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INTRODUCTION

Information about the structure
and content of this document can
be found here.




Room Planner - Important notice

Important notice
This manual will help you get started with easyjob 6 rental software room planner.

The development of the easyjob rental software as well as the documentation has been done with
great care. The individual program functions are constantly checked through our Quality Assurance
Process. However, errors can still occur.

Main Office

protonic software GmbH
Frankfurter Landstr. 52
63452 Hanau

Germany

http://www.protonic-software.com

Support
You can find more information about the support options on-line at http://www.protonic-soft-
ware.com/en/easyjob/corporate/support/.

In addition, there is a support forum where you can exchange information with other users. The
support forum can be found at http://forum.protonic-software.com

Training

We offer customized training programs for the following extensive topics. To learn more, please
visit http://www.protonic-software.com/en/service/training/ or contact our sales office at
sales@protonic-software.com.

About this manual

The individual functions are described using screenshots of easyjob license 6. Depending on your
easyjob license, the forms you have in your environment may differ from the screenshots shown in
the manual.


http://www.protonic-software.com/en/home/overview/
http://www.protonic-software.com/en/easyjob/corporate/support/
http://www.protonic-software.com/en/easyjob/corporate/support/
http://forum.protonic-software.com/
http://www.protonic-software.com/en/service/training/
mailto:sales@protonic-software.com

Room Planner - How to use this manual

How to use this manual
This document uses the following standards

Functions that require a license
Individual program functions are made available in your easyjob environment based on your
license. This may concern individual program functions or entire modules.

Functions that are only available in individual modules are marked with minimum-edition symbols
(S | M} or EIM. Some functions are limited in easyjob S. There is no indication of this. You
can find the limitations in the version comparison matrix on our website.

Functions that are only available by subscription are marked with the symbol e®.

For example:
The function is only available in easyjob L
and easyjob XL
(L The function is only available in easyjob L

and XL with a current subscription.

easyjob-specific terms
In order to make a description better understood, in some cases easyjob-specific terms are
highlighted with a color.

For example: with the Project and Job Groups, you also have the possibility to select a Template.

Work steps, buttons, actions and menu paths
Individual work steps, actions, menu paths or clicks are separated from each other or initiated by
the symbol "o ",

Buttons, menus, tabs, etc. used in context are highlighted in color.
Example 1: Check the box in the Activate List Editor field.

Example 2: easyjob Menu S« View <e Monthly Overview
Example 3: e Help

Example 4: <+ Ok

Reference to other chapters
References to other chapters and sections are underlined and displayed in color.

Example: See section B Important information.



Room Planner - How to use this manual

Important information
Important information is highlighted in orange and presented with a light bulb.

Example:

Special keys

Special keys are represented with the following symbols:

+ A

+ H

Phrasing

Windows key
Tabulator key

Arrow keys

Return key

Context Menu key

Escape key

Function key 1

Control key. Keep the control key pressed down and press the A button.
Alt key. Keep the Alt key pressed down and also press the H button

Delete key

In this manual and in the easyjob examples, terms such as employee, assistant, technician or
carpenter are used both for men and for women.



Room Planner - Additional documentation

Screenshot explanations
The screenshots will be explained using numbers (0 (@ (3 and arrows == marked.

Screenshot highlights will be marked with orange frames.

Invoices B
From 5/01/20 Tupe am | Company | Standard ~
Tao Status <Al e
Kepword 9 17| Feminder Status v
Custamer All | Site
Mumber  Name Invoice Date  Total Totalincl Tax- Mamel Status Paid  Tems of Payment Open A
13-0006  Big Show 27/04/2015  £36,00000 £36,000.00 Big Events Inc. Open []  BigPraject Pagment Plan £36,000.00
13-0008  Downtown At Exhibition 27/04/2M5  £16,65000 £17.833 50 Open [] BigFroject Fagment Flan £17.833.50
12-0007  Big Opening Shopping Mall b 14/04/2016 £7.150.00 £7.865.00 Open [ BigProject Payment Plan £7.865.00
12-0004  Bia Opening Shopping Mall 2 1470472016 £7.150.00 £7.865.00 Open [ Big Project Pagment Plan £7.865.00
12-0006  Big Opening Shopping Mall 1a - 14/04/206 £7.160.00 £7.858.00 Open [] BigFroject Fagment Flan £7.858.00
12-0002  Big Opening Shopping Mall e 14/04/20M6 £6,300.00 £7.043.00 Open [  Remit within 30 days £7.043.00
12-0001  Repair 23/03/2016 £1.160.10 £1.170.21 Open [0 Pre-paid by credit card €1.170.21
02-0001  Sample Project 261172012 £4532.00 £432.00 Max Sample Customer  Exported [ Femi within 30 days £452.00
10-0001 21/04/2015 £1.00 £1.00 Open [ BigProject Payment Plan €1.00
13-0009 27/04/2M8 £0.00 £0.00 Open [ Big Praject Payment Plan £0.00
13-0007 CATS Revue 27/04/2015 £0.00 €0.00 Open []  BigProject Pagment Plan £0.00
130005 Big Show 27/04/2015 £0.00 £0.00 Open []  EigProject Payment Plan €0.00| v
| Totals Duantity 17 Total €82.053.10  Totalincl. Tax £86,199.71
Print Add Close

Additional documentation

In order to make it easier to become acquainted with and consult the easyjob documentation, we
have divided it into multiple sections.

You can find an overview of all documentation on the following website.

https://help.protonic-software.com/en/documentation/


https://help.protonic-software.com/en/documentation/

ROOM PLANNER

The easyjob Room Planner provides
you with support when planning
and calculating room rental, staff
and equipment




Room Planner

The easyjob Room Planner (RP) makes it possible for you to indicate, the specific requirements of
your location with different spaces (divisible multi-purpose rooms or multipurpose halls with different
standard equipment), to create, plan and calculate them with details (dimensions, types of use, etc.)
It is also possible to define different room configurations (e.g. different seat arrangement and tech-
nical equipment) as well as enter different use times (e.g. setup, rehearsal, event, strike) for the
rooms. You can see room availability at a glance graphically in order to avoid overbookings and to
make best utilization of your rooms. You can directly invoice the room after the event.

10



Room Planner - Installation and activation

Installation and activation
Go to the easyjob program settings to activate the easyjob Room Planner module: A separate
installation is not required.

Activating the Room Planner module

1. easyjob Menu <> Tools S>e Settings
2. < Functions tab
Select room planning

© settings - O 'Y

Genersl Active Program Modules

4 [ Invoising CRM

Purchase Order Cantraling Center
Integration Warkshop Manufactuing
Sales Quality Assurance
Projects
[ Resources [ Time Card Analyzis
[~ R [] Time Card Analyzi:
Jobs Planning Resources Wehdpp
[ Item Packages [] Web shoy
Bil of tems g "
[ Price Lists ] Fareign currency
[] Price List: [ Fi
ltem Days Used curve Biase Cunencies
Sddresses Days Charged Languages
firoups price calculation [ Business Travel Planner
7] Partial delivery 7] Raom planning
Resources [ Partial deii R I
Inveicing Sales Postion Warchouse Management
[] Dvnership Management R Wwarkflow Engine
10 hip M. t [ workflow El
[] rentalmarket biz ] Venue Equipment Tracker
‘Workshop i Imarket b Hv E Track
Purchase Order Freslancer

Mobile Devices
Quick Transfer
Controling Center Outside Broadeast Units
- Cash book

-

rentalmarket biz

4. S0k

easyjob must be restarted to activate the settings.

"



Room Planner - Configuration and settings

Configuration and settings

User settings
The rights for creating and editing the master data for Room Planning out are defined in the user
settings.

Assigning the user rights for Master Data

easyjob Menu e Tools <« Manage Users
S>e Select a user

<. Edit

Se Access Rights tab

S>e Projects/Jobs - Rooms

Assign the desired rights

£, User Settings - O 'S

o Ul A W =

User  AccessRights  Usergroups  Rights Resut  Reminder CRM  Reports  Statistics

Right Global  Standard

General =] =]

Projectsilobs

Projects/Jobs - Resouces

= Projects/Alobs - Rooms
Wiew room bookings

Edit room bookings

Master Data
Projects/Jobs - Calculation
WebApp
Sales
Purchase Order
Invoicing
Controlling Center

Items/Addresses

NEEEIOODMRNER@EEE & E
NEEIEAENDERJRR R A

Maintenance v

[ sae [[ 0K ]| Caned |

Creator: Admin (3/1/202011:35 AM) Last Edited: Gibbs Gabriel [3/1/2022 12:54 PM) @

7. e Save
8. <. 0k

12
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Room Planner - Configuration and settings

Defining custom fields

In the program settings, you can use two additional custom fields for the room master data @ and
for the room booking (2. You can name the title and content to meet your needs and output the
information in different reports (Proposed, Information for technicians, etc.).

© Settings — = =
Webshop Sa‘mo Custom Fields Roomn Master Data

Fieldl  [ifosetup

Field2 Info hall service

izl Sname’e Custom Figlds Room Booking

Webépp Field1 Plan detail

HiH

‘Webshop Used

2z

Barcode Info
Quality Assurance
Manutacturing
CRM
Time Recording
Languages
Room planning
Yenue Equipment Tra

“wharkflow

Defining custom fields

1. easyjob Menu < Tools S>e Settings
2. <+ Room planning

3. Enter the desired title for the fields

4, <. 0k

easyjob must be restarted to activate the settings.

13



Room Planner - Defining rooms

Defining rooms
In the first step, create your rooms in the easyjob master data. First define the smallest unit of your
hall with all the related properties.

For a better understanding, the following example uses a hall that can be used completely as a 3/3
hall (Max ABC) @, as a 2/3 hall (Med AB (2 or Med BC (®) or as a 1/3 hall (A ®, B ® or C ().
Each hall size has different seating arrangements, e.g. empty (@, row seating (RB) (®), row seating
with tables (AT) (® or seating around round tables (banquet) @)

o > o@p 29 ¢

SR K
= g E— |
b . I . K b ‘W I K
Q“’ R 3 - W_“_‘J‘- R
p: - . _ R 3 - ww - R
QN ] R EW ~— [ER
p: ~ . K 3 ~ e . R
= g —
p: . o ~ R 3 .wA : ww - K
= Z —
p: _ [— R p - R

Creating room master data

easyjob Menu <>« Master Data <>« Rooms
e Add

Enter the desired data as described below
e Save

e Ok

i WS~

14



Room Planner - Defining rooms

Main Data

In the master data, you can first enter a Name (©, a general Description @ and a technical
Description (3. easyjob uses the Dimensions (») to automatically calculate the Area (8. With
Availability based on area (&) checked, you specificy the basis for the availability calculation. You
can assign standard equipment (@ to the room. Standard equipment is an item package and can be
created as required in the master data. In addition to an image (® or a plan, there are also two text
fields (99 you can use to describe the title and content. For information on how to change the
title, refer to & Defining custom fields. With Room Warehouse @ you define the items that are
stored in the room. See also B Creating and managing the room warehouse.

22 Room [o @ =)
Main Data Prices  Confi i ltems
General information about the room can be recorded in the main data.
Main Data
Narme [Corference A | Lng
Description Nice commodious conference room with daylight and curtains.
Technical Description Standard stage 8 x 5m, lectem, podium with 6 seats.
Width/Depth/Height 14
Arealbvailability 392.00 o [] Availability based on area
Standard equipment Room light and campet hed o
Image H1abc_empty_1232qm jog V| R o
Info setup Key for genie Iift ask hall service team
\ifo hall service Please check wall sockets.
Site Standard M
Room Warehouse Room Warehouse A ™ @
Save OK Cancel

Creating and managing standard equipment as an item package

An item package is a group of different items (W. If you book a room with standard equipment
assigned to the job, the stored item package is automatically booked in the job's bill of items as an
item package. You can define a fixed price (@ for the item package.

() Item Package - O X

General Information

Name: [Room up ta 450 gm theatre sound-ight-prajection Lng
Sites |Standard <
Creats Group L]
Apply Sorting [
Non-Package Price
Incl. References
[ Use Non-Package Price
Discount > 729%
Package Prica
Base Cunency EUR
Ilemso
Quantiy  Humber Hame

1 1000003.00
11000119.00
2 1000142.00
2 1000140.00
2 1000310.00
3100003100
4 1000184.00
1 1000038.00

Christie - Baver 4K20

Crown b 50001

Meyer 750-LFC Sub

Meyer Ultra<40

Senrheiser E% 100 G4-ME2/835-5 (516-558 MHz] Set
Shure MX415 gooseneck microphone

Strand Leka LED Profile

YAMAHA L5 Digital consale

Creator:

Add Delete

Fiint Close

Last Edited:  [9/2/2022 8:54 AM)

@

15



Room Planner - Defining rooms

Creating and managing item packages

easyjob Menu >« Master Data <>« Item Packages

Select an item package with Edit or create a new one with Add
Enter a name for the item package

Book the desired item with Add.

S>e Close

vk N =

Each item package is identified with a clear name.

You can add as many items to an item package as you like. Associated items are automatically
considered when booking and do not need to be added separately.

Configuration

Prices

For the room, you can enter a Daily price (W as well a daily price for Setup @ and Strike ®. If you
want to rent your booms based on an area unit (&), enter that price. By checking the Item price
included (® box, all items booked in the item package of the standard equipment in the bill of items
will be discounted 100 %. You can select a revenue account (& for invoicing.

22 Room E@
Main Data Prices Confiqurations Altachments Addresses lIems
Prices relevant for the calculation.
Prices
Daily price W
Setup daily Price @l
Striike daily Price €1,500. DOJ
Price per unit area @

Price per unit area for setup otm 25
Price per unit area for stike [e1.25
Item price inclusive o O

Invoicing o

Revenue Account | Income Rental v

Save 0K Cancel

Room divisions

When you have created all rooms in the hall, which in our example are rooms A®, B and C(3),
create a new room with a name, such as Conference Max ABC or Total hall and assign the smallest
units to this room under room divisions, using Add (. See also & Configuration.

;»_-[_ Room E@
Addresses

Main Data Prices Roomdivisions Configurations Altachments

A room can consist of different room divisions

Room divisions
This raom consists of:

Conference &
Conference B
Conference C

Add Delete

Save oK Cancel




Room Planner - Defining rooms

Configuration

Under room configuration, define all the variants with which you want to rent your room. The
overview shows you the Name (@ and Capacity (number of persons) (2 of the room with the various

variants (e.g. seating). Add further details using Edit or Add ®. If you want your variants to always
be displayed in the same order, number them.

Vaiious configurations can be created for the room

Configurations

& oo ==

Main Data Prices Room divisions Configurations Altachments Addresses

Capacity @)
320

01_theatre
02_classroom
03_banquet

Add a Edit

Delete

Cancel

With Add or Edit you can define not only the name, description and capacity @ but also what the
standard equipment @ should include for this rental variant (e.g. row seating with stage, sound,
light and projection equipment). A Plan or Image (® can also be entered. Depending on if you are
charging rent based on the Room () or the Area (®), define the markups for the respective

configurations.
Room configuration X
MName Lng
Description

Capacity (Persons]
Standard equipment Room up to 450 qm theatre sound ight projection e-
Image RoomA_theatre240 jpg vo
Ezxtra charges

Daily price

Setup Dally Price O [

Strike Daily Price:

Price per unit area 1.80

Price per unit area for setup o

Price per unit area for strike

Attachments
All documents added as an image or plan are

additional information (e.g. hall arrangement,

displayed here in a list and as a preview. You can add
building plan, etc. as usual.

2L Room = e |

Main Data Prices Room divisions Configurations Altachmenits Addresses

Documents from external programs can be recorded and accessed for each room

List | Prey

Scan Add

Save 0K

Cancel

17



Room Planner - Defining rooms

Addresses

You can assign the addresses and contacts you need in the room for each room.

= foom EmEn e
Main Data Prices Confiqurations Aftachments Addresses Hems
Cortacts can be saved.
Security Fire protection
1000107.00 Edit | [ Dal 1000031.00 Edit | [ Dal
# | Alyou need on Tour ~ [ [Fire Department 450
" | Grayson Gill " | Daniel Duncan
12th Street Bth Street
112233 Eventtown 112233 Eventtown
Phane: 2233445534 Phane: 2233445578
Mobile Phone: 885696991 A4 Company Phone: 365001246
Building equipment Ewent technalogy
1000093.00 Edi | [Gal I:I 1000084.00 Edi | [Gal
| Health and Safety Offic ~ [ [Stage Evert Senvices
' | Jackson James " | Benjamin Brown
Elm Street 5th Street
112233 Eventtown 112233 Eventtown
Phane: 2233445580 Phane: 2233445571
Company Phene: 365001248 bl Mobile Phone: 01753694136
Cleaning
1000038.00 Edit | | Del
| Meeting Today ~
" | David McDonald
Sunset Street
112233 Eventtown
Phene: 2233445585
Company Phone: 365001253 ~
Save QK Cancel

18




Room Planner - Creating and managing the room warehouse

Creating and managing the room warehouse

Support

In a room warehouse, you can store Items and Devices that belong fixed to this specific room by
means of an inventory transfer. Room warehouses are handled like separate Sites where items are
stored and can be transferred from the main warehouse to the room warehouse. The room ware-
house must first be created.

Creating a room warehouse

1

2.
3.
4

5.

6.

easyjob Menu e Master Data <o Site Management
<. Add

Enter a Name (e.g. room warehouse A)

Enter the desired data such as Initials, Addresses, etc.

D Site ®
Name ‘Hoom Warehouse A ‘
Initials RWA
Addess 100015300 Edt| [ Del

| This is my company Fy
*" | Brad Casagri

Lakeview Street

112233 Eventtown

Phone 2233445595-0

Mobile Phone: 180458995

Company Phone: 365001263

Fax 3655591029
Standard project manager | Casagni Brad

Default Qumer

<l|l¢]lg] <

Company Standard
Base Cunsncy EUR
[] Activate ‘Waiehouse Management
Cance
e Save
Se Ok

Then assign the room warehouse to the room.

Assigning a room warehouse to a room

1

2.
3.
4

easyjob Menu e Master Data <> Rooms
Select a Room <> Edit

Select the desired room warehouse

e Save

Then transfer the desired items to the room warehouse.

19
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Room Planner - Creating and managing the room warehouse

Transferring items to a room warehouse

AN AN o

easyjob Menu e Master Data <> Rooms

Select a Room S« Edit

S ltems

S>e Transfer

Select the required items

Enter the quantity and if required additional details (e.g. device)

[:] Permanent ltem Transfer x

General  Devices

Previous owner

Mew Owner

Irventory Deletion |nwentory Entry

Site: Standard i Site Room Warehouse A+
Huantity

Manager . | [Gibbs Gabrel ~

Description Invertory Transfer Standard -> Room Warehouse A

Carrier Add

(] Ol Transfer

Cancel

7. S0k

You can transfer items away from a room warehouse by suitably adjusting the Inventory Deletion
and Inventory Entry Site.

Items

The view shows the items () contained in the assigned room warehouse. You can control the view
of the devices @ with Show Devices (3. By checking the Add automatically 3 box the items of the
room warehouse are added automatically to the bill of materials when the room is booked. If you
have assigned a room warehouse to a room, you can transfer items (or devices) to the site of this
room warehouse (® (see also & Creating and managing the room warehouse).

5 Room

Main Data Prices Confi

Items

Items can be transferred in @ Room with a Room Warehouse.

fo /o]

Own Number
DEV SING SALE

Number
1000183.00

Name
Strand Cantata LED Fresnel

Device

1000183.00
1000183.00
1000183.00
1000183.00
1000183.00
1000183.00
1000183.00
1000183.00
1000183.00
1000183.00

DEV SING SALE
DEV SING SALE
DEV SING SALE
DEV SING SALE
DEV SING SALE
DEV SING SALE
DEV SING SALE
DEV SING SALE
DEV SING SALE
DEV SING SALE

Strand Cantata LED Fresnel
Strand Cantata LED Fresnel
Strand Cantata LED Fresnel
Strand Cantata LED Fresnel
Strand Cantata LED Fresnel
Strand Cantata LED Fresnel
Strand Cantata LED Fresnel
Strand Cantata LED Fresnel
Strand Cantata LED Fresnel
Strand Cantata LED Fresnel

#1 STRA-50080 - 200800 (@5i2457)
#10 STRA-50089 - 200803 (@5i2466)
#2 STRA-50081 - 200801 (@5i2458)
#3 STRA-50082 - 200802 (@5i2459)
#4 STRA-50083 - 200803 (@si2460)
#5 STRA-50084 - 200804 (@5i2461)
H6 STRA-50085 - 200805 (@5i2462)
#7 STRA-50086 - 200806 (@5i2463)
H#8 STRA-50087 - 200807 (@si2464)
#9 STRA-50088 - 200808 (@5i2465)

Inventory  Add automatically
10

(] (] (] (] (] ) () () ) () ()

Show Devices e

Save

5 MITl

0K Cancel

20



Room Planner - Combining rooms

Combining rooms

After you have created all the small units for a hall of a large room (in our example A®,B(@ and
C(®), you can assign the individual rooms to a larger room.

Room ABC (14 m x 28 m x 10 m) Theatre 3x (2x 120) = 720 Pax

In addition to the individual rooms A, B and C, you can now create the rooms Max ABC (),
Conference Med AB (® and Conference Med BC (& in the master data.

Conference room Max ABC (44 m x 28 m x 10 m) Theatre 6x 120 = 720 PAX

Al A A Al

Conference room Med AB (30 m x 28 m x 10 m) Theatre 4 x 120 = 480 Pax Conference room Med BC (30 m x 28 m x 10 m) Theatre 4 x 120 = 480 Pax

Creating room master data

easyjob Menu e Master Data <> Rooms

e Add

Enter a name (e.g. Conference Room Max)

Enter the desired data as described starting from B Main Data.
e Save

e Ok

AN

21



Room Planner - Room use types

The room master data summary displays the Conference Room Max (@ with divisions A®@), B(® and

Conferenz Max ABC

Conference C "WConferenz Max ABC |Conferenz Med BC
Conference B (E]) *_ Confeens M ABC] Conferenz Med BC, Corlerenz Med 4B
Conference & ~HConferenz Max ABC Conferenz Med AB

add [ Edt || Deete |

If you book a combined room (e.g Conference Max ABC), only the properties for the combined
room (price, text fields, plans, etc.) will be applied, and not those for the divided rooms (e.g. Room
A, B and C), as the conference room Max ABC is handled as a separate unit with its own standard
equipment and configuration.

Room use types
In addition to the rooms, you can enter as many types of room uses in the master data as you

wish.

Name
Reconstruction
Rehsarssl |

[ s [ Ea ][ e |

Creating

1

2.
3.
4

room use types in the Master Data:

easyjob Menu S« Master Data <> Room use types
Se Add

Enter the desired name

Define a color

Room use type X
Mame |Hﬂ“easd || Lng ‘
ol =
S Ok

22
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Room Planner - Room booking in the project

Room booking in the project

As soon as you have defined your rooms in the master data, you can use them in a project or in

individual jobs.
Opening a project:

1. easyjob Menu e Projects
2. <. Create project or Edit project
3. SeRooms @ tab

Under Project (2), an overview of all booked Rooms (), their Configurations () and Room use type
(® is displayed. You can customize the Usage times (), Edit or Delete rooms (@.

PostCalculation Fields Purchaselnvoices Workflow Rating Web access References Tender TimeRecording Rooms ReportParametes
The room assignment can be clearly planned.

Job Costs

Project

Future Planet  Workshop Q e

01_theatre
01_theatre
01_theatre
01_theatre
01_theatre
04_banquet

Conferenz Max ABC
Conferenz Max ABC
Conferenz Max ABC
Conferenz Max ABC

9/9/2022 5:00 AM
9/9/2022 7:00 AM

9/9/2022 7:00 AM
9/3/2022 8:00 AM

Conference C
Conference C

9972 :00 PM
9/9/2022 6:00 PM
9/3/2022 10:00 PM

04_banquet
04_banquet
04_banquet Stiike

91972022 2:00 PM
9/972022 6:00 PM

Show - Catering

Conference C

oom->banquet

| subRental ||

Overview \ To Outlook. \\ Resources H

tems || Close |

Creator: Gibbs Gabriel (3/6/2022 6:26 PM) Last Edited:

(<O

A graphical overview with details about use and availability is also available.

The Cost Plan epresents & clearcost anabis.

Proiect | Fulue Planel | Workshop

Fi /72022 2 B 13 B 3 12 B B i
Conferenz M ABC - Opering congress (300 AM-1200 PM)

Setup (300AM500 M)
Reheasal (500 44700
A

””””” Show (800 AMD00AM)

Stike (10,00 AM-1200 PH)

Overviow | List

Creator: Gibbs Gabeel (3/6/2022 6.26 PM)

Lt Ediect

Conference C-VIP

Reconstiucion > bancuel

1200 PHA0.00 PH)

Show - Cateing (200 PH-600 P}

>
A ][ oee

SubRenal || Ovevew || ToOulook || Resouces tems Close
@ ®

This overview is also available on the job level.
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Room Planner - Room booking in the project

Booking rooms in a job
Booking rooms in a job:

1. easyjob Menu S>e View <o Jobs
2. S SeSelect job
3. <. Rooms tab
4, <o Add
General

To book the desired room for a job, select the Room (@) and the Configuration (. Enter a Name (®
and a Comment (@ if necessary. You can rename the two free text fields, named Plan note ® and
Customer request (&) in the program settings B Defining custom fields. Based on the Period @
easyjob converts hours into days (®, which can be used for the calculation (9. Alternatively, you
can use the days from the Job period @9 or enter them manually @. You can also enter the number

of People @).

&% Room booking b
General  pddresses Max Pavload
Room Conferenz Max ABC M ‘o
Corference A
Corference B
Corference C
Konferenz Max ABC
Configuration 01_theatre 3 2
01 theatre
03_banquet
Name e [Opening congress
Maotes o All technicians need to pick up badges from orga office
Plan detail e ‘theelchair spaces in row 2and 16 ‘
Customer request o technicians wear black and name label \
Stat o % 8/2022 | [07:00 AM | Time
Erd 9/10/2022 | [10:00 PM | Time
(o JE]
LD 2pply days
@ Apply days from the Job period
Duantity Persans @
Cadaon ® 06 (151
Area Days Price Factor  Total
Dy price [ 700] [ ems0000] [ 100 [ €24150000]
Setup Dally Price [ 025 [ eisoo000] [ 100] [ €375000]
Stiike Daily Frice [_ooe] [ eisoon00] [ 100 [ e120000]
Area price @ [1z200] [ 700 | e2503) [ 1.00] [ e4i73072
Ares price setup [123200] [ 02g | e1zas] [ 1o0] [ easeag]
Stike area price [1z200] [ oos) | eizas) [ 100] [ E121904]
€493.215.88
oK. Carcel

The calculation results in the Price @3 based on the daily price of the room plus any entered
markup for the respective configuration (also for the Set up and Strike daily price). With the Factor
) you can enter additional discounts or markups. Day x Price x Factor results in the Total price @),
Alternatively you can make the calculation based on the Area @9
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Room Planner - Room booking in the project

Addresses

When booking the room, you can enter all the addresses related to this room on the Addresses
tab.

&% Room booking Pt

General  Addresses  Usage

Security Fire protection
1000107 00 [Edt] [ Del|| .| 100003100 [Eat] (ol || ]
- All you need on Tour A - Fire Department 450 A

" | Grayson Gill " | Daniel Duncan
12th Street Bth Street
112233 Eventtown 112233 Eventtown
Phaone 2233445594 Phone: 2233445578
Mabile Phone: 885696991 A4 Company Phone: 365001246 A4
Building equipment ————————— Ewenttechnglogy —
1000093.00 Edit 1000084.00 Edit
ﬁ Health and Safety Office ~ ﬁ Stage Evert Services P
| Jackson James | Benjamin Brown
Elm Street Bth Street
112233 Eventtown 112233 Eventtown
Phone 2233445580 Phane: 2233445571
Company Phone: 365001242 ¥ Mobile Phone: 01753694136 A
Cleaning
1000098.00 Edit | Dal
| Vesting Today ~
" | David McDonald
Sunset Street
112233 Eventtown
&
¥ Phone 2233445585
Company Phone: 365001253 3
|t

You can enter detailed Times (U that only concern this room on the Use tab. In addition to the Use
type (2 you can also enter a Comment (. Click () the empty line to add new lines. In addition you
can record the consumption and the counter readings (® for electricity and heat.

&% Room booking K
General  Addresses  Usage

Start End Roomuse Type  Mame o
9/9/2022 300 &M 9/9/2022 5:00 &M Setup collect carpet
9/9/2022 500 &M 9/9/2022 7.00 &M Rehearsal
8/8/2022 7.00 &M o 9/4/2022 8:00 &M
9/9/2022 2:00 &M 9/9/2022 10:00 &M
9/9/2022 10:00 Ak 9/9/2022 12:00 P

customer 7:00 Ak on site
Standby standard light
Show

lectern accessories back to customer

Reconstuction

Rehearsal
Setup
Show

Delete

Consumption/Counter readings

Start End
Electricity 3,598.0

Heat quantity 54890 5.791.0

| e |

Support
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Room Planner - Room booking in the project

Rooms in the Cost Planner

In the Cost Planner () the prices for Rooms (@ are summarized separately. The overview (3 also
shows how the prices are distributed over the individual rooms, daily price, set up, strike or area
price. If you defined an item price as all inclusive, the items are discounted 100 % and the income
for the rental items is € 0.00. See also & Prices.

[ 22-0013 Future Planet o [E= [ Eel ==

Add Ao R

MainDats Overview F Activities Planning R: Job Costs A hi

CostPlanner PostCalculation Fields Purchase Invoices

Workflow Rating Web access Beferences Tendes TimeRecordng Booms ReportParameter 0BUs Transportorders

The Cost Plan iepresents a clear cost analysis.

Project || Future Planet | 'wiorkshop || Future Planet 2

Income  Expenses Profit El
D Items
Fiental ltems £0.00 £21,692.00)

Manufacturing

Customer Discount
Item Diiscount

Discount Amount

Subtotal

Expendable ltems:

Items with na discount
Sub-Rental Costs
€0.00 [ €21.692.00]

Total ltems

D Resources

Staff

€000 | €00]
€000 | e000]
£000]

Vehicles

Generic Resouice

S| (2|8|8||:
k=l

Resource total €0 [I[I‘ | EI],I](]l
0BUSs €000 | €0.00|
Job Costs [ €000 | €0.00|
Subtotdl | eas.76920/ | e21.692.00|

B %

Total calculated l :

Tax [ TAXfree v

*! Insurance
&

Main goups  Groups  Categories  Rooms  Staff  Vehicles  Generic Resource  Owner  JobCosts  Costs  Manufactuiing Contioller — Travel Expenses  Foreign currency  OBUs

Name Room Daiyprice  Setup Dailw Price  Areaprice  Areaprice setup  Stike Daily Price  Stike area price Total
T T N I A N ] I
“Yauth forum 000, €1,000.00 £0.00 €0.00 . €0.00 €10,
Sub-Rental Dverview To Outlook Resources Items Close
Creator: Gibbs Gabriel [3/6/2022 B:26 PM) Last Edited: @ @
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Room Planner - Room booking in the project

Rooms in the Bill of Items

The standard equipment for a selected room (e.g. for Conference Max ABC Ceiling light and carpet
tile room item package () and the standard equipment for the selected configuration RB (e.g. item
package Sound-Light-Projection (2)) is automatically booked when booking a room under the stand-
ard equipment item package: Conference Max ABC (®). If this room is used frequently for a job, it is
numbered accordingly (in the example, standard equipment for Conference Max ABC 2).

() item Package - o X

() tem Package - u] X

Neme [ g |
Sites

Create Group
Apply Sorting
NonPackage Price

Incl. References

[ Use NonPackage Price
Discount

Package Price

Fixed sum
Base Curency

Items
Quantity  Number Name
650 1000343.00 Carpet tile

10 1000204.00 ETC ColorSource LED PAR

[Crs ][ peee |

| Pt || Cose |

Creator: Last Edited: Gibbs Gabriel (3/7/2022 1:22 PM) @

NonPackage Price
Incl. References
[ Use Non-Package Price
Discount

Package Pice

Base Curency ER -

Items
Quantity  Number Name
2 1000118.00 Crown VRack 4 x 3500 HD
2 100012400 JBLVTXA12AF
2 100012500 JBLVTXAI2AFEB
3 100012200 JBLVTX A12Line Anray 4 Elements Set
2 1000139.00 JBL VTX 528 Line Aniay Sub 3 Elements Set
2 1000135.00 JBLVTXV25AF
2 1000136.00 JBLVTXV25AFEB
8 1000126.00 Shackles 5/8" 5 tons WLL
12 100012800 SpeakON NL8 cable 0.3m
6 1000123.00 SpeakON NL8 cable 1 m
2 1000133.00 SpeakON NL8 cable 15m
2 1000134.00  SpeakON NL8 cable 25 m
10 1000113.00  XLR 3-pin cable 1 m
4 1000117.00 XLR 3-pin cable 25 m
1 1000098.00 ‘YAMAHA QLS Digital console

[ Delete
[P [ o ]
Creator: LastEdited: Gibbs Gabriel (3/7/2022 1:26 PM) ®@|

The items from both item packages (@) are summarized in the bill of items in a group as stand-
ard equipment (®. The Items (®() are sorted in order by sub category.

5 | [pevemTeET e saER e [[2] (@) [ Fiter Job 22:0014.03 Fulure congress - Group Permanent Standard euipment Conferenz ax ABC new - Nomal Jobs I
2 | |ColorSource LED PAR - == ==
2|’ - |Grow Quantity  Name Discount  Price. Daiypiice  Tatal Casts Renial | (1 411 —
5| RentdPice 67.00 | &0 % [0/ 22001401 Dpening o
& | Rental Pics inventory Conferenz Max ABC 2 0.00% £9.418.40 2
2 [ 22001403 Live Broadcast )

e ~ Lo £34189 22001409 Fulue congiess H

Quanity Kepword [ | Conventionals 10 ETC ColaSource LED PAR 000% 7ol oo 7000 e120 2]

Name = Speakers/Subs 3 JBLVTX #12 Line Anay 4 Elements Set 000% 6117000 351000  €351000 621600

20 4 PowsiCON cable blus-gray 03 2 JBL T 528 Line Ariay Sub 3 Elements Set 000% 6600 £113200  £113200 10850

204 PoweCON cable blue-grey 15m @) |anpiriers 2 Ciown VRack 43 3500HD 000% 627300 54600 ES4600 £50.20)

20 4 PoweiCON csble blue-grey 15 m Consoles 1 YAMHA LS Digital console 000% 40000 4000 £400.00 £83.00)

20 A PoweiCON cable bus-grey 3m & | Catles 12 SpeakON NS cable 0.3m 000% €00 €720 &0 2010

204 PoweCON cable blue-grey 75 m Iy 6 SpeakON NLG cable 1 m 000% €080 €3R0 €350 2010

36.8D1 Cable 0.3m & 2 SpeakON NLG cable 15 m o 000% €250 €S0 €500 £0.40

365D Cable 15 m @ 2 SpeakON NL cable 25 m 000% €250 €50 £5.00 £0.40

36501 Cable 15m 10 XLR 3pincable 1m 000% €080 €A £8.00 2010

= Groups

365D Cable 5 m B 4 XLR 3gin cable 25m 000% 080 €30 £ 2010

36.5D1 Cable 3m = | Aesessories 2 JBLVTXATZAF 000% €900 €100 E19500 1760 [ 4

bsen AT3 B00HE00 mm v J 2 JBLVTXAI2AFEB 000% €200 €400 £44.00 €380 22:0014.03 Future congress

> 2 2 JBLVTX V2B AF 000% €900 19000 £190.00 £13.00| |[] ConferenzMaxABC
e | 2 JBLVTX V25 AF EB 000% €200 84600 £46.00 eron| | O tem
8 Shackles 5/8" 5 tons WLL 000% €030 6240 £240 £0.03| | [ Pemanent Standard equipment: Corferenz Max ABC

Dae  Avb Col P Gub &) Fioor cover G50 Carpet fie 000% €500 326000  £3.25000 £0.00| [ ConferenzMaxABC2

91142022 120 (O] 0 G N TR o U Tk a

R R I [ S ——

ETC ColorSource LED PAR
120 120 120 20
& 2 E Std 10/0/0 ABC Procluct Lou
‘x‘ Std 10/0/0 ABC Product Lo
=l Std 10/0/0 ABC Procluet Lou
< > Edt
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Room Planner - Room plan

Room plan

The room plan summarizes the occupancy of all rooms and their use times. You can select the Period
® of the view. In addition you can Display times (2, Display use (3, filter according to Job status
(@), adapt the Display Options (® of the Room booking and Room use and show/hide the desired
rooms (&, If a room (e.g. conference room Max ABC (@) is booked that contains multiple rooms,
all concerned rooms are marked as Taken and the rooms that are also taken mandatorily are
displayed with an asterisk before the job name (®. If the room is booked twice, an Overbooking
warning (9 appears. A context menu makes it possible to change the overbooked room or

perform other actions.

=2, Room plan o 4

Stat [10/ 1/2022 | End [10/ 5/2022 | [] Displey times [ ] Display use | [ Proposed [ Confimed _[] Canceled

Site | Standord | Rooms |Conference A, Conference B, Conlef~ | (]
ConferenceA
T Taken
o * 22001601 Futu Forum (06:00 - 22,00 * 22001601 Futur Forum (05:00 - 2200

© - o0t Fu Foum (0500 - 200
Conference C

* 22001601 Futu Forum (05:00 - 2200

Taken, o : Taker
* 22:0016.01 Futur Fowm (000 - 2200 * 22001601 Futur Forum (06:00 - 2200
Conference MaxABC.

Taken

22001601 Futur Forum (08:00 - 22.00)
Conference MedAB

22:0016.01 Futur Forum (06:00 - 22.00)

Conference Med BC

Room 1

Taken

* 22:0017.01 Web congress (00:00 - 00.00)

Room 2

Taken

* 22.0017.01 Web congress (00:00 - 00:00)
3

oom

Taken
* 22.0017.01 Web congress (00:00 - 00:00)
Room 4

Taken
* 22:0017.01 Web congress (00:00 - 00.00)
RoomAudience

Room Forum

Taken
22:0017.01 Web congress (00:00 - 00.00)

10717 1300 600 300 1200300 (600|500 1072/ 300 600 300 [1200 300|600 [900 1077 300 600 [300 [12007300 [600 3007 10/ [300 [600 [300 [1200300 [600 300 [10/F  Room use

B

Roombasking (G))~ Dty Optors
m 37300 600 [300

Taken
220016.02 Enetgy Today (0800 -22.00 22:0016.01 Futur Forum (06:00 - 22.00) 22001601 Futur Forum (06:00 - 2200)
*22:0016.03 Opening (05.00 - 23.00) Eibor oY
Edituse
*22.001603 Opening (05:00 - 2300) EditJob
Editjob room bookings
22001801 Futur Forum (06,00 - 2200)

Taken Taken
Taken

Taken
220016.03 Opening (05:00 - 23.00)

22:0016.02 Energy Today (05:00

Opening a room plan

1. easyjob Menu <« View S>e Room plan
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Room Planner - Room plan in the WebApp

Room plan in the WebApp
If you are on the road and want to take a quick look at the current room plan and the booking, you
can do that easily with the WebApp. A summary of the room plan is also available here.

Opening the room plan in the WebApp

1. <e WebApp Dashboard @
2. e Room plan @

Dashboard
Arrival
Calendar )
Projects
October 2022
Room plan £

Mon Tue Wed Thu

Activities 3 4 s 6
< * 220017 Web congress

Barcode t 22:0016 Futur Forum

In addition to the Period 3 and Room (%) the overview can be created as required with additional
filters such as Room use (® or Job status (.

ise Display use

Proposed [ Confirmed & Canceled

Sat, 0ct1,2022  Sun,0ct2,2022  Mon,Oct 3,2022
Conference A Taken Taken Taken
22:0016.0. 22:0016.0 220016,

Also without access data to the WebApp third parties can view the room plan at any time. For
example, if an employee that usually does not require easyjob would like to check if a room is booked
for the next hours or if it can be used spontaneously. The room plan can be opened by a so-called
Anonymous User.

To do so, use the address http://SERVER:PORT/roomplan.htm. You can find the name of the server
and port can be found in its public URL. See also & Configuring the easyjob service.

Proposed & Confirmed & c:

Sat,0ct1,2022  Sun,0ct2,2022  Mon, Oct 3, 2022
Taken Taken Taken
22:0016.0. 22:0016.0. 22:0016.

Taken Taken
22-0016.0. 22-0016.0.
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Room Planner - Room signage via WebApp

Room signage via WebApp
You can also use a virtual door plate for your room bookings. This requires a web-enabled end
device/display to be able to open an internet address.

The view is called up via the URL of the WebApi. You can find the name of the server () and port
(2) can be found in its public URL. See also 8 Configuring the easyjob service. The room number of
the room (Id) ® is assigned in the order in which you created your rooms. The display language is
controlled directly via Ing ® for German Ing=de (z. B.
http://SERVER:PORT/room.htm?id=1&Ing=de) or for English Ing = en
(http://SERVER:PORT/room.htm?id=18&Ing=en).

& I
wj;\\ i3]
e b

L B 3 o
http://SERVER:PORT/room.htm?id=1&Ing=de
P

Conferenz Max ABC 11:59 AM

Sat, October 1 8:00 AM - 12:00 PM

Future Forum

Order booking:
Sat, October 1 2:00 PM Energy Today
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Room Planner - Room signage via WebApp

Configuring the easyjob service

To be able to use the WebApp functionality, the easyjob Web Access service must first be activated
and configured in the Service Manager.

© casyjob 6 Servermanager Q = %
File Database 7

=] easyjob 6 Servermanager protonic scftware GmbH

(mm

[in=]

i) easyjd:webmse e.v 12
easyjob Version: 6.16.2.101 Computer: ARTES ' Windows User UNIVERSUMiaheinrich  Database: easyjobfen616

This service can be found in the easyjob server manager (W. To start the described service (2,
open it (® and make the configurations.

Activating the easyjob Web Access Service

1. Open easyjob 6 server manager
2. e easyjob Web Access
<>« Configure the service @

© eacyjob 6 Servermanager - X

File Database ?

. storic software GmbH
M=| easyjob 6 Servermanager R mam A

L=}
() easyjobweb access ~
Activated on Computer Not activated Actions
Port TCP 8008 Configure service Q
‘Wwindows Service Status E-
Internal Url
Public Urd

easyjob Version: 6.16.2.101 Computer: ARTES ' Windows User UNIVERSUMiaheinrich  Database: easyjobfen616

4. Check the box easyjob web access on this computer (@

easyjob Web Access x

The Web Access Service is required to use the easyjob WebApp

Activate the \wieb Access Service on this oomputer.e

Connection Settings

Activated on Computer ARTES

Fort 8008
Encrypted connection 0
SSL certificate <Select Certficate>
Internal Url |to://MUSTER 800,
Public Url a |hito://MUSTER 2008/
User Context

Auser context must be configured that has the appropriate right to
the global data directory in order to access documents via the
web.

(® Local System
() Other user

User

Password

Cancel
5. Define the public URL ®
6. <0k

The service will be executed by default with the Local System user context.

Configure the Windows Firewall
If required, configure the firewall for this service. See also B Configure the windows firewall.
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