payment receipts, also finalized purchase invoices can be
selected for the data export. The cost accounts will be used from the purchase invoice line item
or the service assignment depending on if the purchase invoice was processed on a line item
level or with a service assignment.

Exporting purchase invoices

easyjob Menu S« Invoicing

S>e Export

S>e e.g. Datev

S>e Select t he desired purchase invoices
S Start

LA E L
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Controlling Center - Project post calculation

Project post calculation

With the easyjob Controlling Center you can assign, in addition to the default Cost plan @, also
the real costs via a service assignment in the purchase invoices to your project in the Post
calculation (. You can select (3 for which job the post calculation should be displayed. Press
Calculate ®) to update the post calculation with the job selection. For comparison, the current
Cost plan overview (® is shown on the left side under Current and the actual Overview (© is
shown on the right side with the open Expenses (2. Under Real, the respective cost line items
from the purchase invoices are displayed as soon as they are available. More details can be found
at the bottom of various Tabs (8 regarding the possible costs or Unassigned costs (& . Currently,
no expenses are assigned (except for imputed costs for own rental items @9 or the purchase price
for expendable items @) Costs are missing (purchase invoices) for Sub-rentals @2, Staff @3,

Vehicles @) and Job costs @).

[} 21-0052 Dance Hall Festival

Add

o

MainData Overview

9 9 [=[E =]
Tasks Job Costs Attach CostPlanner PostCalculation Fields Purchase Invoices Workflow Rating

Report Parameles OBUs Transpoit ordess

Web access R Time R di

The Past Calculation compares the planned and real costs.

210052.01 Dance Hall Festival, 21-0052.02 SubRental s'eu& &ah:ulate W
&

©

hassigned costs

Current Real e
Income  Expenses Profit Income  Expenses Profit Dpen evperses
[l ttems
Item Discount
Discount Amaunt
Subtotel £63,173.48 £63,173.48
Rental Items No Discount
Totaitens
-] Resources
oy ® ax
Vehickes £469.00 £205.00
Sublotal | es7.85248) | €17.995.08 | e67.85248) | €£12231.08 'ﬂ €£5.764.00|
Total £67.852.48
e ) £49.857.40) 16_ [ Post calculation finalized
Invoiced

!ub—F\enlals Evpendable ltem  Staff  Vehicles Generic Resource  JobCosts  Project Costs

Mumber MName Planned job costs  Openjob costs  Planned Sub-Rental costs  Open Sub-Rental costs  Planned staff costs  Assigned Staff Costs
Dence HalFesiva camol e el e
21005202 Sub-Rental Sound Event Service £0.00 €0.00 €0.00 £3170.00 £0.00 €0.00

21-0052.03  Sub-Rental Yideo Event Service £0.00 £0.00 £0.00 £0.00 £0.00 £0.00
] < >
Edit
Sub-Rental Overview To Outlook Resources Items Close
Creator: Gibbs Gabriel (10/25/2021 11:48 AM) Last Edited: Gibbs Gabriel (10/25/2021 11:52 AM) (¢7) [D

The total in the actual Overview @& before cost assignment is higher than what is indicated in
the Cost plan @ by an amount equal to the amount of the open Expenses @). Costs for can-

celed jobs for which purchase invoices were already created are also shown.
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Controlling Center - Project post calculation

After recording the purchase invoices and assigning them to the project, the actual expenses
are displayed in the post calculation.

Purchase invoices are created and assigned for Sub-rentals @9, Staff @), Vehicles @) and Job

costs @.

[} 21-0052 Dance Hall Festival =] -E ]
MainData Dverview Add i Tasks Job Costs Attach CostPlannes Post Calculation Fields Purchase Invoices WaorkHow
Rating Weh access R Time Recording ReportParameles DBUs Transport orders
This Post Calculstion comparss tie plarned snd isal costs
[210052.01 Dance Hall Festival, 21-0052.02 SubRental Sound E | B
Current Real
Income  Expenses Prafit Income  Expenses Profit Open expenzes
[l ntems @
Fiertal ltems £66,498.40 £12.221.08 £66.498.40 £12231.08|
Saes ems o [
Item Discount
Discount Amaunt €339 £332492
Subtotal £63173.48 £63.173.48
Rental ltems No Discount £1,300.00 £1.300.00|
Sub-Rental Costs €3.170.00 23 PR
Totalltems €6452348| | €15.44108 £64.52348| | €£15.49108
[l Resources
+| Stalf €1,600.00 £1,200.00 £1600.00)CE8  €300.00]
Vebils (= [ con@) enm
Resource totsl £2.069.00 £1.409.00 €2.069.00 £1.109.00
Job Costs €1.260.00 €1.145.00 €1.260 00| = €1.145.00
Subtotal €67.852.48| | €17.995.08 €67.852.48| [ £17.745.08| | 742 €0.00
Totd €67.852.48 £67.852.48
Profit £49.857.40 A £50.107.40 Iﬁsl calculation finalized
—
SubRental || Overview Tafulook | Fesources Items Close
Creator, Gibbs Gabriel [10/25/2021 11:22 M) Last Edted: Gibbs Gabriel (10/25/2021 12:51 PM) G D

The sub-rental costs were higher than the scheduled expenses @. Staff costs were 300.00 Euro
lower @ (strike went faster than scheduled). The expenses for vehicles @ and job costs
corresponded to the planning @). In total, the costs were 250.00 Euro lower than scheduled. The
actual Result @) increased accordingly. You can display the changes in the actual expenses in
the sub-rentals and staff and directly access the purchase invoice by clicking Edit.

Sub-Rentals

Murnber

Expendable ltem  Staff  Wehicles Generic Resource  JobCosts  Project Costs  Unassioned costs

Own Murnber

Supplier

Edit

Sub-Rentals Staft

Supplier

Expendable ltem Wehicles Genenc Resowce  JobCosts  Project Costs  Uinassigned costs

Income

Planned expenses

Quantity  Mame Fieal expenze

1{1 % Anthony Alford - 21-0052 01 Dance Hall Festrral Audio Techrscian (10/25/2021 800 AM - 10/

Billy Bender 1 1 & Billy Bender - 21-0052.01 Dance Hall Festival Audio Technician [10/25/2021 8:00 AM - 10425/  €£400.00 £200.00

Dplan Dotson 1 1 #Dylan Dotson - 21-0052.01 Dance Hall Festival Lighting Technician [10/25/2021 8:00 &M - 10; €400.00 £200.00 £200.00

Helen Hopper 1 1 xHelen Hopper - Z1-0052.01 Dance Hall Festival Lighting T ian [10/25/2021 8:00 &M - 10. £400.00 £300.00 £200.00
Edit

If there are no more open expenses @) check the Post calculation finalized @) box. From this
moment,no more purchase invoices can be assigned to the project and a corresponding mes-
sage appears.
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Calculation Basis in job

In the project, for every job you can automatically create a new job with the Calculation basis
status or create it manually. At the moment of creation, this job is "frozen" in the background.
All jobs for which a calculation basis was created will also be shown In the post calculation,
under Planning .

[ ] 21-0052 Dance Hall Festival [ -=- ]
MainData Overview Tasks Job Costs CostPlanner Post Caloulation Fields jes Workllow Raling Web access Referencos
TimeRecording Report Parameter DBUs Transport orders
Here you can assign as many Tasks as you nsed for each Job
21-0052.04 Alter Show, 21-0052.05 After Show Calculalion Base |+ 5
Planning Current Real
Income  Espenses Profi Income  Expenses Piofi Income  Expenses Profi Dpen expenses
+/ltems €10.080.60 €7.900.00 €1.527.60) | e7.300.00/ | e1.527.60| [ €0.00|
L — ciewo0 [ cianoo [ %% | eisooo | covo) T ww
. w0 oo T o
T o ao o
Subtold | ewosos0 [ e1.96212 [ esso0o0/ [ e272760] | easonoo| [ e1527.60] [ €0.00|
Totd €10.080 60 €9.500.00)
Profit €8.118.48 €6.772.40 €7.972.40] [] Post caloulstion finaized
Ivcind
SubRentols  Espendablellem  Slaff  Vehicles GenericResouce  Job Costs  Project Costs  Unassigned costs
Number  Hame Plorned job casts_ Dpenob costs _ Planned SubAlental costs  Dpen SubFental costs  Planned stalf
ia £1.145.00 0 €
21005202 SubRental Sound Event Service €000 .00 €000 €000 €00 €00 €000
21005203 SubRiental Viden Event Service €000 €0.00 €000 £0.00 €0 €0 €000
21005204 After Show 000 £0.00 000 £0.00 £1.200.00 €00 £1.200.00
Edit
SubRentdl || Dveview || ToOulbok || Resources Items Close
Creator. Gibbs Gabriel (10/26/2021 305 M) Last Ediedt: @@

In program settings, you can set (2 if the calculation basis should be queried or be automati-
cally created when confirming a job.

Calculation Basis settings

@ Ssettings = O %
General General RTF Fields &
Reference number check. O Initislize Report ATF Figlds
Proaram Modules
Inveice approval RTF Field] [Job_RTF_Field_1 |
Inteqration Schedhing RITF Field2 [Job_RTF_Field_2 |
RTF Field3 |Job_RTF_Field_3
o Fetun Time 03:00 PM | |
Set Proposal Expiration D ats El Days RTF Field4 |Job_HTF_Fie\d_A ‘
ek Dverbooking warring when RTF Field5 [Job_RTF_Field_5 |
changing the period ]
: RTF Fiskds [Job_RTF_Field_6 |
Biletltemes | 5o nptians
o RTF Fiekd? [Job_RTF_Feld_7 \
liem iodls Sl e a RTF Fisld3 [Job_RTF_Field_8 |
livacin Status Colors —
Resat
eikshon } Fix discount ] Fix Sub-Rental Discount
Froposed : Display Insurance
Purchase Order Tentative
Tax calculation basis
Conioling Center | Confimed @ Job delivery adirsss
Canceled - (O Praject Customer
Webshop Rentel | 5 Fentl Prefened
Webshop Sales Sub-Rental Requested
Sub-Rental Confirmed
‘Webshop Used
Sub-Rental Canceled
tobile Scanner |nvoice Base Calculation Basedlnvoice Base
i ’ Request when corfitming the job
Webspp : [] Create automatic caloulation base
Sales Proposed
[] Create automatic invoice base

1. easyjob Menu < Tools S>e Options
2. e Jobstab

3. Modify the desired Settings

4, <. 0k

easyjob must be restarted to activate the settings.
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Controlling Center - Project post calculation

After you have created a Job (O and used it as a calculation basis, select Create calculation ba-
sis (. in the Jobs context menu. Then change the job (e.g. more resources and/or items ().
On the basis of this change, afterwards you can compare the calculation basis with the current
job content (®.

[ 21-0052 Dance Hall Festival = o ]
MainData Dverview Add Appoi R Tasks JobCosts Attach CostPlanner PostCalculation Fields Purchase Invoices
Waorkilow Rating Webaccess R Time Recording ReportParameles 0BUs Transport ordess

All information necessaty for a projsct can be recorded

Project || Dance Hall Festival AIIEIEHDWQ

Create Job
Main TR 28 Delivery Addiess/Menue

Tobkapihén
Job N P hdd

Shadow Copy
JobN -
. Create Calculation Base %
Refert  Create an Invoice Base Job

Mana

Copy Job
Statug Delete Job P

Mo Job |

3 Metar [
Site ||V Display Job - Cornpare Caleulation Base Q—l
et Select Job Calculation Base 3
Gl gz 4 i L LUSIIE TICR U esaUices only

Company Defauit v (O Deliver Iterms @ Full-Service
Delivery type: ~ Motes

Schedule Infarmation

Calendar Daps Diays Used

Sub-Rental Dverview To Outlook Hesnumesa Items Close

Creator: Gibbs Gabriel [10/25/2021 3:43 PM] Last Edited: Gibbs Gabriel (10/25/2021 3:44 PM) (¢7) G)

The Job differences overview is functionally identical to the invoice base. You can find more
details in the easyjob manual Invoice Basis.

To display the calculation basis as a tab, right click the Project tab (®), select Jobs (&) and check
the box for the desired Calculation basis @.

[ 21-0052 Dance Hall Festival = o ]
MainData Dverview Add Appoil R Tasks Job Costs A hi CostPlanner PostCalculation Fields Puichase Invoices
Workflow Rating Web access R Time R ding ReportParametes 0BUs Transportordess
All ation necessary for a project can be recorded.
Project |1 Dance Hall Festival Sub-Rental Sound Event Service Sub-Rental Video Event Service || After Show
Create lob %
e Customer
nsert lo
Hall Festival 100010300 Edit | | Del
Move Project
b= 7 : =" TXY Event Productions ~
lobs P || Dance Hall Festival Martin Mouse
Select Job ¥ | Sub-Rental Sound Event Service }}g‘z.gt%mgamgwn
Manager S sub-Rentsl Video Event Senvice
Phone: 2233445550
Status Confir | v | After Show Company Phone: 365001258
Pririty Noa After Show Calculation Base ks SR
- e-Mail aheinrich@protonic-
Type DiyHire v software.com v
Site Default ~ Motes
Base Cunency EUR |
v
Sub-Rental Overview To Outlook Resources Items Close
Creator: Gibbs Gabriel (10/25/2021 11:23 AM) Last Edited: Gibbs Gabrigl (10/25/2021 11:37 AM] (¢7) \'D
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Controlling Center - CC Workflow process

CC Workflow process

To ensure the checking of received invoices, an authorization process is started when assigning
purchase invoices.

The workflow status is displayed using the following icons:

G Workflow started. Waiting for authorization or rejection.

€7 Purchase Invoice Assignment authorized

d Purchase Invoice Assignment rejected

In the purchase invoice overview, the WF Status (©), as well as the change date (2 are both
displayed.

A\ Purchase Invoices - [m] x
Start 9262021 + | Type <Al | Company |Defaul, ThislsyCompany <
End 11172572021 | Manager | <Al> v sie Tomortowland, Default, USA <
Kewword | 154
Suppler | Al
Humber Name Document Dale  Typs  Supplier Manager Stz Tolal Totalincl Tax _Invoice Number _ Faid %Fﬁlalus %Ehange dats A
DFTZI-0015  Pia Sound 942772021 Invaice  Pro Sound Thomas Talor  Finslieed  €255000  £286200 RE5095 Wz G w2
DFTZ1-0002  Fire Approval ABC Froduct L. 8/27/2021 Invoice  Fire Department 450 Frotonio Support  Finalized £75000 £83250 FD-789231563 & vz
DFTZI-0Z  Proiector cases 9/26/2021 Invaice A4 Flental Depot Thomas Talor  Open £2300000  £31,320.00 5598429 @& w2z
DFT21-00M3  Technology Center 9r29/2021 Invoice  Stage and Trussing Compary  Thomas Taylor  Finalized  €3950000  £47,005.00 7557889 w5 e
DFTZI-0016  Praisctor 104672021 Invaice A Flental Depot Thomas Taor ~ Open £2300000  £3451000 676-00865 G
DFTZ1-0003  New Prejectors 10/20/2021  Inveice  BARCO In. Protonic Support  Open £166.55000  £138,31350 123456 R Tl
DFTZI-0005  Power CON cable 1072072021 Inveice Audio Visuel Service Piotanic Support  Open 5450 5450 wawnn
DFT21-0006  Displays 10/20/2021  Inveice Audio Visusl Service Protonic Support  Open 43,00 €88.31 235841 10 (G 10262020
DFTZI-0007  Displays 1 10/20/2021  Inveice Audio Visuel Service Protanic Support  Open 2000 0,00 956534
DFT21-0008  Displays 2 10/20/2021  Inwcice Audio Visusl Service Protonic Support  Open 43,00 €58.31 10 G
DFTZ1-0008  Displays 3 10/20/2021  Inveice Audio Visusl Service Fotonic Support  Open £48.00 £43.00 s .
< >
Totals Duanliy A Total £403,30890 Totalincl Tax £463,890.83

arca

Open the purchase invoice overview

1. easyjob Menu <« View S>e Purchase invoice

or
1. easyjob Menu <« Controlling <> Edit Purchase Invoice
Authorization workflow overview

The status of the current workflow is shown in various views.

Authorization workflow status in a project
The purchase invoice assignment list in the project shows the status of the authorization
workflow (WF status) in the last column.

[} 21-0052 Dance Hall Festival [ ]2 ]

MainData Dverview Add Appoi R Tasks Joh Costs A hi CostPlanner Past Calculation Fields Puichaselnvoices

Workflow Rating Web access B Time R ding ReportParameter OBUs Transport orders

All Purchaze Invoices linked with the project will be listed

Start [(110/26/2021 | End[]10/26:2021 | [ Purchase Orders Resources [ SubFental [ Job Costs  [] Other

MNumber Inwoice Mumber  Document Date  Supplier Quantity  Name Tatal Tax Totalingl Tar  WF Statug

= DFT21-0031 21-08961 10/25/2021 Sound Event Services 1.00 SoundE vent Services €3.22000 €0.00 €3.22000 (7,

# DFT21-0032 123648 104267201 Anthony Alford 1.00 Anthony Alford £€30000 £0.00 £300.00 ¥

 DFT21-0033 889952 10/25/2021 Billy Bender 1.00 Billy Bender €20000 €0.00 £200.00 (e

# DFT21-0034 558944 1042872021 Dylan Dotson 1.00 Dylan Dotson €20000 €0.00 €200.00 (¢

= DFT21-0037 223452 10/26/201 Fire Department 450 1.00 Fire Department 450 £€25000 £0.00 £250.00 (¢

& DFT21-0038 2005225 10/25/2021 Catering24h 1.00 crew catenng £€895.00 €£0.00 £895.00 ()

# DFT21-0040 2300587 1042572021 Night and D ay Transpod 2.00 Might and Day Transpoit €209.00 €0.00 €209.00 (%

+ DFT21-0041 200258 10/26/201 HelenHoppes 1.00 HelenHopper £€20000 £0.00 £200.00 (&

= DFT21-0043 10/25/2021 Audio Visual Service 10.00 AudioVisual 5 ervice £€40.00 £0.00 £40.00 (%

Total £5514.00 Tax £0.00 Totslinel Tax £5,514.00 @
Sub-Rental Overview To Outlook Resources Items Close

Creator: Gibbs Gabriel (1072572021 11:23 &M) Last Edited: Gibbs Gabrigl (10/25/2021 11:37 AM) ¢/} \‘;)
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Authorization workflow status in purchase invoice line items
The authorization status of each line item is shown in the purchase invoice.

O\ DFT21-0003 New Projectors
MainData Lineltems Attachmenis Purchaselnvoice Costs WorkFflow
The calculated line items can be recorded and assigned
Inweice Number Documentdate [10/20/2021 | PaperTetal | £172:350.00] Remaining €0.00) [
Pos.  Quantity  Line Item Type: Mame Amount Total Plan Tan Totalincl Tax  TawRate Account “wiorkflow
(=5 A __1’ 1 Purchase Order Bestellpositionen £55.30000 €55.30000 €55.30000 Normal  CostAccount
T 1 Purchase Order 1 x Barco UDM-4K15 Projector (Rental Inventory] - 21-0028 Neue Projsktoren €60,000.00 €60,000.00 €95300.00 €11.400.00 £71,400.00 Normal Costéccount (& Declined
1 Evpendable £0.00 £0.00 £0.00 £0.00 £0.00
= 2 1 Purchase Order Bestellpositionen £€750.00 €750.00 €750.00
21 1 Purchase Order 1 % Fire Department (Job Costs] - 200004 Fie dpproval ABC Product L £760.00 £760.00 £760.00 £14250 €892 50 (% Approved
1 Expendable €000 €000 £000 £0.00 £0.00
=] 3 1 Purchase Order Bestellpositionen £65,300.00 £55,300.00 £55,300.00 Mormal  CostAccount
an 1 Purchase Order 1 x Barco UDM-4K15 Projector (Rental Inventory] - 21-0028 Neue Projektoren €55.30000 €5530000 €5530000 €10.507.00 £B5,807.00 Normal Costdecount (7, Approved
1 Evpendable £0.00 £0.00 £0.00 €0.00 £0.00
= 4 1 Purchase Order Bestellpositionen £€61.00000 €61.00000 €55.30000 Normal  CostAccount
41 1 Purchase Order 1 x Barco UDM-4K15 Projector (Rental Inventory] - 21-0028 Neue Projektoen €5530000 €5530000 €5530000 €£10507.00 £65,807.00 Normal Costdccount (7 Approved
1 Expendable £0.00 £0.00 £0.00 £0.00 £0.00
A v Add Delete
Fuzzylogic  Agsignments
Print Save Finalize Ok
Creator. (1042042021 12:24 PM] Last Edited: Gibbs Gabriel [10/26/2021 10:28 AM)

Authorization workflow status in the purchase invoice
The main data of the purchase invoice displays an overview of the current workflow status (©
of the assignments. You can view additional details by clicking the info icon (.

2\ DFT21-0003 New Projectors E’ (=}

MainDatz Lineltems Attachments PurchaseInvoice Costs ‘Workflow

All information necessary for the purchase invoice can be recorded

ain Data Supplier

Mumber 0003 1000002.00 Edit || Del

Custarn Number | BARCO Inc ~

*" | Carl Vanden Bussche
Invoice Number 123456 3078 Prospect Park Drive
Rancho Cordova CA 95670

Nore

Manager Protonic Suppart ~ Phoric: 288 4147226

Ties ivoice  ~ Goreeny Thone 080 114 IO ?

DocumentDate  [10720/2021 Creditor ID 70057

Tax Type MwSt ~ Costs

Paid 10/20/2021 ~ Tatal £171,350.00

CoshAcoount  |Cash book v L S25et

Totalincl. Tax £203,306.50

Erostcd Payments £198.31250

Site Defaut v Hper 00

Company Defautt ~ Base Cunency £171.350.00

Base Currency EUR

Output Cunency | EUR -

Workflow Status Q [ﬂe

(1 Unapproved Assignments

(73 Approve Assignments

(&1 Declined Assignments

Frint Save Finalize Ok

Creator: [10/20/2021 12:24 PM) Last Edited: Gibbs Gabriel (10/26/2021 10:28 AM] & O
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Authorization workflow status in the Navigator and easyjob Today
The Navigator and easyjob Today list all assignments that have not been authorized in the
Purchase Invoices without authorization (@ view. In addition, all purchase invoices with a
rejected authorization are shown in the Rejected purchase invoices (@ view.

£} Mavigator =N ==
~ eanyjob Mumber Inveice Number ~ Purchase Invoice Supplier Connection Quentiy  UnitPice  Total Mansger A~
(Gerierd DFTZ1-0011  RE-22558 Cinema Event A Rertal Depot 10038 Paily 1 £2000000 £20.000.00 GG
f’::':;juse DFT210011  RE-22559 Cinema Event A Rental Depat 20001601 Cinera Event 4 €500 £100.00 CC
R DFTZI-0019  BARCO-0B4BS7 AV BARCD Inc. 21-0043 Proiektoren 5 €580000 €29.000.00 THT
Purchase Inveices without assignmegl, | DFTZ1-0020  BARCO-0B4897  BARCH Inc: BARCO Inc. 710044 Newe Kabel 10 £8500  £850.00 THT
Furchase Invoics wihout approval m DFT21-0020 BARCO-0B4B37  BARCH Inc: BARCH Inc. 210044 Newe Kabel 10 61500 £150.00 THT
Dedinen Prochnse Jnvoice DFT21-0020 BARCO-DB4897  BARCK Inc. BARCO Inc. 210044 Neue Kabel 5 £15.00 £75.00 THT
DFTZ1-0020 BARCO-0B4BS7  BARCH Inc: BARCO Inc. 710044 Neue Kabel 10 £1500  £150.00 THT
DFT21-0020 BARCO-0B4B37  BARCH Inc: BARCH Inc: 210044 Newe Kabel 5 6500 E75.00 THT
DFTZ1-0033 883952 Bily Bender Bily Bender 21-0052.01 Dance Hal Festival 1 €000 €20000 GG
DFTZ1-0007 868684 Displays 1 Audio Visual Service 210038 Parly 1 €258000 £2580.00 GG
DFT21-0016 67500888 Projector 4 Rental Depot 210043 Projektoren 5 £580000 £2300000 THT
DFTZ1-0034 558344 Dylan Datson Dylan Datson 21-0052.01 Dance Hall Festival 1 E20000  £20000 GG
DFTZ1-0025 448972 Congress Green Planet Al you need Rental and Delivery  21-0038.07 Congress Breen Planet 3 EL4750  £3.44250 GG
DFT21-0025 448972 Congress GreenPlanet Al you need Rental and Delivery  21-0039.07 Congress Green Planet 5 £120275 501375 GG
DFTZ1-0025 440972 Congress GreenPlanst  Allyou need Rental and Delivery 21003907 Congress Green Flanet 4 €I7850  €714.00 GG
DFTZ1-0025 448972 Congress Green Planet  Allyou need Rental and Delivey  21-0033.07 Congress Green Flanet 3 PEEBD  £20580 GG
DFT21-0025 448972 Congress GreenPlanet Al you need Rental and Delivery  21-0039.07 Congress Green Planet 8 €229% £183455 GG M
< >
List | Overview 50
Purchase Invoices pending spproval

Authorize and reject assigned purchase invoices
The assignment is authorized or rejected via the workflow dialogue. You can also add a

comment.

(73 Workflow State X
Cument State (5 Assignment
(%) (® Confirmed

(@ O Rejected

Mew State

Motes

Cancel

Authorization from the project
1. easyjob Menu S« View S>e Projects
S>e Select the project
e Edit
S>e Purchase invoices tab
Open the context menu and e authorize.

Us W

[} 21-0052 Dance Hall Festival =] -E ]
MainData Overview Add A i R Tasks Job Costs A hi CostPlanner Post Calculation Fields Purchase Invoices
Workflow Rating Web access B Time R ding ReportParameter OBUs Transport orders
All Purchaze Invoices linked with the project will be listed
Start [(110/26/2021 | End[] 10/26:2021 | (7] Purchase Orders Resources [ SubFental [ Job Costs  [] Other
MNumber Inwoice Mumber  Document Date  Supplier Quantity  Total Tax Totalinel Taw  "WF Status
= DFT21-0031 21-08961 1072572021 Sound Event Services 1.00 €3.220.00 €0.00 €3.22000 &
# DFT21-0032 123648 1042572021 Anthony Alford 1.00 £300.00 £0.00 £€300.00 (%
 DFT21-0033 889952 1042572021 Billy Bender 1.00 £200.00 £0.00 £€200.00 &
# DFT21-0034 558944 1042572021 Dylan Dotson 1.00 €200.00 €0.00 €200.00 (¢
223452 10/25/201 Fire D epartment 450 1.00 £250.00 £0.00 £250.00 (%

& DFT21-0038 2005225 1042572021 Catering 24 h 1.00 £895.00 £0.00 £895.00 (¢
= DFT21-0040 2300587 1042572021 Night and D ay Transpod 2.00 €209.00 €0.00 €209.00 (%

DFT21-0040 2300587 1042672021 Might and Day Transport 100 €1000 €000 £110.00 (&

DFT21-0040 2300587 10/26/2021 Night and Day Transport 1.00 £93.00 €000 £99.00 x
7 DFT21-0041 200250 10/252021  HelenHopper 100 €20000 €0.00  £200.00 EditRurchaseiinyolce
# DFT21-0043 104257201 Audio Visual Service 10,00 £€40.00 £0.00 £40.00 Open Document

Authorise
Total €5514.00 Tax £0.00 Totslincl Tax £5,514.00 @D
Sub-Rental Dverview To Outlook Resources Items Close

Creator: Gibbs Gabriel (1072572021 11:23 &M) Last Edited: Gibbs Gabriel [10/25/2021 11:37 &M) (¢7) w‘;)
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Controlling Center - CC Workflow process

Authorization from the purchase invoice
1. easyjob Menu < Controlling <> Edit Purchase Invoice
. Select the purchase invoice
. S0k
Se Line items tab
Double click the workflow status
Select confirm
. S0k

& DFT21-0005 Power CON cable

MainDats Lingliems Attachments Purchaselnvoice Costs Workflow

The calculated line items can be recorded and assigned.

InveiceNumber | | Document date Pope T (7 Workflow State %
Pres | Quarily [aehenT 7 CunentState (% Assignment
s Quantty Lineltem Type  Name
= 1 1 PurchaseDider Bestellpositionen NewStele (%, @ Confimed
----- 11 1 Purchase Order 1% 20 A PowerCON cable biuf (@ O Feiected
2 1 Puchase Order 1 % 20 & PowerCON cable b poies
13 1 Puchase Order 1 % 20 & FowerCON cable bi
1 Expendsble

o @)=
Tax  Tolalinel Tax  TaxRate  Account Workllow
.00 Homal  CostAccount
100 &noo £2000 Momal  CostAccount (7 Assignment
oo £0.00 £25.00 Nomal  CostAccount (7 Assignment
00 £0.00 £268.00 Nomal  CostAccount (7% Assignment
€000 £0.00

E g Add __DE\EIE

Creator: (10/20/2021 1:03 PM)

| Pint

|| Save | Fialee |

o |

Last Edited: Gibbs Gabriel (10/26/2021 10:39 AM)

oD

Authorization from the navigator
1. easyjob Menu e Navigator icon
2. < Purchase invoices without authorization
3. Open the context menu
4. <« Workflow

v easyjob Number Invoice Mumber  Purchase Invaice
> General DFT21.0007 85EE34 Displaps 1
; SVT’;’;‘:LSB DFT210011  RE-22559 Cinema Event
. Birchaes bt DFT21-0011  RE-22559 Cinema Event
Purchase Invoices without assignment | | DFT21-0023 Hall1
Purchase Invoice without approval DFT21-0021  21-183 Mark McMeil Video Tech
Dedined Purchase invoices DFT21.0021 21189 Mark MoMeil Video Tech
DFT21-0026 13456 Hall 1
DFT21-0028 236398 Congress Grezn Planst
DFT21-0028 236988 Congress Green Planet
DFT21-0028 236988 Congress Green Flanet
DFT21-0028 236988 Congress Green Planet
DFT21-0028 236988 Cangress Green Planet
DFT21-0028 236988 Congress Green Planet
DFT21-0028 236928 Congress Green Planet
DFT21-0028 236988 Congress Green Planet
DFT21-0028 236388 Congress Green Planet
DFT21-0028 236988 Congress Green Planet
DFT21-0025 44-897-2 Congress Green Planet
List  Owerview

Purchase Invoices pending approval

Quantity  Unit Price

£2 580,00
£20.000.00
£25.00
£50.00
£300.00
£300.00
£50.00
£1.147.50
£1.20275
£17850
£1E6.75
£19.60
€21
£68.60
£229.32
£206.00
€0.98
£1.147.50

Total
£2,530.00
£20,000.00
£100.00
£50.00
£300.00
£300.00
£60.00
£3.442.50
£E01.7
£714.01
£1,657.51
£274.41
£126
£205.81
£1.834.5
£410.00
£10.78
£3,442.50

Edit Job
Edit Bill of [tems
Delete Iok

Print Bill of fterns
Edit Purchase Invoice

swiarkflow

-V

L]

5. Select confirm
6. <o 0k
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Controlling Center - CC Workflow process

Automatic assignment with a CC workflow process
With an active CC workflow process, the following users are requested to release the purchase
invoice.

Assignment - Line item type Responsible for the release
General expenses Purchase Invoice Manager
Purchase Order - Items, Staff, Vehicle generic | Purchase Order Manager
resources, General costs, manual

Purchase Order - Resources, Job Costs, Sub- | Project Manager

Rental, Items from Bill of Items

Inventory Inventory Entry Manager

Job Costs Project Manager

Project Project Manager

Resource Project Manager

Sales Order Project Manager

Sales Line Items Project Manager

Workshop Workshop Activities Manager
Sub-Rental Items Project Manager

Sub-hires Project Manager

Alternative release workflows

The Workflow Engine module provides options for an expanded release process, e.g. that has
multiple release levels, automatic release when the invoice total is equal to the purchase order
total, or to change the release managers. For more information, please contact our Support.
Alternatively, you can activate one of the available release workflows. More information can be
found in & easyjob Workflow Engine Purchase Invoice Line Item Authorization .
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Controlling Center - Cash book \

Cash book

With the Cash book function, you can document your cash transactions according to standard
accounting practices and link them with invoices and purchase invoices from easyjob. Select the
Company @, Month (@ and corresponding Account (3 . Create a new entry by first defining
the Reason for payment. You can select between Transit (») (from one cash account to another),
Invoice &) and Purchase invoice ®). You can also create the purchase invoice directly from the
cash book. The entry can only be made chronologically. The Date (® of the current entry may not
precede the date of the previous entry. The lines are automatically assigned a Sequence number
(©. Income/Output (@ can be entered directly in the field. You can add a Comment (8. The
Reason for payment (9 automatically includes the dates of the assigned purchase order or activ-
ity. A log documents when and by whom the entry was created @ and edited @). It is only
possible to delete @2 the last entry if the window is open, after it is closed the entry can no longer
be changed. You can print @ directly from the view. If the entry was already exported @), this
is indicated by a checkmark. You can open the Invoice @) or the Purchase Invoice @9 using the
context menu. The payment receipt is set when posting.

Combook e
Company | Standard =
Morth [ 1.2021 - Q
Account | Warehouse cash o
Date Sequence Income  Ouput  Balance Motes Resson far payment a Cresicdby  Createdon Edited by Edited on Exportsd
14142021 [] 0.00€ Carry-over previous month 0
1472021 1 20006 20,00€ Increase cash 1200 Country bank cash Andrew Bedford [
14872021 2 975008 99500 € by cash on site 17-0018 Winter Magic Days Andrew Bedford O
1/8/2021 3 22000€ 75500€ Sales meeting 21-0002 Receipt for entertainment expenses Andrew Bedford ed O
14872021 4 75000€ 1000€ 10-0002 Alan Andersen Andrew Bedford 26, A0 Ancdecuer Declleed_ 26 (] NP1 {9:30 O
Q o Mo Edit Purchase Imvoice | O
Transit
Select Invoice
Record Purchase Invoice
Select Purchase Invaice
Income | 99500€  Expenses -97000€  End Balance | BO0E Q‘ Delete
Q Print Close
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Opening the cash book
1. easyjob Menu < Controlling <>e Cash book

Adding a new month for cash book entries
1. easyjob Menu < Controlling <>e Cash book
2. Select the account/company and the month

3. e Add
. Make your cash transaction
5. <. Close

Making cash book entries for an already added month
1. easyjob Menu < Controlling <>e Cash book
2. Use the filter to select the required account/company and the month

* Acoount | Cash | Company | Standard

Date Account Company
L 2T L ) Slsod sl
2/1/2020 3000 Cash Standard
|3M/2020 3000 Cash Standard
41/2020 3000 Cash  Standard
6/1/2020 3000 Cash Standard
B/1/2020 2000 Cash Standard
7A/2020 3000 Cash  Standard
8/1/2020 3000 Cash Standard
9/1/2020 2000 Cash Standard
10/1/2020 3000 Cazh Standard
114142020 3000 Cash Standard
1241/20200 2000 Cash Standard

Print Add Edit
I ‘,,_
3. <. 0pen
4. Make your cash transaction.
5. <. Close
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Controlling Center - Cash book \

Creating an invoice as a cash book entry
1. easyjob Menu <« Controlling e Cash book
2. Use the filter to select the required account/company and the month
3. S« 0Open
4. Click Select invoice in the Reason for payment column

Cosh book =
Company | Standard v
Month 172021 )
Account  Cash 2 v
Date Sequence  Income  Output  Balance Motes iReasenfer payment IEleated by Createdon Editedby Editedon Exported
14172021 1} 1.750.26€ Cany-over previous month O
[ 0
Transit
Income | £0.00 Expenzes | "£000 EndBalance | BT BHh A
Record Purchase Invoice
Select Purchase Inwoice Piint Close
5. Select the corresponding invoice
& Invoices - O ped
From Type <Al> | Company |Standaid v
To Status <Al> «| sie  [Stackhom, Prague, Brighton, Denm]~
Number  Name Invoice Date  Total Totalincl Tax  Namel Status  Paid  Site Manager  Payment Method  Open Payments
21-0001  Live broadcast  1/26/2021 £56.80 £61.38 XY Event Productions  Open [] Stockholm  Bedfiord  Cash £E1.38 £0.00
Totals Quantty | 1 Total | €550 Totalincl Tax | £51.38
Cncal
e Ok
7. The cash transaction is carried out automatically
Adjust the posting date if necessary
Kassenbuch [o e
Mandant | Mandant 2 S
Monat 1.2021 v
Konto Kasse v
Datum Laufnummer  Einnahme  Ausgabe Saldo Angelegt von  Angelegt am Bearbeitet von  Bearbeitet am  Exportiert
01.01.2021 0 4.87766 € Ubertiag Vormonat O
[07 01.2021 |:/l 1 45220€ 5.32986€ 1221-0001 Liveubertragung Admin admin - 22.01.2021 17:40 O
PR [ F O
lanuar 2021 4
Mo Di Mi Do Fr Sa So Psgaben 000€ Endsaldo 5.32986€ Laschen
28 29
£ 5 6 1; Drucken Schiiefien
2112 13 14 17
18 19 20 21(22]23 24
[ Heute: 22.01.2021

9. The payment receipt is automatically created in the invoice

i Credit Live broadcast (21-0001) E@
ain Data - Address

Invoice Number 210001 l:l Salutation Dear Sir or Madam i

Date Name 1 [ Event Productions | A

Tils [Live broadcast | Debtoiip [1350000020 | 74x10 [USA 1234567890 |

Invoice ltems  Advanced  RTF Fields [@ Activities  Financial data  Blocking Indicator  Workflow  References

Date of Receipt  Total  Totalincl Tasx  CashAccount  Motes  Creator Created Manager Edited

14772020 £55.80 £61.38 3000 Andrew Bedford 17272021 11:30 AM
Creator: Andrew Bedford (1/26/2021 12:03 PM) Last Edited: Andrew Bedford [1/27/2021 11:27 AM) @

10. You can select whether to set the invoice to paid

Payment Receipt created

o Do you want to set the invoice to paid?

11. e Close

As long as you are still in the current entry, that is the cash book has not yet been closed, you
can delete the current entry (e.qg. if you selected the wrong invoice, for example). After closing
the cash book, this is no longer possible and you must make a counter entry.
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Entering the purchase invoice as the cash book entry

easyjob Menu <« Controlling < Cash book

Use the filter to select the required account/company and the month
<>+ Open

Click Record Purchase Invoice in the Reason for payment column

1.
2.
3.
4.

Company | Standard Ly
Manth 172021 L
Account | Cash 2 Ly

Date Sequence  Income  Output  Balance Motes |Reasmfnrpaymem
14172021 1} 1.750.26€ Cany-over previous month

[~

Transit

Incare €000 Expenses Z000 EndBalance | E17Looectinveics

Record Purchase Invoice

Select Purchase Inwoice

|E|eated by Createdon Editedby Editedon Exported

Enter the purchase invoice as usual

T Purchase Invoice 21-0007 - m} X

HainDats Lineltems Activites Attachments Purchaselnvoice Costs Workflow

The calculated line tems can be recorded and assigned

Main Data Suppler
Number 210007 LRI [Eat| [pel ][ ]
Custorn Nurnber a Carol Crane ~

130 Vilage Estate
voiceNumber [ | Starford 10220

Marme

& Phone: (@10) 1258681
oo Mobie Phone:  (810) 1258135
Type 1 e-Mai: v
DocumentDate | 1/27/2021 ~ Creditor ID
Tax Type ~ Costs
Paid Totdl £30.00
Cashpcoount  Cash2 v Tax €W
BT i Totalincl Tax £30.00
1277200
Exparted [ 5 it
Site | Denmark - upm! T
Piint Save | Finallze | Dk |
Creator: Andrew Bedtord [1/27/2021 12:00 PM) LastEditedt Andrew Bedford (1/27/2021 12:00 PM] )]

e Ok
The cash transaction is carried out automatically
Adjust the posting date if necessary

The purchase invoice is automatically set to paid

HMainDats Lineltems Acliviies Attachments Purchaselnvoice Costs Workfow

&ll costs assaciated with this Puchase Invoice

Line Items

[Account [Name [Tax Tupe Tatsl  [Tas | Tolalinl Tax
= CostAccount £90.00 £0.00

Bacs 29000

Fayment Target

- 000 Totalincl Tax £an.00

otal Tax:

Dption 1 [0 | [om0 |x 1szrz0e Balance Due £30.00
SecondPaymer0 | Daps (000 |% 1/27/2021  Balsnos Due: 30

Payment Plan

Dala Amount  CashAccount  Variable payment  Esportedon  Paid
1/7/202112004M  €90.00 Cash 2 ] =]
Totalingl Tax | £3000 Payments | £3000 Open | £01.00 add Edi e

| R || see | Fndee | Dk |

Creator: Andrew Bedford (1/27/2021 12:00 PM) Last Edited: Andrew Bedford (1/27/2021 12:03 PM) @
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Compary | Standard v
Month  [1/2021 v
Account [Csh2 |
Date Sequence Income  Output Balance  Notes Purpose Created by Created on Edited by Edited on Exported
14172021 0 €1.750.26 Cany-over previous month O
1/ 7/202| il €90.00 €1,660.26 21-0007 Business lunch Andrew Bedford  1/27/2021 12:03 PM O
« January 2021 » 0
Sun Mon Tue Wed Thu Fri Sat 2
27 28 29 30 3 1 2 €30.00 EndBalance €1,660.26 Delete
3 4 5 6[71 s 9 ; | S
10 11 12 13 14 15 16 Print Close
L 17 18 19 20 21 2 2 -
24 25 26 28 29 30
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Selecting the purchase invoice for the cash book entry
1. easyjob Menu e Controlling < Cash book
2. Use the filter to select the required account/company and the month
3. <. 0pen
4. Click Select Purchase Invoice in the Reason for payment column

Account Cash 2 ~

Date Sequence  Income  Output  Balance Motes |Reasmfnrpaymem |E|eatedby Createdon  Editedby Editedon  Exported
14172021 1} 1.750.26€ Cany-over previous month

[

Transit

Incore 000 Expenses £0.00 EndBalance £1,7 Select Invoice

Record Purchase Invoice

Select Purchase lnvaice

5. Select the corresponding purchase invoice

B Purchase Invoices - O X
Start [O12/28/2020 ] Type [ <> | Company [Standard

End [ 2/26/2021 ~ Manager |<Pl> | Site |5lockholm, Frague, Brightnn,Demm

Keyword |

Supplier |Prosound =

Mumber  Mame Docurment Date Twpe Supnll_er Manager Statuz  Total Totalincl. Tax  Invoice Number Paid wF Status  Site Compar

210001  Presound  B/25/2020 Irvoice  Prosound  Administister Open £500.00 £500.00 e

Totals Quantity 1 Total £500.00  Totalinel. Tax £500.00

6. S0k
The cash transaction is carried out automatically
Adjust the posting date if necessary

~

Date Sequence Income  Ouput  Balance  Notes Purpose Created by Created on Edited by Edited on Exported
14172021 0 1.760.26 Cany-over previous morth [m]
1/ 77202, 1 £50000 €1.160.26 210001 Prosound Andrew Bedford  1/27/2021 1:47 PM O
‘ January 2021 [ e — ]
Sun Mon Tue Wed Thu Fri Sat | €500.00 EndBalance | €1.160.28 Delete
27 8 20 30 3 1 2 —_
3 4 5 6[7] &8 9 Pt || Close
Ld o 11 12 13714 15 16
17 18 19 20 21 2 23
24 25 26 2 29 30

9. The purchase invoice is automatically set to paid

inD. Line ltems Activities Attach Purchase Invoice Costs Workfiow

&ll costs assaciated with this Furchase Invoice

Ling Items

Account Mame Ta Type [Tl [Tax | Totalincl Tax

= CostAccount €500.00 €0.00 €500.00
Cost Acoount  Daily Session (Hotel costs] - 17001001 Daiy Session  Urited States other states  £50000 €000 £500 00

Baze £423083 Tatal Met

Fayment Target

€500.00 Total Tax: €0.00 Totalinel Tax £500.00

Days % 9/8/2020 Balance Due: £490.00
SecPagment (30 | Days [000  |% 3242020 BalenceDue: £500.00

Option 1

Payment Plan

Date Amount  CashAccount  Wariable papment  Exported on Paid
1/7/2021 1200 4M  €500.00 Cash 2 L3 M

Totalincl. Tax | €50000 Pagments | £500.00 Open | £0.00 ‘ Add || Edit | el
| R | sae | Findie | Dk |
Creator: sys admin (8/25/2017 10:30 AM) Last Edited: sys admin (8/25/2017 12:13 PM) fb @
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r - Cash book \

Creating a cash book entry in the purchase invoice
1. easyjob Menu <« Controlling <>« Create Purchase Invoice

2. Enter the purchase invoice data

3. Select the cash book cash account

A\ Purchase Invoice DFT21-0044 [ ]
MainDats Lineltems Attachments Purchaselnvoice Costs Workfow
All infarmation necessary for the purchase invoice can be recorded
MainData Supplier
Mumber DFT21-0044 1000031.00 Edit | Del
Custam Number 200-66980-9 1, | Fire Department 450 A
Daniel Duncan
Inveice Number Bh Stret
112233 Eventtown
Mame Hall 1
Phone 2233445578
Hatecer i || Gt Gt & Company Phons: 365001246
s T Fax: 365991012 v
Document Date 10/26/2021 ~ Creditor ID 70012
Tax Type Tax ~ Coats
Pl o ' e
CoshAccowt  [Cashbook 5 = : e
Totalincl. Tax £54.00
0/26/2021 ~ —
Ezcted Payments £0.00
Site Defaut v iper =400
Company Defaut ~ Base Cunency £50.00
Base Currency EUR ~
DutputCurency  |EUR -
Workflow Status Al
Print Save Finalize Ok
Creator: Gibbs Gabriel [10/26/2021 11:02 &M) Last Edited: (¢7) G)
4. <. Costs tab
5. S« Add
7. e Via Cash book
Payment Plan X
Payment Target
Tstpament [0 |Daps (000 |% 10/26/2021  Balanes Due: 52,00
ndpayment [0 | Daps [000  |x 10/25/2021  Balance Due: £5400 Apply
Payment Plan
Date 10/26/2021 ~
Variable O
Amount €54.00
Paid
Cash Account Cash book ~ || About Cash Book
QK Cancel

8. The cash book entry is made automatically and the purchase invoice is set to paid.
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Creating a cash book entry upon payment receipt (invoicing)
1. easyjob Menu S Invoicing <> Payment Receipt
2. Select an invoice

3. Select the cash book cash account

Start b 9/26/2021 ~ T @
End A 102672021~ Rerinder Status

Kepword | | Display ol inveices O
Customer | | =] A
Number Name Inveice Dale Totd  Tolalinel Tas Mamel  State Tvpe  FeminderStaus  Stabs Fad  Site Manager FapmentMethod ~ Open  Paymenls
DFT21-0013  Paty  10426/2021  €250.00 £250.00 Pro Sound rvoice Open [ Tomonowland  Gabriel Gibbs 3% Bdays,Net30  €250.00 £0.00
Date [10/26/2021 «| Amount | £24220] Mates | | Cashaccount [Cash book v
Date of Receipt_ Totsl Tolalincl Tax CashAcoounl Notes Crestor Ciested Manager Edited
[P [ ea | G

4. e Add

Stat Time e v
End Rierinder Status

Kepword  [el | Display all Invaices =

Customer | =]

Number Mame Invoice Date Totsl  Totalincl Tax Namsl  Stats Typs  ReminderStalus Ststws Pad Sie Manager PaymentMethod  Open  Payments
DFTZ10013 Paty  10/26/2021  €250.00 £25000 Pro Sound Invoice Open [ Tomomowdsnd  Gabriel Gibbs 3% 8deys Net30 6000 £24220
Date [10/26/2021 | st | £0.00| Mates | | CashAccount |Cash book v

Date of Receipt  Total Totalincl Tax  CashAccount  Motes  Creator Created Manager  Edited
0282021 24220 £242.20 2000 Gibbs Gabiiel  10/26/2021 1111 M
o

| Pt

Add

] Deke |

5. The cash transaction is carried out automatically and the invoice is set to paid
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